TAMESIDE MBC

STRONGER COMMUNITIES

JOB DESCRIPTION 

JOB DESIGNATION:
Curator

SERVICE UNIT:
Museums and Galleries


RESPONSIBLE TO:
Museums Manager

JOB PURPOSE:
To organise and deliver the required service within the curator remit

RESPONSIBILITIES

1. To organise and implement the Museums’ service, in accordance with policies and strategic objectives.

2. To be responsible for the care, storage, movement and documentation of the Museum and Art Gallery collections across a wide range of subjects (military, social history, natural history and art) using the museum’s MODES collection database.

3. To advise and provide professional expertise for developments and initiatives, including Accreditation.

4. To assist in the management of the Museum and Art Gallery sites as required.

5. To have curatorial responsibility for the organisation of temporary and permanent exhibitions, activities, visits, events, lectures and talks for all sectors of the community e.g. general visitors, groups and schools.

6. To initiate and contribute to Museums and Galleries projects as required and to assist in the formulation of grant bids.

7. To answer enquiries on Tameside Museums and Galleries Service and its collections and to give talks and tours if required.

8. To promote and market the service as necessary, including the creation and distribution of materials, web site provision and social media.

9. To produce, as appropriate, educational and general interest materials. e.g. children’s trail sheets, fact sheets, work sheets and publications.

10. To undertake research in to the collections.

11. To negotiate and liase with individuals and groups, including artists, teachers, educationalists, craft workers and other providers, including financial transactions, selection, monitoring and interpretation in accordance with financial regulations and Standing Order of the Council.

12. To ensure that all activities are carried out in accordance with Health and Safety Policy and safe working arrangements.

13. To converse at ease with customers and provide advice in accurate spoken English.

14. To undertake such other duties as reasonably correspond to the general character of the post and are commensurate with its level of responsibility.

TAMESIDE MBC

STRONGER COMMUNITIES

PERSONNEL SPECIFCATION

Service Unit:
Museums and Galleries______________________                                            
Designation:
Curator




 
Post No(s)______

	
	Personal requirements of a successful post holder
	Category
	Method of 

Assessment



	1
	Educational Standard/Qualification/Membership of 

Professional Institutions (indicate grade)


	
	

	
	Degree in History / Military History / History of Art or similar
	E
	A

	
	Postgraduate Qualification in Museum Studies
	E
	A

	
	
	
	

	
	
	
	

	
	
	
	

	2
	Experience


	
	

	
	Three years curatorial experience
	E
	A/I

	
	Computer museum documentation systems. Eg MODES
	D
	A/I

	
	Collections management 
	E
	A/I

	
	Storage of Collections.
	E
	A/I

	
	Organisation of exhibition programmes
	E
	A/I

	
	Lifelong Learning Activities
	E
	A/I

	
	Creation of permanent exhibitions and displays
	D
	A/I

	
	
	
	

	
	
	
	

	
	
	
	

	3
	Skills


	
	

	
	IT skills
	E
	A/I

	
	The ability to converse at ease with customers and 

provide advice in accurate spoken English
	E
	A/I

	
	Excellent  written communication skills
	E
	A/I

	
	Collection care, preservation and conservation
	E
	A/I

	
	Object handling
	E
	A/I

	
	Object and subject research
	E
	A/I

	
	Mounting exhibitions
	E
	A/I

	
	Experience of social media
	D
	A/I

	
	An ability to fulfil all spoken aspects of the role with confidence through the medium of English


	E
	A/I


	
	
	Category
	Method of 

Assessment



	4
	Knowledge


	
	

	
	Good knowledge of Spectrum procedures
	E
	A/I

	
	General knowledge of and interest in a wide range of museum subjects, particularly military, art and social history
	E
	A/I

	
	Policies and procedures required to maintain Accreditation
	E
	A/I

	
	Professional standards in Museum Documentation
	E
	A/I

	
	Current professional issues relating to Museums and Art Galleries
	D
	A/I

	
	
	
	

	
	
	
	

	
	
	
	

	5
	Work Related Circumstances


	
	

	
	Self starter requiring minimal supervision
	E
	A/I

	
	Ability to work some evenings,  weekends and Bank Holidays
	E
	A/I

	
	Current valid driving licence/car user
	D
	A/I

	
	
	
	

	
	
	
	

	
	
	
	

	6
	Equality


	
	

	
	Understanding of the Council’s Equal Opportunities Policy and its
	E
	A/I

	
	implications
	
	

	
	Importance of Health and Safety requirements
	E
	A/I

	
	Importance of Data Protection Legislation
	E
	A/I

	
	
	
	


For information

Category

(E)
Essential Requirements without which the candidate would be unable to

carry out the duties of the post.

(D)   
Desirable Features which would normally enable the successful candidate to perform the duties and tasks better and more efficiently than one who did not have the qualifications, training, experience, etc.

Method of Assessment

(A)
To be assessed from information provided on the application form.

(I)
To be assessed at Interview.

(T)
To be assessed by Selection Test

