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St James (Daisy Hill) CE Primary School

Hindley Road, Westhoughton, Bolton, BL5 2JU (01942) 634688

www.stjamesdaisyhillceprimary.co.uk
 


 

                                    Acting Headteacher: Mrs J Robinson


Acting Assistant Headteachers: Mrs A Barker & Mrs S Woodward

“Working together to achieve excellence within a caring Christian community of faith, hope and love.”

JOB DESCRIPTION: SENCO

Purpose of the Job:

· To Deputise as Designated Safeguarding Lead.
· To lead SEN provision within the school, as SENCO.

Responsibilities:
· Shaping the school’s overarching SEND strategy working alongside other senior leaders to do so.

· Being an active member of the school’s Senior Leadership team (SL team).

· Having day-to-day responsibility for the coordination and record keeping of SEND provision to support individual pupils. This will involve supporting children in class and in small groups if necessary.

· Advising class teachers on strategies to support pupils, who may or may not have diagnosed SEND, using the graduated approach to providing SEND support.

· Delivering or arranging for external CPD to all staff relating to SEND provision / developments.

· Being involved in decisions about the effective deployment of the school’s delegated budget, support staff and other resources to meet pupils’ needs effectively.

·  Liaising with the parents/carers of pupils in line with the SEND Code of Practice 2015.

· Working with the Head teacher and senior leaders to ensure that the school meets its responsibilities under the Equality Act 2010 with regards to reasonable adjustments and access arrangements for assessments
Main Duties / Tasks as SENCO:

· To be responsible to the Head teacher for the overall control of SEND provision across the school to ensure the needs of all children are met.
· To be responsible for the development and implementation of policies relating to provision for SEND children.
· To act as one of the designated persons for Child Protection as outlined in the Child Protection policy and liaise with external agencies to ensure the safety of all children. 
· To design and co-ordinate the teaching programmes for SEND pupils according to the developing needs of class teachers and children, and to provide a framework for continuity and progression throughout the school.

· Work in partnership with other coordinators to develop effective teaching and learning and behaviour management strategies to cater for the needs of all children
· Contribute to the development and implementation of behaviour management policies and practice throughout the school, including reward systems

· Analyse data and monitor pupil progress, with a particular regard to SEND, and advise all staff and the Head teacher on any action needed

· To establish, organise and control resources and to provide colleagues with information on the availability, use and care of resources.

· To promote school based in-service training on the teaching of SEND pupils.

· To keep abreast of, and assess, current thoughts and trends in this area 

· To support colleagues in developing the SEND provision with their classes as appropriate.

· Work in partnership with class teachers to develop individual plans for children with identified SEND needs.

· Be familiar with and utilise the facilities of external agencies as appropriate

· Lead the work of SEND support teachers 

· Liaise with parents in order to support their child’s education

· To be responsible for co-ordinating the SEND support budget, updating the SEND register and internal systems
· To liaise with the assessment coordinator in developing effective systems for recording and assessing pupils' progress.

· Monitoring and evaluating progress and advising the Head teacher on action needed.

· Assisting the Head teacher in providing information for the LA, Governors and parents.

Professional Development

St James aims to provide a secure, caring environment in which everyone can learn and achieve their full potential in every facet of their development. St James is a learning organisation for all its members and seeks to promote professional development at every level, in accordance with the Performance Management Policy and School Improvement Plan.

Additional duties and responsibilities

Further duties and responsibilities may from time to time arise as required by the Head Teacher.

Re-negotiation

This job description will be reviewed annually.

	Customer Care - To provide quality services that are what our customers want and need.  To give customers the opportunity to comment or complain if they need to.  To work with customers and do what needs to be done to meet their needs.  To inform your manager about what customers say in relation to the services delivered.

	Develop oneself and others - To make every effort to access development opportunities and ensure you spend time with your manager identifying your development needs through your personal development plan.  To be ready to share learning with others

	Valuing Diversity - To accept everyone has a right to their distinct identity.  To treat everyone with dignity and respect, and to ensure that what all our customers tell us is valued by reporting it back into the organisation.  To be responsible for promoting and participating in the achievement of the schools valuing diversity action plan.


