Bolton Metro. Children’s Services

Grosvenor Nursery School and Day Care Centre

Job Description

Job Title:
Trainee Early Years Educator (Apprentice)
Salary:  Fixed Rate Pay
Primary purpose of the job:  To work as part of the Day Care team to gain as much practical experience as possible throughout the duration of your course.  To learn about working effectively in a multi-disciplinary team, providing a stimulating environment and contributing to high quality care for children aged 6 weeks – 4 years of age.

Responsible to:
Day Care Manager and Senior Management Team
Principle Responsibilities

1. To support senior staff to provide a stable and secure environment for all children to meet their personal, social, emotional, and physical needs
2. To learn how to plan, prepare and participate in a range of activities that promote each child’s individual needs.

3. To assist in the development process of the children.  To learn how to be responsible for a group of children, by observing, monitoring and recording each individual’s development in line with the Early Years Foundation Stage Curriculum.  
4. To assist with the everyday running of the care provision on a practical level.

5. To establish good working relationships with children, acting as a role model.

6. Promote inclusion and acceptance of all children.
7. This is a developmental role, you will be responsible for gathering and recording evidence for your NVQ and key skills and attending any training sessions or tests arranged by your assessor.

Main Duties

· Work (under supervision) with children in the setting to provide all aspects of care, which may include feeding, washing and changing children.

· Stimulate individual development through appropriate play within the Early Year’s Foundation Stage Curriculum.
· To become aware of the Early Years Foundation Stage and how it is used in practice 

· To be aware of the signs and symptoms of common childhood illnesses and report possible illnesses to staff

· To be aware of and report child protection issues relating to children being cared for in the nursery to senior members of staff and/or the Child Protection Officer

· Be involved in developing and maintaining appropriate strategies for supporting children’s behaviour in line with the Day Care policy.
· Attend staff meetings

· Assist in supporting the running of the physical environment of the care provision with specific reference to health and safety issues

· Adhere to school and nursery policies and guidance documents and assist in the formulation of new documents which reflect care and education

· To work co-operatively with the Manager, Deputy Manager, and Early Years Educators in ensuring high quality childcare and high standards of health and hygiene in the nursery

· To work as an effective team member and communicate well with all members of staff

· To carry out all duties with full regard to the nursery’s Equal Opportunities Policy

· To be willing to attend courses regarding child development to support ongoing training in the workplace and personal professional development 

· To use initiative and accept direction from other members of staff

· To assist with planning 

Special Circumstancies

It is a contractual requirement of this post that the post holder is actively engaged in training leading to a professional qualification in Child Care.  This training will be undertaken with a suitable training provider and should the training cease for any reason the post holder must make the Day Care aware of the circumstances.  The post is fixed term for the duration of the training and is for a maximum of twelve months unless explicitly extended by the Day Care.
The post holder may reasonably be expected to undertake other duties from time to time without changing the general character of the duties or the level of responsibility entailed. 

Person Specification

Post:
Trainee Early Years Educator

	MINIMUM ESSENTIAL REQUIREMENTS
	METHOD OF ASSESSMENT

	
	

	Skills/Knowledge
	

	
	

	*Good verbal communication and listening skills to communicate effectively with children, parents, carers and other professionals.
*Ability to follow instructions and work on own initiative as necessary.

*Ability to put into practice new work based skills and demonstrate new competences gained though the Apprenticeship Framework.
*Awareness of the needs of young children


	Application/Interview

Application/Interview

Interview

Application/interview

	*To be adaptable and flexible


	Interview

	*Ability to work as a member of a team
	Application/Interview



	*To be reliable, committed and conscientious


	Application/Interview

	*To be aware of Health and Safety requirements


	Interview

	*Knowledge of Child protection requirements
	Application/Interview



	*Commitment and ability to implement the settings Equal Opportunities policy and a willingness to provide for all children requiring care within the provision


	Interview

	Experience/Qualifications/Training 

*Maths and English GSCE ‘C’ or above
	Application

	
	

	*Some experience of childcare

*Willingness to participate in relevant training and development opportunities


	Application

Interview

	Job Related Circumstances
	

	
	

	*Flexible working hours 
	Interview



	*Commitment to further professional development and undertake relevant training
	Application



	*Willingness to observe the schools policies and procedures


	Interview


