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Job Description



	Job Title:  SEND Teaching Assistant    
School:                      

Salary Grade:     scale 4


	Post Reports to:                Headteacher

Post Responsible for:        No responsibility for staff



	Main Purpose of the Job:  
To be responsible for promoting and safeguarding the welfare of children and young people within the school 

To support pupils with severe/profound learning disabilities and/or challenging behaviour and/or mainstream pupils within the school environment (Special or Mainstream)
To enable pupils to engage in teaching and learning activities at a level which matches their individual needs and stage of development. 



	SUMMARY OF RESPONSIBILITIES AND PERSONAL DUTIES:

Major Duties and Responsibilities:    

1. To support teachers

2. To promote teaching and learning

3. To champion behaviour management 

4. To assist with pupils’ personal care

5. To engage in multidisciplinary work

Job Activities:
Supporting Teachers

1. To assist and support teachers in the delivery of lessons including the preparation and maintenance of resources
2. To assist in the creation, maintenance and development of an excellent learning environment in the classroom and the school
3. To contribute towards recording pupil progress and towards preparing reports

4. To attend meetings about pupil progress on an ‘as need basis’
5. To employ creativity, flair and imagination and demonstrate energy and enthusiasm in a succession of large scale classroom and school projects e.g. displays, schools plays, open days

Teaching and Learning

1. To contribute to discussions about school based plans for a wide range of pupils, including those who have severe/profound learning disabilities and mainstream nursery pupils
2. To develop knowledge and awareness of individual pupils so that their needs can be met to the highest possible standard 
3. To remain vigilant, sensitive and responsive at all times so that pupils gain confidence and progress and problems can be observed, reported and acted upon
4. To develop and promote pupils’ independence, social and communication skills, equal opportunities and racial equality including providing support for pupils in the community 
5. To support an individual pupil taking part in an integration programme in a mainstream school, following plans agreed between teachers and parents and under the direction of teachers in either school
6. To support and on occasion lead, under the teacher’s direction, small groups of pupils in activities such as sensory work, hydrotherapy, horse riding, trampolining and swimming
7. To use appropriate technology such as computers, switches, communication aids as an administrative tool as appropriate
8. To assist in the management and organisation of relevant teaching and learning resources

Behaviour Management

1. To implement behaviour management programmes within the school and the community including 1:1 supervision where necessary
2. To support individual pupils who have challenging behaviour to ensure their access to the curriculum
3. To implement agreed positive handling procedure to ensure safety of pupils, self and others
4. To supervise pupils at break and lunchtime, under the direction of the teacher, Headteacher or Deputy Headteacher

Personal Care

1. To attend to the personal care needs of pupils including toileting, toilet training, dressing, feeding, general hygiene and safety, manual handling and positioning
2. To attend to medical needs of pupils including seizure management, gastrostomy feeds under supervision of the School Nurse and Headteacher
3. To safeguard children and adhere to the school’s child protection policy

Multidisciplinary Work

1. To work with the multidisciplinary team including therapists, psychologists, visiting professionals, transport staff and parents
2. To contribute effectively to and work within the multidisciplinary team, including following agreed therapy programmes under the direction of the relevant therapist
3. To maintain vigilance and monitoring of suitability/safety of equipment, reporting issues affecting pupil comfort/safety to relevant professionals
4. To attend training that is appropriate and necessary for the job activities detailed above, implementing strategies and procedures in accordance with training received and in line with the school’s policies and procedures



	Stockport Council is committed to safeguarding and promoting the welfare of children and young people and expects all staff within this area to share this commitment and to have understanding of the common core skills and knowledge.
To work positively and inclusively with colleagues and customers so that the Council provides a workplace and delivers services that do not discriminate against people on the grounds of their age, sexuality, religion or belief, race, gender or disabilities.

To fulfill personal requirements, where appropriate, with regard to Council policies and procedures, health, safety and welfare, customer care, emergency, evacuation, security and promotion of the Council’s priorities.

To work flexibly in the interests of the service. This may include undertaking other duties provided that these are appropriate to the employee’s background, skills and abilities. Where this occurs there will be consultation with the employee and any necessary personal development will be taken into account.
The ability to converse at ease with customers and provide advice in accurate spoken English is essential for this post.
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Stockport Council
Competency Person Specification

Post Title: SEND Teaching Assistant scale 4
The criteria listed below represent the most important skills, experience, technical expertise and qualifications needed for this job role.  

Your application will be assessed against these criteria to determine whether or not you are shortlisted for interview.  Any interview questions or additional assessments (tests, presentations etc.) will be broadly based on the criteria below.

	Competency
	SCORE
	Essential or Desirable

	
	0
	1
	2
	3
	4
	

	Knowledge:


	An understanding of classroom roles and responsibilities
	
	
	
	
	
	Essential

	Knowledge of relevant policies and codes of practice and awareness of relevant legislation as it relates to schools and pupils
	
	
	
	
	
	Essential

	Knowledge and understanding of how to adapt conventional teaching and learning methods to meet the needs of SEND pupils
	
	
	
	
	
	Essential

	Knowledge and practical understanding of ICT and of common tools which can be used to benefit and advance pupils’ learning. This may include special equipment and facilities such as audio-visual materials and computers to simulate interest in learning
	
	
	
	
	
	Essential

	Experience:

	Experience of working with pupils with SEND within a learning environment.
	
	
	
	
	
	Desirable

	Experience of general clerical/ administrative work


	
	
	
	
	
	Essential

	Experience of developing and maintaining positive working relationships 


	
	
	
	
	
	Essential

	Experience in a relevant discipline
	
	
	
	
	
	Essential

	Experience of assisting in planning and preparing lessons
	
	
	
	
	
	Essential

	Skills:

	Ability to implement agreed behaviour management strategies.
	
	
	
	
	
	Essential



	Ability to work well as part of a team, developing and maintaining positive working relationships with other team members
	
	
	
	
	
	Essential

	Commitment and ability to working with pupils with special educational needs
	
	
	
	
	
	Essential

	Ability to relate well to children and adults
	
	
	
	
	
	Essential

	Ability to provide necessary personal care to children including assisting with severely disabled pupils’ personal care or medical needs
	
	
	
	
	
	Essential

	Ability and willingness to participate in training
	
	
	
	
	
	Essential

	Ability to communicate effectively face to face, by telephone or written word with a diverse range of people
	
	
	
	
	
	Essential

	Ability to make effective use of ICT and other technology 
	
	
	
	
	
	Essential

	Ability to contribute to the continual improvement of teaching and learning
	
	
	
	
	
	Essential

	Ability to achieve personal objectives on time and to the agreed standard whilst having consideration to the effect on others
	
	
	
	
	
	Essential

	Ability to take responsibility for the development and learning of self and others
	
	
	
	
	
	Essential

	Ability to observe, monitor and provide constructive feedback on pupils’ progress
	
	
	
	
	
	Essential

	Ability to understand the principles of child development and learning processes and in particular barriers to learning
	
	
	
	
	
	Essential

	Ability to use clearly structured teaching and learning activities to interest and motivate pupils and advance pupil learning
	
	
	
	
	
	Essential

	Ability to use specialist skills, such as Braille with pupils with visual impairments or sign language and lip reading with students who have hearing impairments
	
	
	
	
	
	Desirable

	Ability to converse at ease with customers and provide advice in accurate spoken English 
	
	
	
	
	
	Essential

	Education and Qualifications:
	
	
	
	
	
	

	Numeracy and Literacy Skills
	
	
	
	
	
	Essential

	Training in relevant strategies in appropriate curriculum or learning area

	
	
	
	
	
	Essential

	Ability and willingness to identify own training needs, to participate in training and to evaluate own learning
	
	
	
	
	
	Essential

	Work related Commitments:

	Understands and actively supports Stockport Council’s 
diversity and equality policy.
	
	
	
	
	
	Essential

	Ability and willingness to meet Stockport Council’s standard of attendance.
	
	
	
	
	
	Essential

	Willingness to be flexible in a changing environment 
	
	
	
	
	
	Essential


Scoring key

0 – Not met essential criteria

1 – Partially meets essential criteria

2 – Meets criteria

3 – Exceeds criteria

4 - Exceptional
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