THE IVORY FEDERATION
PROPPS HALL PRIMARY    SPRINGHEAD INFANTS       RUSHCROFT PRIMARY
	JOB DESCRIPTION



	Post Title:
ASSISTANT HEAD TEACHER (PROPPS HALL PRIMARY SCHOOL)

	Salary: Salary range L3 – L7
£44,331 -£49,019
	Hours:  Full-Time



	Purpose of Post

· To be an outstanding classroom practitioner.

· To assist the Executive Head teacher in providing professional leadership and management of the school in partnership with the Governors and staff.

· To work with the leadership team in ensuring that the standards of learning and pupil achievement continue to improve.

· To promote effective education for pupils within the framework provided by the agreed policies of the Governing body and the LA with regard to all statutory requirements.



	Key  Responsibilities:

· To undertake the professional duties of a Assistant Head Teacher as set out in the current School Teachers’ Pay and Conditions Document.

· To promote, through personal example, high expectations of both pupils and staff in school.

Main duties

· To be an exemplary class teacher having high expectations of achievement and behaviour and providing a good role model of high-quality teaching and learning in a well managed and happy classroom.

· To lead staff in the development of key school improvement initiatives.

· To work with school leaders to develop policies and, through monitoring, ensure continuity, consistency and good teaching and learning throughout school.

· To work with school leaders to implement planning assessment, recording and reporting as agreed school policy and legislation.

· To maintain and extend professional knowledge and expertise through attending relevant curriculum and school management INSET.

· To work with the leadership team, staff and Governors in the formulation, delivery and monitoring of the SIP. 

· To assist the Senior Leaders and Governors in the development and implementation of effective monitoring and evaluation procedures.

· To work with Senior Leaders in deploying people and resources effectively and efficiently to meet specific objectives in line with school strategic plan and financial context.

· To ensure effective communication and liaison throughout school.

· To work with the leadership team to encourage and develop effective links with the local and wider community, other providers, parents and governors.

· To take a leadership role ensuring relevant continuing professional development for all staff.

· To take a leadership role in the Performance Management process in school.
· To participate in the selection of both teaching and support staff in school.

· To lead assemblies, promoting SMSC to the wider school community. 

· To lead, motivate, support, challenge and develop staff to maintain continuous improvement.

· To support the schools process for monitoring the standards of teaching and learning (environment, planning, books, pupil progress, observations) 

· To work in partnership with the Deputyhead teacher to provide support and guidance for the staff team.

	Contact
Other teaching and support staff, pupil and parents and other professional agencies.

	Relationship to other posts within the school:

Supervision given to:

Learning Support Assistants

Support Staff

Supervision received from:   Executive Head Teacher  & Deputyhead teacher

	RESPONSIBLE TO : Executive Head teacher


	SPECIAL REQUIREMENTS: 
An enhanced DBS 




PERSON SPECIFICATION

Assistant Headteacher

As part of your application please address each of the criteria marked ‘A’ (Application Form) providing clear examples of how you have undertaken tasks which illustrate that you have the relevant experience, abilities, skills, knowledge and commitment for this post
	
	Source

	A=Application, I=Interview, R=Reference   -  note -  the selection process will involve observation of the candidate’s teaching

	Education Qualifications and Training

	Essential
	· Qualified Teacher Status

· Degree

· Evidence of continuing professional development
	A/I

	Desirable
	· Recent training in whole school leadership and management

· Experience of teaching in more than one school 
	A/I



	Experience

	Essential
	· Experience of acting as an outstanding model of teaching for others

· Successful experience of interpreting and using assessment and other data to raise achievement at both class and whole school level

· Effective, significant subject/phase leadership

· Working with peers to bring about improvement in their practice
	A/I/R

A/I

A/R

A/I/R

	Desirable
	· Successful coaching or mentoring of teachers to effect improvement in quality of teaching and standards

· Experience as appraiser/performance manager

· Recent experience of Ofsted in a curriculum or middle leader post

· Knowledge of EYFS
	A/I/R

A/I/R

A/R

A/R

	Knowledge, Understanding and Skills

	Essential
	· Awareness of current issues in Primary Education – specifically changes to assessment and curriculum

· Successful experience of using data to effect positive change

· Excellent working knowledge of effective strategies for gaining and maintaining high levels of behaviour for learning

· Good ICT skills

· Experience of successful teaching in more than one year group

· Demonstrable working knowledge of successful marking and feedback practice to effect accelerated learning.

· A clear understanding of developing units of learning from pupils’ individual starting points and interests
	I

A/I

A/I

A/I/R

A/R

I/R

I

	Desirable
	· Experience of successful teaching and or leadership in all Key Stages

· Understand the positive role parents and carers can play in school improvement
	A/I

A/I

	Leadership and Management

	Essential
	· Experience of using data and other indicators to identify then effect positive change

· Experience of supporting and monitoring the work of others

· Experience of successfully managing substantial change across the whole school

· Successful experience of observing and evaluating teaching, providing effective feedback and implementing support

· Experience of effective whole school self evaluation and planning process 
	A/I/R

A/I/R

A/I/R

A/I/R

A/I/R

	Desirable
	· Experience of leading curriculum innovation in a class or school

· Knowledge of the current Ofsted Framework for Leadership and Management and types of summary evidence required against these areas

· Experience of working with a school’s Governing Body
	A/I/R

  A/R

	Personal Skills and Attributes

	Essential
	· Be willing to face change and challenge with confidence, determination and enthusiasm

· Value all children and be committed to developing the whole child

· Ability to work collaboratively

· Ability to lead and motivate others

· Ability to form and maintain excellent working relationships with children and staff

· Excellent interpersonal skills

· Ability to communicate clearly orally and in writing and work effectively with all stakeholders

· Ability to translate the strategic vision of the school into operational detail and systems

· Ability to work on own initiative, make decisions and find solutions

· Excellent organisational skills and the ability to work effectively under pressure, prioritise appropriately and meet deadlines

· Effective presentation and training delivery skills
	I/R

A/I

A/I/R

A/I

I/R

I

A/I

A/I

A/I/R

A/I


Note: We are looking for Assistant Head Teacher applications which give us a clear picture of strengths and experience. A candidate will then be appointed to a particular age group and with an overview of specific areas of school. There is flexibility within the staff to accommodate this.  It is therefore vital that candidates are clear within their application on how their skills set and experience would enhance our school.

      Application Form should be completed fully and legibly.  
