
OLDHAM COUNCIL

JOB DESCRIPTION

	Job Title: Solicitor


	Directorate: Legal Services
	Service/School: Director of Legal Services


	Grade: SM3



	Job Purpose:
To provide the professional services of a prosecution/ regulatory solicitor to the Council and other bodies within the Environment, Highways and Planning fields and to assist the Council in fulfilling its corporate objectives.



	Key Tasks:

1. Advocacy, especially prosecutions and appeals, and including Public Inquiries, both personally and through Counsel, at Court and elsewhere.
2.   To advise Council, Cabinet, Committees, Officers and Departments of the Council on legal         matters primarily, but not exclusively, relating to Environmental (including Environmental Health, Trading Standards, Markets and Licensing), Highways, Planning (including Building    Control) and Benefit Fraud matters, including attendance at evening meetings, as required.
3. Advice, including drafting and settling legal documentation, to and on behalf of the Council and its staff, of both a contentious and non-contentious nature.

4. Finalising highway claims against the Council.

5. Conduct of litigation.

6. Representation of the department at Committees, Working Groups and similar bodies.

7. Participation in departmental working groups, as required.

8. To provide supervision to and assist in managing the work of the Legal Assistants assigned to the team.

9. To provide training to all relevant departments of the Council in the law and legal procedures. 

10. To maintain up to date knowledge of the relevant law and advise the team of any implications for their work.

11. To give clear guidance and assistance to all members of the team in respect of the areas of expertise specific to the postholder and to assist and cover for other team members, as necessary.

12. To assist in the provision of a cost effective service in accordance with the principles of best value.

13. To assist the Council in the provision of cost effective and efficient services in accordance with its corporate objectives.

14. To work in accordance with the Council's Equalities and Diversity Policy

15. To provide such other duties commensurate with the grading of the post as shall be assigned from time-to-time.


	Standard Duties:

1. To actively promote the equalities and diversity agenda in the workplace and in service delivery.

2. To be familiar with customer care and health and safety polices of the Council/ Directorate.

3. To participate in self-improvement in performance through workplace development.

4. Undertake any additional duties commensurate with the grade of the post.




	Contacts: 

Members and officers of the Council and other bodies

Professional bodies

Government Departments

Other Local Authorities

The Court

Members of the public

This post is politically restricted by virtue of Section 2(2)(c) of the Local Government and Housing Act 1989.




	Relationship to other Posts in the Department:

Supervision given to:

Legal Assistants

Supervision received from:

Group Lawyer, Assistant Borough Solicitor



	


	
	Date
	Name
	Post Title

	Prepared
	03/03/00
	A Johnson
	Director of Legal & Democratic Services

	Reviewed
	01/09/03
	A Johnson/G Owen
	Director of Legal & Democratic Services/Group Solicitor

	Reviewed
	25/11/09
	C Brittain/A Evans
	Asst Borough Solicitor/Group Solicitor


OLDHAM COUNCIL

PERSON SPECIFICATION

Job Title: Solicitor
	
	Selection criteria (Essential)
	Selection criteria (Desirable)
	How Assessed



	
	
	
	Essential


	Desirable

	Education & Qualifications
	Qualified Solicitor or Barrister 


Member of Law Society/Bar Council

Evidence of continuing professional development


	
	Application Form

Application Form

Application Form, Interview


	

	Experience and Knowledge
	Experience of criminal and civil litigation. Experience of conducting criminal advocacy including contested Trials at the Magistrates Court

	Experience/knowledge of Environmental, Highways and planning law.

Experience and knowledge of issues affecting local government.


	Application Form, Interview

Application Form, Interview


	Application Form, Interview



	Skills & Abilities
	Advocacy Skills

Drafting Skills
Negotiating and influencing skills
Workload management skills

Ability to work to consistently tight deadlines
Ability to think in innovative ways
Well developed oral and written communication skills


	Management and supervisory skills

IT skills

Understanding of and commitment to team working

Ability and willingness to implement Practice Management Standards
	Application Form, Interview
Application Form, Interview
Application Form, Interview

Application Form, Interview

Application Form, Interview
Application Form, Interview

Application Form, Interview


	Application Form, Interview
Application Form, Interview

Application Form, Interview
Application Form, Interview



	Work Circumstances
	Must be prepared to work occasionally unsociable hours which sometimes conflict with social and domestic arrangements

Must be prepared to travel as required by the demands of the job


	
	
	Application Form, Interview

Application Form, Interview




NB. - Any candidate with a disability who meets the essential criteria will be guaranteed an interview.

