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EMPLOYMENT APPLICATION FORM
Please complete this application form answering all the questions in full. Continue on additional sheets if necessary. Candidates will be short listed for interview if they meet the essential criteria in the person specification.
WE POSITIVELY WELCOME APPLICATIONS FROM ALL SECTIONS OF THE COMMUNITY.

POSITION APPLIED FOR __________________________________________FT / PT
PERSONAL INFORMATION

SURNAME:



       
          _________________________________________​​​​​​​​________
FORENAME(S)
:



          _________________________________________________
PLEASE STATE ANY OTHER NAMES 


YOU HAVE BEEN KNOWN BY:

          _________________________________________________
CURRENT ADDRESS:



          _________________________________________________
                                                                                        _________________________________________________
POST CODE;                                                                 _________________________________
EMAIL ADDRESS; 


                       _________________________________________________
TELEPHONE NUMBER:

          
          _________________________________________________
NI NUMBER:




          __________________________________
WHERE DID YOU HEAR ABOUT THIS VACANCY?    ________________________________________________
IF FROM A CURRENT BIRTENSHAW EMPLOYEE PLEASE PROVIDE DETAILS BELOW:

NAME:                                                           _______________________________________

                  RELATIONSHIP TO YOU:                            _______________________________________

TEACHER REFERENCE NUMBER (if applicable)       ________________________________________        

ARE YOU AT LEAST 23 YEARS OLD (to comply with good practice guidance)?
YES / NO
IF YOU HAVE ANSWERED NO TO THE ABOVE;
ARE YOU AT LEAST 20 YEARS OLD AND HAVE A RELEVANT QUALIFICATION?
YES / NO

Do you have a valid, full, Manual UK (Category B) Driving Licence?


YES / NO

Are you a UK citizen? 






Yes / No
If not, do you have the right to live and work in the UK? 

Yes / No

Please provide your Sharecode and Date of birth to enable us to check your current right to work in the UK status

A Visa or other relevant official record showing a right to work in the UK for non-EU nationals will be required.  
Do you have any restrictions on the numbers of hours you can work per week, the type of job you are permitted do or any days that you cannot work due to caring commitments or college/university attendance.
_______________________________________________________________________________________________________

CURRENT EMPLOYMENT DETAILS 

	DATE COMMENCED 
	EMPLOYERS NAME, ADDRESS & TEL NO.
	REASON FOR LEAVING

	
	Name    

Address

Postcode          

Telephone No   
	

	FULL/PART TIME 
	MAIN DUTIES AND RESPONSIBILITIES
	JOB TITLE & SALARY

	
	
	


WORK HISTORY SINCE LEAVING SCHOOL

Your work history must cover the full period since you left school. The dates must include both the month and the year. You must explain any gaps in employment, for example, gap year, unemployed, time as a carer and so on.  Please also include any unpaid or voluntary work.  Continue on additional sheets if necessary. Please start with the position before your current job and work backwards.  
Please be aware that if successful, as part of our pre-employment checks we will seek verification as to the reason for leaving from any position where a candidate has previously worked in a setting involving work with children or vulnerable adults.
	DATE.  

FROM/TO (MM/YYYY)
	 POSITION HELD
	EMPLOYERS NAME, ADDRESS AND TEL NO
	REASON FOR LEAVING

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


EDUCATION

Please provide details of your education and relevant professional qualifications or training.   Continue on additional sheets if necessary.  Please note that you will be required to produce certificates of education and all qualifications listed if successful.

	DATE
	NAME AND ADDRESS OF SCHOOL/COLLEGE/ UNIVERSITY 
	QUALIFICATION OBTAINED

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


PROFESSIONAL QUALIFICATIONS (please include any professional registration)
	DATE
	TITLE 
	DURATION
	QUALIFICATION OBTAINED 

AND/OR PROFESSIONAL REGISTRATION

	
	                                              
	
	

	
	
	
	

	
	
	
	

	
	
	
	


IN SERVICE TRAINING  

Continue on additional sheets if necessary 
	DATE 
                  
	ORGANISATION
	SUBJECT
	QUALIFICATION

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


SUPPORTING STATEMENT

Please provide a statement in support of your application giving details of relevant experience/ skills/knowledge/abilities that will enable you to fulfil the job description of the post you have applied for and how you meet the person specification and any other information that you think might be relevant.  Please continue on additional sheets if necessary. 

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


REFERENCES

Please give the name of two referees that are not related to you. One should be your current (or last) employer. If your current employment does not involve working with children we will seek a reference from your last employment that involved working with children. 

If you do not wish us to contact your current employer at this stage please indicate below.  

MAY WE CONTACT YOUR CURRENT (or last) EMPLOYER AT THIS STAGE?                        

YES / NO

	Reference No. 1
	Reference No. 2

	NAME:                

ADDRESS:   

POSTCODE:                     

TELEPHONE NO:   

EMAIL:

OCCUPATION:      

	NAME:                   

ADDRESS:

POSTCODE:           

TELEPHONE NO:   

EMAIL:

OCCUPATION:        



DISCLOSURES AND DECLARATIONS 
Shortlisted candidates will be asked to complete a self-declaration of their criminal record or information that would make them unsuitable to work with children / vulnerable adults. Self-declaration is subject to Ministry of Justice guidance on the disclosure of criminal records, further information can be found on GOV.UK
DO YOU HOLD A CURRENT ENHANCED DBS CERTIFICATE? 


YES / NO
IF ‘YES’ WHAT WAS THE DATE OF CERTIFICATION?

______________
DO YOU SUBSCRIBE TO THE DBS UPDATE SERVICE? 


YES / NO
YOU WILL BE REQUIRED TO UNDERGO AN ENHANCED DISCLOSURE THROUGH THE DISCLOSURE & BARRING SERVICE.

   







HAVE YOU LIVED OUTSIDE THE UK FOR MORE THAN SIX MONTHS IN THE PAST FIVE 

YEARS? 


YES / NO
(IF SO, WE WILL NEED A POLICE CERTIFICATE OF GOOD CONDUCT (OR EQUIVALENT) FROM THAT 

COUNTRY.)
ARE YOU A FRIEND OF, RELATED TO, OR HAVE A RELATIONSHIP WITH, ANY PERSON WITHIN BIRTENSHAW 


YES / NO



IF ‘YES’ PLEASE GIVE DETAILS


ARE YOU RELATED TO OR HAVE A RELATIONSHIP WITH ANY PERSON WHO HAS CURRENT FINANCIAL OR MANAGERIAL INTERESTS IN ANY OTHER CHILDREN’S SERVICES ORGANISATION? 


YES / NO


                                                                                                                
IF ‘YES’ PLEASE GIVE DETAILS
Please be aware that it is an offence to apply for this role if you have been barred from engaging in regulated activity relevant to children / vulnerable adults.
Birtenshaw Groups child protection policy and practices and employment of ex-offenders policy can be found under Birtenshaw Group Recruitment and Selection Policy Birtenshaws within our website. If you do not have access to the website and would like to view either policy please email jobs@birtenshaw.org.uk.
I HEREBY DECLARE THAT THE INFORMATION I HAVE GIVEN IN THIS APPLICATION IS ACCURATE AND CORRECT. I UNDERSTAND THAT IT IS AN OFFENCE TO KNOWINGLY MAKE A STATEMENT WHICH IS FALSE OR MISLEADING. FAILURE TO DO SO COULD RESULT IN DISMISSAL OR DISCIPLINARY ACTION.

SIGNATURE OF APPLICANT: 
____________________________________________
NAME OF APPLICANT:

____________________________________________
DATE:                                                ____________________________________________
Please return your completed application form, declarations and additional information sheets to either:

jobs@birtenshaw.org.uk
OR:

Birtenshaw
 Darwen Road
Bromley Cross

Bolton

BL7 9AB
1
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