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Smithills School
JOB DESCRIPTION

	Department
	learning support   

	Job Title
	Teaching Assistant level 2   sen

	Grade
Actual Salary:
	grade 4  Scp 17 – 21   £17,547 -£19,939 pa PRO RATA
+ 24 hrs special needs allowance £1,227 pa pro rata

 £11,404 - £12,958 pa + £675 (SNA)
28 hrs 20 mins per week + up to 5 days training

part time & fixed term contract until 20th July 2018

	Primary Purpose of the Job
	To work with and supervise individuals and groups of children under the direction/instruction of teaching &/or senior staff, inclusive of specific individual learning needs, enabling access to learning for all pupils and assistance and support in classroom management and behaviour techniques.

	Responsible to
	SENCO /Assistant Vice Principal  (Learning Services)

	Responsible for
	n/a

	Principal Responsibilities
	Provide support for the pupil, teacher, curriculum and the school


	MAIN DUTIES

	
	Provide support for learning activities across a range of key stages and in a range of

environments

	
	Support pupils’ development (e.g. physical, emotional, social, communication and intellectual development needs)

	
	Help to keep pupils safe, including maintaining a safe environment, dealing with accidents, supporting safeguarding

	
	Encourage pupils’ positive behaviour

Contribute to positive relationships with pupils and adults through communication and interaction

Provide effective support for colleagues

	
	Support literacy and numeracy activities      

	
	Support the use of information and communication technology for teaching and learning

	
	Use information and communication technology to support pupils’ learning

	
	Observe and report on pupil performance 

Provide displays

Escort and supervise pupils on educational visits and out of school activities
Contribute to maintaining pupil records

	
	Contribute to monitoring and maintaining curriculum resources

Invigilate tests and examinations 



	
	Support for the school



	
	Be aware of and comply with school policies and procedures relating to child protection, health, safety and security, confidentiality and data protection.  Report all concerns to the appropriate person (as named in the policy concerned)



	
	Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop



	
	Contribute to the school ethos, aims and development/improvement plans



	
	Attend relevant meetings as required



	
	Participate in training and other learning activities as required



	
	Assist with the supervision of pupils out of directed lesson time, including before and after school if appropriate and within working hours



	
	Customer Care - To provide quality services that are what our customers want and need.  To give customers the opportunity to comment or complain if they need to.  To work with customers and do what needs to be done to meet their needs.  To inform your manager about what customers say in relation to the services delivered.



	
	Develop oneself and others - To make every effort to access development opportunities and ensure you spend time with your manager identifying your development needs through your personal development plan.  To be ready to share learning with others



	
	Valuing Diversity -To accept everyone has a right to their distinct identity.  To treat everyone with dignity and respect and to ensure that what all our customers tell us is valued by reporting it back into the organisation.  To be responsible for promoting and participating in the achievement of the departmental valuing diversity action plan.




The post holder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.

	Date Job Description Prepared/Updated
	September 2017 


Smithills School
PERSON SPECIFICATION

	Department
	learning support 

	Job Title
	Teaching assistant level 2


METHOD OF ASSESSMENT:  Application Form, Interview and References

	MINIMUM ESSENTIAL REQUIREMENTS

	Skills and Competency

	
	Ability to support the teacher in planning, delivering and evaluating learning activities to ensure effective teaching and learning.  Ability to give feedback in a constructive manner



	
	Ability to listen and observe pupils and share observational findings effectively



	
	Ability to keep pupils safe during day to day work activities.  Ability to assess the balance between safety and risk, challenge and protection, and adjust own behaviour accordingly



	
	Ability to praise and encourage pupils according to their age, needs and abilities.  Ability to deal sensitively with challenging behaviour (in line with setting/school policy and procedures).  Act as a role model for positive behaviour



	
	Ability to interact and respond positively to pupils and adults.  Ability to establish and maintain rapport with pupils.  Ability to demonstrate verbal and non-verbal communication skills when dealing with pupils, colleagues, parents, carers, families and other practitioners



	
	Ability to become an effective member of staff.  Ability to work effectively with colleagues and other practitioners.  Ability to take an active role in developing own skills a expertise



	
	Ability to help pupils, under the direction of the teacher, to participate in whole class, group and individual literacy and numeracy learning activities



	
	Ability to operate ICT resources safely and effectively as a learning resource.  Ability to access and use learning programmes and information



	
	Ability to encourage and support pupils in using ICT during learning activities and feedback on their progress and response



	
	Value people equally, supporting an inclusive ethos


	Core Organisational Competency

	
	Valuing Diversity - Listen, support and monitor the diverse contributions made to service development without prejudice.  Challenge behaviours and processes which do not positively advance the diversity agenda whilst being prepared to accept feedback about own behaviour.  Recognise people’s strengths, aspirations and abilities and help to develop their potential.  Understand how Valuing Diversity can improve our ability to deliver better services and reduce disadvantage.



	
	Developing Self and Others - Ability to question, and request right training and development that links to the post, to seek opportunities that add to skills and knowledge, to respond positively to opportunities that arise. And to support others’ learning and share learning with others



	
	Customer Care - Listen and respond to customer need, seek out innovative ways of consulting service users and engaging partners.  Network with others to develop services for the benefit of the service users.



	
	Health & Safety - 
Ability to identify risk to self and others



	
	Confidentiality - 
To acknowledge the need to maintain confidentiality at all times




	Qualifications / Knowledge / Experience 

	
	Degree (ideally).  A minimum of A Level qualifications.  

	
	Understanding of roles and responsibilities for supporting pupils’ learning and implications for the support you can provide

	
	Knowledge and understanding of young people’s development in relation to the ages covered by the setting/school

	
	Awareness of safeguarding principles and safe working practices

	
	Knowledge & understanding of importance of consistent behaviour management

	
	Knowledge and understanding of the key features of effective communication 

	
	Knowledge & understanding of literacy & numeracy strategies

	
	Knowledge and understanding of appropriate software packages

	
	Awareness of the SEN Code of Practice and of its implications in practice

	
	Excellent numeracy and literacy skills

	
	Experience of working with and/or caring for children within specified age range/subject area


	Work Related Circumstances 

	
	Smithills School is a Smoke-free Employer

	
	The nature and demands of the post holder’s time are not always predictable and there will be an expectation that work will be required outside normal hours from time to time

	STAGE TWO
	Will only be used in the event of a large number of applicants meeting the minimum essential requirements


	ADDITIONAL REQUIREMENTS

	Skills and Competency

	   Be familiar with and able to set in motion accident/emergency, safety, safeguarding and  welfare procedures, according to school policies and procedures                          

	  Ability to adapt learning activities to individual needs and abilities


	Knowledge / Experience / Qualifications / Training etc

	
	Knowledge and understanding of strategies relating to inclusion

	
	Knowledge and understanding of procedures and policies around confidentiality, data protection and sharing of information


Date Person Specification Prepared/Updated:   September 2017       
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