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JOB DESCRIPTION

	Post Title: Community Development Worker



	Location:   Springs TMC
                   Housing Office

                   55 Dorset Drive

                   Bury

                   BL9 9DN
	Post Grade: Scale 9   

£24,982-£27,741 per annum pro-rata
Post Hours: 21 hours – some flexible working will be involved. Permanent contract.



	Special Conditions Of Service:
Mobile phone and laptop for business use will be provided.

Working from home / lone working will take place due to COVID-19 restrictions.



	Purpose And Objectives Of The Post:
To devise and deliver a range of community development initiatives for local charity, New Springs Community Project Group, operating on the Springs estate in east Bury. 
To provide appropriate support and advice for the volunteers, trustees and beneficiaries of New Springs Community Project Group.

To generate income for the charity through fundraising activities, the preparation and submission of grant applications and generation of traded income.  

	Supervision Received From:
Estate Director, Springs TMC.


	Supervision Given To:
No full or part time staff but will be responsible for managing and co-ordinating volunteers and ad hoc freelance staff/contractors.


	Duties And Responsibilities:
1. Devise, deliver and co-ordinate a range of community development    initiatives working in partnership with local residents and agencies.

2. Ability to publicise and promote community development programmes, encouraging local residents to participate.
3. Co-ordinate and deliver community-led events and activities, including annual events for audiences of 100+ people. 

4. To research and apply for a range of grant funding and successfully manage and deliver grant-funded projects accordingly.
5. Ability to monitor and evaluate funded projects, adhering to individual funding bodies criteria.

6. To work with the charity Treasurer to oversee all financial responsibilities, including to grant providers and the Charity’s Commission. 

7. Ability to manage financial records and book keeping.
8. An understanding of the wider economic and social factors which impact upon residents of disadvantaged, multi-cultural, urban neighbourhoods and of current regeneration policies.

9. Work in a pro-active way that empowers and develops the capacity of the community to identify and resolve local issues.

10. Ability to develop innovative solutions to community problems and demonstrate new approaches to work with the local community.

11. To design and deliver community consultations, to engage with local stakeholders, residents and community members.
12. Manage and co-ordinate local volunteers, encouraging personal development and training. 
13. Awareness and compliance to safe volunteer recruitment, including: conducting interviews, inductions, reference checks and DBS applications.  

14. To ensure the charity’s ongoing compliance with child and adult safeguarding, health and safety, and food hygiene. 

15. Reporting to Springs TMC Committee and New Springs Community Project Group Board of Trustees.
16. Ability to work over various sites including the Springs Housing Office, Springs Activity Centre and Springs Community Garden.

17. To professionally manage a varied and challenging workload that will include one-to-one, group and office work, as well as meeting with relevant external community partners.
18. Ability to work out of office hours and occasional weekends.

19. To adhere to Springs TMC policies including equal opportunities and health and safety.
20. If a car user, being willing to use their car for travelling to meetings and other relevant tasks. 
21. To undertake any other reasonable duties as instructed by the Springs TMC Estate Director.
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PERSON SPECIFICATION

COMMMUNITY DEVELOPMENT WORKER

	ASSESSMENT METHOD
	SHORT-LISTING 
CRITERIA
	ESSENTIAL
	DESIRABLE

	Application Form, Interview
	Minimum of 2 years experience in Community Development or Tenant Involvement  

	✓
	

	Application Form, Interview
	Experience of working in a community, voluntary or charitable organisation
 
	✓
	

	Application Form, Interview, Test
	Experience of working with individuals experiencing social or economic problems

	✓
	

	Application Form, Interview, Test
	Experience of partnership working e.g. with community groups, local education providers, local authority 

	✓
	

	Application Form, Interview, Test
	Minimum of 2 years experience in writing and successfully sourcing grant funding

	✓
	

	Application Form, Interview, Test

	Experience of financial planning and monitoring 

	✓
	

	Application Form, Interview
	Experience / awareness of charity roles and responsibilities, including reporting to the Charity’s Commission 
	
	✓

	Application Form, Interview, Test
	Experience of working within the voluntary sector and/or working with volunteers


	✓
	

	Application Form, Interview, Test
	Working knowledge of statutory requirements of a community organisation, e.g. safeguarding, health & safety, fire regulations etc. 
	
	✓

	Application Form, Interview
	Experience undertaking and compiling risk assessments for community activities
	
	✓

	Application Form, Interview, Test
	Experience of conducting a range of community consultation exercises

	
	✓

	Application Form, Interview, Test
	Working knowledge of current issues in regeneration, social policy and community work


	
	✓

	Application Form, Interview, Test

	Ability to prioritise and manage a variety of tasks 
	✓  
	

	Application Form, Interview, Test


	Ability to work to timescales and deadlines


	✓
	

	Application Form, Interview, Test

	Confident user of computer applications and social media platforms. Including word-processing, spreadsheets, and design tools for marketing materials.


	✓
	

	Application & Interview

	Ability to work as a member of a small multi-disciplinary team

	✓
	

	Application & Interview
	Ability to work without supervision

	✓
	

	Application & Interview
	Willingness to undertake appropriate training

	✓
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