JOB DESCRIPTION 

	Post:
	Greenspace Development Officer
	Grade: G

	Service Unit:
	Neighbourhood and Community Services: Operations and Green Space Services 


	Date: March 2013


	Accountable to:
	Greenspace Development Manager

	Accountable for:
	To support the Greenspace Development Manager in improving and developing greenspace within Tameside and encourage greater activity within the space through placements, volunteering and events.  The post holder will ensure high standards of performance, maintenance and risk management in their work in order to enhance the amenity, conservation, and recreational potential of Tameside’s greenspace.




The post-holder will be responsible for:
1. To plan, co-ordinate and carry out practical estate maintenance and nature conservation works where required.
2. To work with community groups to build capacity, develop skills and increase self sufficiency amongst those groups to assist in managing and maintaining greenspace within Tameside.
3. To supervise and deliver Conservation Days across sites working with Volunteers to deliver practical maintenance tasks in parks and countryside.
4. To plan, procure and supervise capital works carried out in green space by external contractors.
5. To develop and update site management plans and ensure their implementation. 

6. To monitor and ensure that all work, including that undertaken by contractors, complies with Health & Safety and other relevant legislation.
7. To liaise with members of the public, tenants, landowners and other people involved in the operational management of Tameside’s greenspace and where necessary act upon information gained from these sources.
8. To liaise and provide advice and support to elected members, and other senior officers in the council and where necessary, attend committee and other meetings, draw up reports for their information and act upon their recommendations.
9. To assist the Greenspace Development Manager in the effective organisation of staff, volunteers and other resources within the control of the Neighbourhood Operations and Greenspace Service and where necessary deputise for the Greenspace Manager.
10. To be responsible for the management of project budgets delegated to your day to day supervision.

11. To assist in the co-ordination and implementation of the running of a programme of events.

12. To assist the Greenspace Manager in the development & implementation of business and service action plans.

13. To make yourself aware of key corporate objectives and where possible assist in their implementation.

14. To carry out any other reasonable duties as reasonably correspond to the general character of the post and are commensurate with its level of responsibility.
