St. Columba’s Catholic Primary School

Job Description TA 2

MISSION STATEMENT

The Catholic Faith influences our whole curriculum and the way we interact with others and celebrate our learning..

We therefore aim to develop inquiring knowledgeable and caring young people who help to create a better and more peaceful world through intercultural understanding and respect. We encourage our children to become active, compassionate and lifelong learners who understand that other people, with their differences can also be right.
	DATE                    
	We are companions on a journey

                          Living

                      Learning

                        Loving 

                     Laughing

  In the footsteps of Our Lord

NAME 

	
	
	

	Job Title
	
	Teaching assistant level 2 


	Grade
	
	Grade 4 (point 17-21)


	Primary Purpose of the Job
	
	Provide support for teaching and learning in the school/setting



	Responsible to
	
	the Head Teacher



	Principal Responsibilities
	
	Provide support for teaching and learning activities

Contribute to children’s development and safeguarding

Provide support to develop the learning environment



	MAIN DUTIES


	Competency

	1.
	Provide support for learning activities across a range of key stages and in a range of environments
	STL 1



	2.
	Support children’s development (e.g. physical, emotional, social, communication and intellectual development needs)
	STL 2

	3.


	Help to keep children safe, including maintaining a safe environment, dealing with accidents, supporting safeguarding.


	STL 3



	4.
	Encourage children’s positive behaviour
	STL 3

	5.
	Contribute to positive relationships with children and adults through communication and interaction
	STL 4

	6.
	Provide effective support for colleagues
	STL 5

	7.
	Support literacy and numeracy activities
	STL 6

	8.
	Support the use of information and communication technology for teaching and learning
	STL 7

	9.
	Use information and communication technology to support pupils’ learning
	STL 8

	 10.


	Observe and report on pupil performance
	STL9

	11.

12.
	Provide displays

Escort and supervise pupils on educational visits and out-of-school activities

	STL16

STL 59

	13.

14.
	Contribute to maintaining pupil records

Contribute to monitoring and maintaining curriculum resources


	STL 55

STL 56

	15.
	Invigilate tests and examinations
	STL 17



	OTHER SUPPORT DUTIES 
(SELECT AS APPROPRIATE TO ROLE/SETTING)

	16.
	Support children’s play and learning
	STL 10

	17.
	Support children and young people’s play
	STL15


	ORGANISATIONAL COMPETENCIES



	Valuing Diversity 

To accept everyone has a right to their distinct identity.  To treat everyone with dignity and respect, and to ensure that what all our customers tell us is valued by reporting it back into the organisation.  To be responsible for promoting and participating in the achievement of the school’s diversity and inclusion policy.


	Caring for Customers

To provide quality support for teaching and learning.  To give parents, families and the community the opportunity to comment or complain if they need to.  To work with the school/setting community and do what needs to be done to meet their needs.  To inform your manager about what the school/setting community say in relation to the school/setting.



	Developing Yourself and Supporting Others 

To make every effort to access development opportunities and ensure you spend time with your manager identifying your development needs through your professional development plan.  To be ready to share learning with others.



	Health and Safety

To operate safely within the workplace with regard to Health and Safety legislation.



	Confidentiality

An acknowledgement of the need to maintain confidentiality at all times and to become aware of the National, Council and school/setting policies on Confidentiality, and the management and sharing of information.



	Energy Efficiency 

To promote energy efficiency throughout the workplace and within own area of activity



	
	

	SIGNED……………………………………………………….Employee
                            ………………………………………………….Headteacher 
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