
 

 

 
 

JOB DESCRIPTION 
 

POST: Assistant Headteacher in charge of Behaviour for Learning at Key Stage 3 and senior 
mental health lead (teaching staff) 

 
POST:  Director of Pastoral at Key Stage 3 and senior mental health lead (support staff) 
 
Leadership Scale:  L 13-17  for teaching staff 

MB3 40-46 for support staff 
 
NB:  There is one full year post available for which both teaching and support staff may choose  
         to apply.  
  
 
RESPONSIBLE TO:   Deputy Headteacher 

 
The role of the Assistant Headteacher is to provide strategic leadership and management and 
professional expertise to staff and students in a number of key areas. 
 
All members of our SLT have joint responsibility for all aspects of our school relating to the education 
and development of the students; each has a focus area of responsibility, but all members of the team 
contribute to the whole and support the work of others. 
 
 As a member of the Senior Leadership Team the post holder will be passionate about supporting 
young people and their families as they progress throughout school and will: 
 

 Demonstrate the Marple Hall Spirit at all times 

 Ensure that the school has clear, unifying objectives through a clear vision and development plan 

 Provide opportunities for all staff to develop and achieve their maximum potential 

 Set a high standard through personal example 

 Aim for excellence in all aspects of their work  

 Be a team player and a proactive member of the Senior Leadership Team 
 
In leading a significant aspect of school life, an Assistant Headteacher is expected to: 
 

 Be responsible for the strategic leadership and management of the Key Stage 3 year teams in 
order to drive change which leads to improved outcomes for students 

 Be the school mental health lead with a strategic overview of whole school mental health 

 Be the Designated Safeguarding Lead 

 Lead and develop the pastoral provision in order to achieve the strategic outcomes of the school 

 Lead, manage, develop and evaluate pastoral CPD 

 Lead, manage, develop and evaluate PSHEE at KS3 

 Lead, manage, develop and evaluate attendance at KS3 across all groups 

 Contribute to and be an active member of our SLT, assessing and evaluation strategies, providing 
knowledge and expertise to support the vision of the school 
 
 



 Provide effective stakeholder relationship management, resolving complex issues and seeking 
stakeholder feedback 

 Work in partnership across a wide variety of external agencies to develop and deliver strategies 
across the school to support the optimum student outcomes 

 Manage change effectively, proactively identifying opportunities and working with colleagues and 
all stakeholders 

 Play a major role in leading the development and implementation of school policies and practices  
in order to shape the future of our school  

 Lead on the analysis of all data related to students in KS3 through working with and supporting  
other middle leaders. 

 Ensure all learners are able to demonstrate pride in their school 

 Manage the Key Stage 3 budget, delivering value for money  

 Lead on Key Stage 2-3 and 3-4 transition strategy  

 Develop courteous professional relationships in which issues can be discussed freely and openly 
 
 
Leadership and Management 
 

 Translate the 2025 vision for our school into agreed objectives, operational and development 

plans and take lead responsibility for designated areas 

 Lead by example, providing inspiration and motivation, and embody for the students, staff, 

governors, parents and wider community the vision, purpose and leadership of our school 

 Make a significant contribution to the Senior Leadership Team in meetings and around school 

 Have an opinion in Leadership Team meetings and to share that opinion honestly and 

professionally 

 Lead and motivate others, promoting opportunities for staff professional development 

 Always model the highest professional standards to staff and students in all aspects of school life 

including the highest levels of attendance 

 Be highly visible around school at break and lunchtime and supporting staff at lesson changeover 

times and on call 

 Act as an SLT link for Year groups 7, 8 and 9 within the school and forge a strong partnership with 

the staff within those teams. 

 Engage in personal CPD, modeling lifelong learning and seeking out best practice in outstanding 

schools 

 Contribute to the school’s ethos, aims, self-evaluation and 2025  plan 

 Create strong links and collaborative ways of working with all stakeholders including the wider 

community and neighbouring schools and colleges, and ensure our school is at the heart of the 

community 

 
 
General Senior Leadership Team responsibilities 
 

In addition to specific leadership roles outlined above, the post holder will undertake a number of 
common duties as agreed with the Headteacher such as: 
 

 To be a team member and a proactive member of that team 

 Meeting parents  

 The taking of assemblies 



 Carrying out duties at break, lunchtime and school detentions 

 Attending all meetings as scheduled 

 Planning, implementing, monitoring and evaluating the School self-evaluation as appropriate 

 Planning, implementing, monitoring and evaluating the School Development Plan as appropriate 

 Being on call to give support during specified lessons 

 Being the SLT link with  Year Team s   

 Supporting parent and community evenings, extra-curricular events and attending on August 
Results’ day when needed  

 Being involved in the selection and deployment of staff of the school as appropriate 

 Attending governors’ meetings as appropriate as a participating non-voting member 

 Monitoring and evaluating whole school polices and practice as required and ensuring that 
appropriate documentation is kept up to date 

 Contributing to staff appraisal process 

 Being involved in all aspects of school life where the principles above shown by members of SLT 
contribute significantly to the on-going success of the school in carrying out its aims 

 Be committed to the vision of wanting Marple Hall School to be a place of excellence where 
learners are proud of their school and confident of success 

 Exchanging where appropriate on an annual basis, tasks undertaken by other members of 
leadership team as part of a structured programme of in-service training for headship 

 To carry out reasonable duties as directed by the Headteacher 
 
 
Performance Standards 
 
The performance standards against which this post is measured are: 

 Individual SLT targets to be agreed with the Headteacher 

 The existence of clear leadership, good teamwork and regular staff development 

 The standard of student behaviour and attitude to learning across the school 

 The achievements, attainment and progress of students 

 The success of students in public exams 

 The satisfactory completion of professional administrative tasks relating to the post 
 
This section applicable to teachers only:  
 

 A teaching postholder is expected to carry out the duties included in the most recent national 
Teachers’ Pay and Conditions of Service Document and to be a supportive and active member of a 
faculty. 

 This post will carry a teaching commitment of approximately 50% 
 
 
This job description is current at the date below but will be reviewed on an annual basis and, following 
consultation with you, may be changed to reflect or anticipate changes in the job requirements which 
are commensurate with the job title and grade. 

 


