                       BURY METROPOLITAN BOROUGH COUNCIL
JOB DESCRIPTION



	Post Title: Senior Lawyer (Child Care)

	Department: Legal and Democratic Services
	Establishment/Post No:

	Division/Section: Corporate Core
	Post Grade: 14

	Location: Town Hall, Knowsley Street, Bury/Agile
	Post Hours: 37 hours per week (flexi-time scheme in operation)

	Special Conditions of Service: Attend at meetings as required, including occasional evening meetings.


	Purpose and Objectives of Post:
The efficient and effective execution on behalf of the Council of legal work and the  provision of legal advice, advocacy and representation to Elected Members, the Departments of the Council, its related service providers or its Committees with emphasis on Child protection and social care. Representation of the Council at court hearings in the Magistrate’s, County and/ or  High Court (dependent on rights of audience).



	Accountable to: Director of Law and Democratic Services, Head of Legal Services

	Immediately Responsible to: Head of Legal Services/ Team Leader (Social Services)

	Immediately Responsible for: n/a 

	Relationships: (Internal and External) Internal: Elected Members, Chief Officers/Senior Management, Officers within all Departments of the Council and other related Council service providers e.g. ALMO’s, LATCO’s, schools, etc
External:
Court and Court Officials; Solicitors in private practice; Counsel; Police; Probation Service; Central Government Departmental Officers;  Officers  of other Local Authorities; Medical and other expert witnesses; other professional persons and the general public. Members of Parliament, and Outside Agencies and Professional Bodies.

	Control of Resources:
The payment of Court fees, Counsel's fees, experts’ fees and witness expenses; and the recovery of     costs and fees where appropriate. 

Responsible for ensuring the security of all files, equipment, computer data and software 


Duties/Responsibilities:
1. To  proactively and effectively manage a heavy personal caseload of potentially complex and sensitive matters and provide oral and written high quality, timely and accurate legal advice to instructing client departments and related Council service providers, in relation to procedural issues, policy matters, statutory duties/powers and in individual cases, on matters relating to Child Protection and the Council’s fulfilment of it’s statutory duties and other related areas of general law including Judicial Review, encompassing:-

(i) Consideration of relevant law

(ii) Consideration of available evidence and obtaining expert opinion where appropriate

(iii) Consideration of the range of possible courses of action

(iv) Provision of advocacy as and when required

2. To undertake the conduct of litigation and provide representation for the Council at court hearings, in predominantly Child Protection and social care matters before the County Court, High Court (dependent on right of audience) and Magistrate’s Court and other general litigation on behalf of the Council and other related Council service providers as required, encompassing:

· the receipt and consideration of instructions and case evidence;

· consideration and application of the relevant law;

· consideration of possible courses of action;

· drafting and issuing of pleadings, draft orders and other documents as required by statute, case law and Court rules; 

· interviewing witnesses, taking instructions and preparation of witness statements where necessary;

· arranging proper service of pleadings, documents and notices when necessary;

· obtaining and filing evidence in accordance with Court rules and as directed by the court or as necessary in pre-proceedings cases;

· ensuring, as far as possible, compliance with the of the 26 week timeframe for completion of care cases in case management 

· the preparation of cases for hearings including contested hearings, the preparation of bundles when necessary and any necessary documentation;

· appearing in the relevant court on behalf of the local authority;

· ensuring instructing departments are kept advised as to the progress of the case and understand the effects of any Court Orders/decision made and any dates for deadlines;

· conducting negotiations to obtain the best possible terms where appropriate;

· engaging in alternative dispute resolution as ordered by the Court or otherwise appropriate;

· assistance with cases on appeal or by way of case stated;

· the maintenance of relevant case file notes/records;

· liaison with clients and other parties and/or their representatives as required

· conduct related correspondence with any other party or their representatives.
· appearing in the relevant court/tribunal as advocate where appropriate;
· The instruction of counsel in appropriate circumstances, preparation of brief and advice to the client as to the outcome of the hearing.
3. Provision of high quality, accurate and timely legal advice, attendance at meetings and representation to the Council in all matters of child protection and social care law including but not limited to the following: 


a.
Childcare proceedings

b. 
PLO pre-proceedings

c.
Discharge of care applications

d.
Secure accommodation applications

e.
Adoption matters

f.
Deprivation of Liberty matters


g.
Urgent advice and representation where necessary including in Emergency Protection Order applications and urgent interim care order applications


h.
Internal duty solicitor rota for the provision of urgent advice (within office hours). A requirement to act on own initiative in arranging meeting with the client where necessary, provision of advice and taking the appropriate and agreed actions.

i.
Attendance at a Legal Gateway panel to provide advice on threshold and the options available to the Council in respect of legal action.


j.
Advice in relation to private law matters


k.
Advice in relation to issues specific to local government


l.
CICA claim in respect of Looked After Children where appropriate


m.
Judicial reviews



n.
Applications under the inherent jurisdiction of the High Court in relation to   children

4. Ensure accurate and adequate legal advice is given in relation to enquiries/queries from Elected Members
5. Advise instructing departments of changes in legislation government guidelines and case law decisions which may affect service provision.
6. Notify the Council Solicitor and Head of Legal Services of any actions which may place the Authority at risk of  litigation/judicial review or a charge of maladministration.
7. To provide advice as to the local authority’s responsibilities in respect of data protection and to take reasonable steps to ensure these are complied with in connection with child protection, social care and related matters. To follow the correct procedures in the event of a data breach.

8. Advise Children's Services on specific matters/case studies, identifying the legal issues involved, evaluating the evidence available and advising on the most appropriate form or proceedings in relation to Child Protection.
9. Attend when appropriate on behalf of the Council and advise at :
(a) Local Family Justice Board 
(b) Special Interest Groups
(c)  
Court User's Groups
	10. Communicate effectively and appropriately with other parties to child protection proceedings in pursuing the Council's child care decisions and policies, whilst observing the relevant legal and professional requirements and observing the Authority's health and safety policies.

11. Consider draft Committee reports prepared by instructing departments and/or related Council service providers and advise on any legal issues arising there from.
12. Attend, prepare and present reports and act as legal adviser to any of the Council’s committees/panels as required.

13. Attend professional education training courses as required.
14. Deliver training courses as to the law and practice to employees of the Authority and   external organisations as required.
15. Comply with quality systems adopted by the Legal Services Division
16. Act as a point of reference and give professional advice and training to other staff in the Social Services Section.
17. Assist and cooperate with other members of the team and other officers within Legal Services and provide cover as required

18. Conduct cases within Case Management Software System operated by the Legal Services Team.
19. Undertake continuing professional development as required.

20. Assist the Council Solicitor and Head of Legal Services with the recruitment and selection of staff.

Safeguarding:

As an employee of Bury Council you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.
Equality Diversity and Inclusion:

Bury Council is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.

Health and Safety:

The post holder is responsible for Employees Duties as specified with the Corporate and Departmental Health and Safety Policies.

Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired. (See paragraph 203 of supplemental Conditions of Service)
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CORPORATE CORE

SENIOR LAWYER (CHILD CARE)

	SHORT-LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	Qualified Solicitor, Barrister or Chartered Legal Executive
	(
	

	Substantial knowledge and experience of local government law with a particular emphasis on Child Protection and public law Children Act 1989 proceedings.
	(
	

	Significant experience of advocacy, before the Magistrate's Court, County Courts and/ or High Court in both public and private law children matters
	(
	

	Experience of advising/reporting at Committees/Panels/boards and other internal/external bodies
	(
	

	Experience of developing, organising and delivering instruction and training packages and sessions for colleagues and the client department
	
	(

	Ability to work as a member of a team as well as under own initiative.
	               (
	

	Excellent communication and negotiation skill and substantial experience of advising verbally and in writing including on new and/or complex matters, with an ability to communicate clearly
	(
	

	Political awareness and the ability to operate effectively in a politically sensitive environment.
	(
	

	An understanding of the roles and functions of a local authority and an awareness of issues affecting local government
	(
	

	Ability to work with minimum supervision, display initiative and to pay attention to details,  meet deadlines and take responsibility for decision making with minimum supervision.
	(
	

	Ability to advise on complex areas of law Good problem solving skills and the ability to deliver practical solutions to complex issues.
	(
	

	Excellent analytical skills with the ability to assess a wide range of information, evidence and data to draw logical conclusions and make skilled judgements.
	(
	

	Excellent organisational and time management skills with an ability to plan and deliver a complex, high priority workload to strict legal deadlines.
	(
	

	An awareness of matters that may pose a risk to the Council either financially or reputationally and the ability to recognise when an issue should be escalated.
	(
	

	Good research skills and the ability to conduct legal research and advise when necessary.
	(
	

	IT literate with an ability to use Outlook and experience of using case management systems and the ability to work to Lexcel standards
	(
	


