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 Deputy Head Teacher 
JOB DESCRIPTION 

JOB TITLE:


Deputy Head Teacher
SCALE:



Leadership Scale point 6 - 10
PURPOSE OF POST:

1. To ensure all pupils achieve high standards of learning and well-being and to provide high quality education and care in any area of the school, which meets the requirements of the below statutory documents:

a. Professional Standards for Teachers (as set out below)

b. The Conditions of Employment for Teachers as defined in the current School Teachers Pay and Conditions Document 
2. To assist the Head Teacher in providing professional leadership and management of the school in collaboration with Governors and staff

3. To work in partnership with the Head Teacher in securing effective education for all pupils at the school and the continuous improvement of teaching and learning in the school

4. To maintain and develop the Christian ethos of the school in partnership with the church at parish and diocesan level

5. To actively promote the equalities and diversity agenda in the workplace and in service delivery
6. To co-ordinate and evaluate teaching and learning within a key stage and to liaise with other members of the Leadership Team where necessary to ensure continuity and progress throughout the curriculum.

7. Undertake the professional duties of the Deputy Head Teacher as set out in the current Teachers Pay and Conditions of Service Document

8. Take the lead role for a subject or subjects as directed by the Head Teacher

9. To ensure all pupils achieve high standards of learning and well-being and to provide high quality education and care in any area of the school which meets the requirements of the Professional Standards for Teachers Document

Main duties for role of Mathematics and Languages Subject Leader 

1. Instil a love of richness and diversity in Mathematics and Languages teaching and learning and provide inspiration for all

2. To develop a clear long term and short term vision for the role of Mathematics and Languages within the curriculum and across the curriculum throughout the school

3. To monitor the review and  implementation of the Mathematics and Languages policy and other related policies throughout the school across all key stages
4. To aim to ensure the Mathematics and Languages Action plan is carried out 

5. To deliver inset where appropriate on teaching and learning of Mathematics and Languages  

6. To plan actions and collate evidence to achieve any relevant awards in Mathematics and Languages, when appropriate
7. To co-ordinate the requisition, storage, maintenance and deployment of resources to implement Mathematics and Languages schemes of work within the confines of the school budget

8. Ensure subject specific displays throughout the school are current and of the highest quality
9. Evaluate data in all year groups and external tests in Mathematics and evaluate standards, progress and potential barriers to learning across the school in individual year groups
10. Analyse and interpret performance data to set targets for improvement in Mathematics and Languages throughout the school and support staff in implementing actions across all key stages to address development points
11. Develop use of ICT in Mathematics and Languages to enhance and enrich the teaching and learning of Mathematics and Languages 
12. Fulfil other reasonable duties as directed by the Head Teacher, SLT or Governing Body

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

This job description is current at the date shown, but in consultation, may be changed by the Head Teacher or Governing Body to reflect the changing needs of the school which are commensurate with the salary and job title.
Strategic Leadership and Development of the School

1. Support the unique Christian ethos of our school and the development of the pupil’s spiritual, moral, social, physical and cultural development.

2. To work with the Head Teacher, SLT, Governors and staff in the preparation, implementation and monitoring of the School Development Plan that provides a clear vision and direction for the school
3. To work with the Head Teacher in deploying people and resources effectively and efficiently to meet specific objectives in line with the School Development Plan and financial context

4. To work with the SLT, Governors and staff to encourage and develop effective links with and around the local and wider community, other providers, parents and governors, Collaborative school s and across the Borough
5. To lead, motivate, support challenge and develop staff to maintain continuous improvement

6. To act as a mutual liaison between Head Teacher and staff in a supportive management role and provide support and guidance for the team

7. To assist the Head Teacher in the development and implementation of self-review and self-evaluation procedures in order to effectively plan and manage all relevant resources to secure continuous improvements in pupil outcomes
8. To work with the Head Teacher to ensure adherence to safe guarding policies

9. Be a strong advocate for change and champion school improvement

10. Convey a positive ‘can do’ attitude, motivate and inspire staff and present a ‘united front’ to secure successful outcomes of school initiatives

11. Establish good relationships, encourage good working practices and support and lead teachers

12. Plan, organise and chair Key Stage meetings as appropriate in order to ensure school policies and practices are being implemented

13. Liaise with teaching assistants timetables within a Key Stage and outside agencies where appropriate

14. Work with other members of the Senior Leadership Team in managing behaviour incidents and maintain records to enable effective feedback to the SLT and parents of behaviour and learning attitudes of children

15. To carry out the appraisal process for members of teaching staff within their team

16. To assume a leadership role across the whole school in the absence of the Head Teacher 
17. Fulfil other reasonable duties as directed by the Head Teacher, SLT or Governing Body
Teaching and Learning

1. Lead by example as a teacher and as a manager and to be an exemplary class teacher teaching high quality lessons based on quality planning, having high standards of achievement and behaviour and motivation through effective teaching
2. To ensure effective communication and liaison throughout the school

3. To participate in the selection of both teaching and support staff in school

4. Set appropriate expectations for staff and pupils in relation to standards of pupil’s achievements and the quality of teaching, establishing clear targets for improving and sustaining pupil’s achievement

5. Help to ensure the maintenance of a structured environment for effective learning and teaching, good behaviour and for the pupil’s spiritual, moral, social, physical and cultural development

6. Help lead the professional development of all staff through performance management, mentoring, peer support and target setting

7. To review long term planning throughout the school to ensure coverage, progression and a range of learning experiences across each Key Stage

8. To liaise with the other Key Stage Leaders to monitor and promote effective transition arrangements to ensure continuity and progression for all pupils on transition
9. Ensure planning across school is effectively carried out and ensure pupils’ individual needs are being met

10. To monitor the standards of achievement and behaviour within a Key Stage to ensure continuity and progression and appropriate provision

11. Set appropriate expectations for all staff and pupils in relation to standards of pupils’ achievement and the quality of teaching and establishing clear targets for improving and sustaining pupils’ achievement supporting the process of teaching and learning in accordance with agreed policies and guidelines

12. To support Key Stage staff to meet Performance Management targets

13. Lead a curriculum area or areas as appropriate ensuring that provision and outcomes are of the highest possible standard, including offering support and guidance to staff where appropriate. (Please see below for particular subject specific duties)

14. To undertake any additional duties commensurate with the grade of the post

15. To undertake a significant role in maintaining a high standard of pupils’ behaviour, discipline and learning engagement and supporting other staff as necessary
Relationships Leading and Managing People

1. Sustain effective, positive relationships with all staff, pupils, parents, Governors and the local community and lead by example

2. To liaise with parents and families to support discipline, pupil well-being, attendance and active involvement in school life.

3. Provide positive responses to concerns and problems to parents and carers regarding their children’s education

4. Encourage moral and spiritual growth and civic and social responsibility amongst pupils

5. Manage innovation and change effectively

6. Work collaboratively

7. Manage and develop effective working relationships with all staff in the school

8. When required, lead the professional development of all staff through example, coaching, peer support and target setting

9. Contribute to the audit of staff development and training needs and the provision of effective INSET

10. Ensure support and training during the induction of new Key Stage staff and for trainee teachers

11. To advise and assist the Governing Body as required in the exercising of its functions including attending meetings and presenting reports.

Recording, Assessment and Resourcing

1. Input into the target setting process for raising achievement for all pupils and feedback to the SLT and Head Teacher

2. Monitor progress in a Key Stage and ensure appropriate subject leader action plans are being implemented across all key stages

3. Monitor Key Stage planning to ensure individual needs and high expectations for pupils outcomes are being met
4. Take an active role in pupil progress meetings to evaluate year groups in Key Stage meetings the appropriate standards of achievement 

5. Support the establishment of priorities for expenditure across the whole phase

6. Ensure the maintenance in Key Stage of a structured and tidy environment for effective teaching and learning, for good behaviour and discipline and for pupils’ spiritual, moral, social and cultural development

Contacts

Teaching Staff, teaching support staff, other support staff, pupils, parents, governors, visitors to school and other professional agencies.

Relationships to other posts

Supervision given to teaching staff, teaching support and other support staff as required/directed. Supervision received from the Head Teacher.

Special Conditions

The post is subject to an enhanced Disclosure and Barring Service (DBS) check and the applicant will be required to actively promote the safeguarding and welfare of young people and children
