Deputy Headteacher Job Description

Name of post:

Deputy Headteacher 
Salary Grade:


L17 – L21
Start date:


1st September 2018
Main Responsibilities:
Curriculum & Assessment 
The job description should be read in connection with the duties of a Deputy Headteacher as set out in the current School Teacher’s Pay and Conditions Document 2017.
Core Purpose:
To be responsible for the leadership of specific whole-school developments. In conjunction with the Headteacher and other Deputy Headteacher, assist with the leadership and management of all the staff and the general organisation of the school. To carry out ad hoc duties delegated by the Headteacher. The job description should be read in conjunction with the Core Standards for all leaders.

This job description may be amended according to the strengths and areas of experience of the successful candidate, following consultation with the Headteacher. Priorities for the year will be negotiated within the context of the School Improvement Plan.
Whilst main responsibilities will depend on strengths of successful candidate the areas of responsibility will include:
Whole School Assessment

· Lead on School Data Management, giving direction and sustained emphasis to all aspects of data and intervention.
· To ensure that data is used to drive achievement, ensuring it is used effectively to challenge expectations to raise attainment and improve intervention including all identified groups, Pupil Premium, SEND, Able, etc.
· Manage and develop the school Reporting systems.
· Report data analysis to Headteacher and Governing Body.
Curriculum

· Assist Headteacher with Curriculum design.
· Have expert knowledge of national curriculum trends, issues and changes.

· Manage the school KS4 Options system.
· Organise and produce school timetable.
· Manage the examination structure including mocks/internal exams alongside Exams Officer.
Other main responsibilities:

· With the Headteacher and other Deputy Headteacher, lead the school Faculty review process and the quality assurance of attainment and progress at school and subject level.
· Work and report to Governors on relevant areas of responsibility.
· Line manage the Curriculum Leadership team (Heads of Faculty)

· Line manage the Data/Network Manager and Exams Officer, as well as identified individual Heads of Faculty
· Provide an excellent role model of outstanding academic and pastoral care.
· To be responsible for and committed to safeguarding and promoting the welfare of children and young people and for ensuring that they are protected from harm.
