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JOB DESCRIPTION
TITLE:


TA1 

SCHOOL:

THOMAS ASHTON SCHOOL
RESPONSIBLE TO:
Headteacher

GRADE:

B  10 – 12 (32.5 hours TTO)
PURPOSE OF POST:
 To work under the direction of the class teacher, usually in the classroom with the teacher, to support access to learning for pupils and provide general support to the teacher in the management of pupils and the classroom.
PRINCIPAL RESPONSIBILITIES:

	SUPPORT FOR PUPILS

	· Attend to the pupils’ personal needs, and implement related personal programmes, including social, health, physical, hygiene, first aid and welfare matters

· Supervise and support pupils ensuring their safety and access to learning

· Establish good relationships with pupils, acting as a role model and being aware of and responding appropriately to individual needs

· Promote the inclusion and acceptance of all pupils

· Encourage pupils to interact with others and engage in activities led by the teacher

· Encourage pupils to act independently as appropriate

	SUPPORT FOR THE TEACHER

	· Prepare classroom as directed for lessons and clear afterwards and assist with the display of pupils work

· Be aware of pupil problems/progress/achievements and report to the teacher as agreed

· Undertake pupil record keeping as requested

· Support the teacher in managing pupil behaviour, reporting difficulties as appropriate

· Gather/report information from/to parents/carers as directed

· Provide clerical/admin. support e.g. photocopying, typing, filing, collecting money etc.

	SUPPORT FOR THE CURRICULUM

	· Support pupils to understand instructions

· Support pupils in respect of local and national learning strategies e.g. literacy, numeracy, KS3, early years, as directed by the teacher

· Support pupils in using basic ICT as directed

· Prepare and maintain equipment/resources as directed by the teacher and assist pupils in their use

	SUPPORT FOR THE SCHOOL

	· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop

· Contribute to the overall ethos/work/aims of the school

· Appreciate and support the role of other professionals

· Attend relevant meetings as required 

· Participate in training and other learning activities and performance development as required

· Assist with the supervision of pupils out of lesson times, including before and after school and at lunchtimes

· Accompany teaching staff and pupils on visits, trips and out of school activities as required

· Thomas Ashton School is committed to safeguarding and promoting the wellbeing of all children and expects all staff to share this commitment.


DIMENSIONS:

Supervisory Responsibility:
The job may involve the demonstration of duties to support and train new employees or trainees.
Financial Responsibility:
Responsible for handling and processing small amounts of monies (up to a maximum of £50 per day).

Resource Responsibility:
Responsible for the use of equipment and related stocks and supplies.

Physical Effort:
Some degree of physical effort required at frequent intervals, including standing, walking, lifting, carrying and working in awkward positions (including the restraint and assisting with the mobility of children).

Working Environment:
Required to work outside and may be exposed to abuse due to challenging behaviours.
THOMAS ASHTON SCHOOL
PERSON SPECIFICATION

Teaching Assistant Level 1 – Classroom based

	Attributes
	Essential Criteria
	Desirable Criteria

	Education and Qualifications
	Good levels of Literacy and Numeracy
	Willingness to undertake any relevant training



	Knowledge
	Basic knowledge of ECM agenda

Basic knowledge of School Policies including Child Protection/Safeguarding and Behaviour Policy 


	Basic knowledge of National Curriculum



	Experience
	Experience of supporting individuals and groups of children in a school setting

Competent Teamteach Practitioner (or willing to undertake training)


	Experience of supporting children in other settings e.g. mainstream, Outdoor Education

Experience of working with children across Key Stages

Experience of transporting children using own vehicle or school transport

Experience of using ICT to support children’s learning



	Ability and Skills
	Can work under the direction of a classteacher to support individuals or groups

Able to communicate effectively with children, other staff, parents and carers

Apply a non-judgemental approach to managing very challenging behaviour

Can use initiative when supporting children with activities during lunchtime

Clubs


	Able to offer support with After School and/or Holiday clubs

	Personal Qualities
	Flexible

Positive

Resilient

Emotionally Literate  Robust
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