BURY METROPOLITAN BOROUGH COUNCIL

JOB DESCRIPTION
	Post Title:
CASUAL SPORTS COACH

	Department:
ENVIRONMENT AND DEVELOPMENT SERVICES
	Establishment/Post No:



	Division/Section:
LEISURE SERVICES, SPORT AND PHYSICAL ACTIVITY SERVICE (SAPAS)
	Post Grade:
£12.4959 per hour
(Subject to Job Evaluation)

	Location:
VARIOUS VENUES IN BURY
	Post Hours:
variable 

	Special Conditions of Service:
Satisfactory enhanced CRB check, Willing to wear appropriate supplied uniform.


	Purpose and Objectives of Post:

To deliver sports specific coaching at identified sites throughout Bury, on behalf of Bury SAPAS.

Objective is to promote and encourage young people in the community to experience/participate in a number of different sports and play activities.



	Accountable to:    
Sports Development Manager / Sport Development Officer

	Immediately Responsible to:
SAPAS Unit (Project Leader/Coordinator)

	Immediately Responsible for:
Play leader / Assistant sports coaches

	Relationships:

Internal:

All Environment and Development Services employees and employees of other departments


	External:

All members of the public

Voluntary, Sports and Community Organisations

Suppliers of goods and services

Other coaches

	Control of Resources:


Personnel:

           Assistant sports coaches /sport leaders/ volunteers
Equipment/Materials:
The appropriate and effective use of equipment/materials relevant to the post.

Health & Safety:
Ensure the maintenance of a healthy and safe environment for staff and public.

	


	Duties/Responsibilities:

1. To work as a member of the SAPAS Team representing Bury Council as a Casual Sports coach.
2. To lead on the delivery of identified sports / physical activity in conjunction with Sports Coaches, Play Leaders and Volunteers.

3. To ensure equitable, safe, high quality sport / physical activity and play sessions are delivered at all times.
4. To develop each participant working towards the NGB awards/ guidelines.

5. To report and discuss where necessary a child’s progress and future development with parents/ guardians/ teachers in a professional manner.

6. To produce and implement lesson plans.

7. To teach, encourage and support participants to achieve their goals. 

4. To lead on the delivery of specific activities and ensure all participants are encouraged to participate & make use of the equipment as appropriate.

5. To create safe activities with emphasis on fun, social inclusion and skill development, irrespective of ability.

6. Check the facility, equipment, ratios, etc against the risk assessment for the session prior to each session, and take immediate action to isolate or minimise any potential hazard or dangers to the users/public and escalate any issues to SAPAS.

7. To undertake all activities in accordance with Bury MBC’s policy’s:

                Child Protection policy, 

                Equal Opportunities policy,  

                Accident/Incident reporting procedures, 

                Coaches Code of Conduct, 

                Health and Safety procedures.

8. To participate in relevant training / coach education programmes as required.

9. To collect information using registers & monitoring and evaluation tools, obtain parental consent and medical information on participants, forwarding this by the end of each session to SAPAS. To input this data on to the SAPAS Views online database (paid at Casual Assistant Sports Coach rate
10. To work with any assistant coaches / play leaders & volunteers to ensure that the session is safe, fun & meets its objectives.

11.  Handle and record cash received from participants as and when required.
12. To ensure all session paperwork is completed including Registration forms and registers, and all information is inputted on to the online database (VIEWS).  

Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired. (See paragraph 203 of supplemental Conditions of Service).
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           Sign:
	Date:

	Agreed by Post holder


           Sign:
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	Agreed correct by Supervisor/Manager
Sign:
	Date:


	METROPOLITAN BOROUGH OF BURY

ENVIRONMENT AND DEVELOPMENT SERVICES

PERSON SPECIFICATION
Sports Coach
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	ASSESSMENT METHOD
	SHORT-LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	Application / Interview
	Minimum of one UKCC Level 2 coaching award
	· 
	

	Application / Interview
	Demonstrate experience of coaching / leadership. 
	· 
	

	Application / Interview
	Experience of working with young people and adults from different cultural backgrounds
	
	(

	Application / Interview
	Experience of working within school, club or community environments
	· 
	

	Application / interview
	Basic administration and organisational skills
	(
	

	Application / Interview
	Knowledge of Emergency First Aid 
	(
	

	Application / Interview
	Knowledge of Safeguarding & Protecting Children 
	(
	

	Application / Interview
	Knowledge of Equity In Your Coaching 
	
	(

	Application / Interview
	Knowledge of How to Coach Disabled Performers 
	
	(

	Application / Interview
	Ability to carry out session related risk assessments
	
	· 


the above short-listing criteria plus the following:

	ASSESSMENT METHOD
	INTERVIEWING CRITERIA

	Interview
	Awareness of data collection and monitoring and evaluation of sessions

	Interview
	Awareness of Inclusion and Equal Opportunity in relation to coaching 

	Interview
	Awareness of Child Protection in relation to coaching 

	Interview
	Awareness of Health and Safety in relation to coaching 

	Interview
	Experience of planning and leading the delivery of a series of sports sessions for variety of target groups 

	Interview
	Experience of working within a team and individually within a coaching environment

	Interview
	Must have own transport or reliable means of accessing venue 

	Interview
	Must be able to demonstrate good verbal communication skills
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