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BURY COUNCIL

JOB DESCRIPTION

	Post Title:
Senior Mid-Day Supervisor 

	Department:
Children, Young People & Culture
	Establishment/Post No:


	Division/Section:
   Primary Schools
	Post Grade:
3

	Location:



	Post Hours:  10 hours per week (Monday to Friday 11.40am to 13.40pm)

	Special Conditions of Service:



	Purpose and Objectives of Post:

To deploy the Mid-Day Supervisors efficiently to secure the safety, welfare and good conduct of pupils during the mid-day break period.

	Accountable to: The Governing Body, Head Teacher

	Immediately Responsible to: Pastoral  and School Business Manager

	Immediately Responsible for: Mid-Day Supervisors

	Relationships: (Internal and External)

Governors, Head Teacher, staff, pupils.


	Control of Resources:
Control over first aid and play resources




	Duties/Responsibilities:

· To be responsible for the safety, welfare and conduct of pupils and of others on the site during the mid-day break, as directed by the Pastoral or School Business Manager.
· Maintain a school diary disseminating information to the team as required. 

· Be a positive role model within school, ensuring good listening and communication skills.

· Supervise and support Mid-Day Supervisors in their duties.
· Devise rotas for the effective use of all Mid-Day Supervisors.
· Reorganise Mid-Day Supervisors during absences, in order to maintain appropriate supervision ratios.
· Assist with the appointment, induction and training of Mid-Day Supervisors as directed by the Pastoral and School Business Manager. 
· Complete weekly returns as necessary.
· Liaise with Senior Leaders, Team Leaders and Teachers on any accidents, incidents and behaviour issues.
· Collate and record accident and incidents using the school’s first aid and cpoms systems. 
· Complete and regulary review risk assessments for outdoor play activities and equipment, ensuring this is communicated to the midday team for best practice and Health and Safety.

· Ensure there are adequate play resources in use on the playground and in the classrooms during wet lunchtimes.
· Carry out a visual inspection daily of outdoor areas and fixed climbing equipment before lunch period.
· Ensure first aid supplies are checked weekly and orders are raised promptly with the School Business Manager.  

· To be responsible for and committed to safeguarding and promoting the welfare of children and young people and for ensuring that they are protected from harm.
Midday Duties:

· To supervise young children whilst they use the toilets and wash their hands.

· To control the dinner queue.

· Supervise pupils eating their dinners and packed lunches.

· Cut up food for young children and show them how to use their cutlery, if necessary.

· Prevent pupils from taking food outside the dinner hall.

· Supervise and control the behaviour of pupils whilst they eat their meals and in the playground.

· Ensure that children participate in games and activities during lunchtimes.

· Check that pupils do not congregate around areas that they should not (i.e. toilet blocks).

· Wipe spillages on the floor and tables incurred during the meal.

· Be aware of emergency procedures eg. fire drill and know what action to take.

· Supervise children in designated areas other than the playground during bad weather.

· Report all accidents and incidents to the designated member of staff as required by the school.

· To work individually or as a member of a team and to co-operate with other members of staff within the school.
· Carry out first aid duties 


	· To undertake training as required.
Where an employee is asked to undertake duties other than those specified directly in his/her job description, such duties shall be discussed with the employee concerned who may have his/her Trade Union Representative present if so desired.  (See paragraph 203 of Supplemental Conditions of Service)
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Children, Young People & Culture

Person Specification
Senior Mid-Day Supervisor
	


	ASSESSMENT METHOD
	SHORT LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	Application/ Interview
	Excellent organisational skills
	(
	

	Application/ Interview
	Ability to provide advice, guidance and support to Mid-Day Supervisors
	(
	

	Application/ Interview
	Excellent interpersonal and communicaitons skills
	(
	

	Application/ Interview
	First Aid trained or willingness to undertake first aid duties and training
	(
	

	Application / Interview
	Ability to supervise and assist pupils during lunchtimes.
	(
	

	Application / Interview
	Ability to control the behaviour of pupils while they eat their meals and in the playground.
	(
	

	Application / Interview
	An awareness of emergency procedures eg fire drill.
	(
	

	Application / Interview
	Ability to supervise and deploy Mid-Day Supervisors.
	(
	


Employees of Butterstile Primary School have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children and young people and for ensuring that they are protected from harm.
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