Venues In Salford 
JOB DESCRIPTION

OCCUPATION

JOB TITLE



:
Casual Catering Assistant

GRADE



:
1B SCP3 (National Living Wage)
WORKBASE


:
Buile Hill Park Hall / The Court House, Worsley

RESPOSIBLE TO


:
Duty Manager


RESPONSIBLE FOR

:
Designated Resources

HOURS OF DUTY

:
As Requested

QUALIFICATIONS REQUIRED
:
None

PURPOSE AND OBJECTIVES OF WORK/POST

To participate in the provision of a quality catering service within commercial catering contract.

DUTIES AND RESPOSIBILITIES / ACCOUNTABILITIES (The duties listed below together with such other duties falling within the purview of the post as may be required.)

1. Participating in the efficient and effective operation of a quality catering service to achieve set standards.

2. To maintain a clean, smart appearance (black shirt, black trousers/skirt, black shoes).

3. The provision of bar service, including the checking of stock levels, regular cleaning and filling with regard to product display and quality.

4. Safe and secure cash handling and to assist with the accounting/reconciliation and safekeeping of the Authorities monies.

5. Assisting with sandwich/snack production and basic food preparation.

6. Service of food and beverages.

7. To carry out work duties and the participation in cleaning rotas to ensure compliance with the relevant Food Safety and Health and Safety provisions.

8. Promotion of customer care through the way in which work is performed.

9. Participation in the cleaning rota to ensure that set standards are achieved.

10. To assist the promotion of the venues.

EQUAL OPPORTUNITIES / COMMUNITY STRATEGY / ANTI-POVERTY STRATEGY

The postholder shall carry out his/her duties with full regard to the City Council’s Equal Opportunities Policy/Community Strategy/Anti-Poverty Strategy.

REVIEW ARRANGEMENTS

The details contained in this job description, particularly the principal accountabilities, reflect the content of the job at the date the job description was prepared. It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change; existing duties may be lost and other duties may be gained without changing the general character of the duties or the level of responsibility entailed. Consequently, the Authority will expect to revise this job description from time to time and will consult with the postholder at the appropriate time.

Prepared by: Function Manager


Date: August 2021  
Agreed by:………………………………………………..
Date:………………………………




    (Postholder)

