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Ladywood School and Outreach Service

Job Description

Teaching Assistant

Level 4

	DEPARTMENT           Ladywood School and Outreach Service     

JOB TITLE                   Teaching Assistant Level 4 (Outreach)     

GRADE                         Grade 7

PRIMARY PURPOSE OF THE JOB    To support the inclusion of children and    young people (ages 3-19 years) with SEN /LDD in mainstream educational settings across Bolton

RESPONSIBLE TO       Governors and Executive Head Teacher
RESPONSIBLE FOR     N/A

PRINCIPAL RESPONSIBILITIES

· To support the development, learning and progress of children and young people in mainstream settings
· To support and advise staff , developing their capacity to successfully include children and young people with SEN/LDD

· To work with children and young people with SEN/LDD modelling the use of resources and approaches

· To work collaboratively with the Outreach team to develop resources and training materials to promote and support inclusive practice

· To take responsibility for individuals, small groups or whole classes when the teacher is not present  (during class based role)
· To facilitate interventions and evaluate accordingly


	MAIN DUTIES
1. To play a key role in the Outreach team in building the capacity of mainstream educational settings to develop inclusive practice
2. To work with mainstream educational settings /schools to identify need, target setting and evaluation of outcomes for pupils

3. To work with settings/schools to promote effective and efficient communication and working practice
4. To provide specialist support for children and young people with significant SEN/LDD including those with challenging behaviours

5. To introduce and model resources and approaches to facilitate access to the academic and social curriculum

6. To support settings/schools to find solutions to the problems they report
7. To work in partnership with other professionals, parents and voluntary agencies as required

8. To maintain records of work and provide reports as required by the outreach service

9. To maintain effective communication /reporting with the outreach team about the work undertaken and future needs

10. To work as part of the Outreach team in the production of resources and training materials

11. To support the ongoing CPD of settings/schools by modelling, coaching and contributing to the delivery of training.

12. To attend school and service meetings and professional development activities as required

13. To actively seek personal and professional development required for the post.

14. To play a full role in the Ladywood team in supporting whole school / service activities and developments
15. To work in class alongside a teacher in Ladywood in supporting  teaching and learning as required (classroom commitment to be negotiated)

16. To undertake duties, which may change from time to time, commensurate with the grade and general character of the post.



	VALUING DIVERSITY

To accept everyone has a right to their distinct identity.  To treat everyone with dignity and respect and to ensure that what all our customers tell us is valued by reporting it back into the organisation.  To be responsible for promoting and participating in the achievement of the departmental valuing diversity action plan.

CARING FOR CUSTOMERS

To provide quality services that are what our customers want and need.  To give customers the opportunity to comment or complain if they need to.  To work with customers and do what needs to be done to meet their needs.  To inform your manager about what customers say in relation to the services delivered.

DEVELOPING YOURSELF AND SUPPORTING OTHERS

To make every effort to access development opportunities and ensure you spend time with your manager identifying your development needs through your personal development plan.  To be ready to share learning with others.

HEALTH AND SAFETY

To operate safely within the workplace with regard to Health and Safety legislation.

CONFIDENTIALITY

An acknowledgement of the need to maintain confidentiality at all times and to become aware of the National, Corporate and Departmental policies on Confidentiality, and the management and sharing of information.

LIMITS OF AUTHORITY

Within the framework of Council and Departmental policies and instructions, and subject to the overriding authority of his/her line manager, the officer holding this post is authorised to undertake all duties appertaining to the areas of work outlined above, and in line with the General Social Care Council’s Code of Practice/Conduct.

ENERGY EFFICIENCY
To promote energy efficiency throughout the service area and within own area of activity.
DATE JOB DESCRIPTION PREPARED AND UPDATED      September 2017
JOB DESCRIPTION PREPARED BY       Sally McFarlane
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