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JOB DESCRIPTION

The information given on this job description is intended to provide both post holder and management with an understanding and appreciation of the workload of this particular job and its role within the organisation. 

The job description outlines main duties and responsibilities under broad headings only, as it is not possible to specify every item in detail.
	Job Title:


	Population Health Programme Officer 

	Directorate:

	Population Health

	Reports To:


	Population Health Manager/Population Health Programme Manager


	Grade:

	G: £24,892-£27,323







JOB SUMMARY
The long term vision for Tameside & Glossop is that our residents should be able to realise their full potential and enjoy the best quality of life in a healthy, safe, prosperous and sustainable environment. Tameside Council and Tameside & Glossop Clinical Commissioning Group are one of the first in the country to combine into one single commissioning function with a single pooled budget. This along with GM Devolution and the GM Social Care and Health Partnership brings exciting opportunities to work towards further integrated approaches to deliver better outcomes for all.

The main purpose of the role is to lead the development and delivery of a range of public health interventions and services for the population in Tameside across the Starting Well, Living Well and Ageing Well programmes.  These will be delivered at a borough wide and neighbourhood level.
1. Range of duties
	Communication
· Provide information and advice to a wide range of stakeholders and colleagues.

· Produces routine reports on the progress of a project.
· Communicate effectively to promote collaborative working, build relationships with partners and influence positive outcomes. 

	Operational
· To develop and implement public health projects across Tameside & Glossop Strategic Commission and all partners based on the Corporate Plan, Health and Wellbeing Board and Neighbourhood priorities. 
· To contribute to the population health Neighbourhood Offer.
· To implement delivery of wider health and wellbeing strategies and action plans reflecting public health priorities.
· To facilitate an understanding of the local health and wellbeing offer and communicate effectively to all relevant partners.
· Undertaking ad-hoc projects such as event planning, facilitating of workshops

and presentations
· To act as the lead public health project officer for liaising with a defined locality regarding both issue based health priorities, and wider determinants of health using a life course approach. 


	Project Management and Planning

· To maintain and update programme and project plans, progress reports, project briefings and maintain the risk register, under the guidance of the Public Health Programme Managers.

· Maintain the project initiation document and monitor associated plans 
· Be responsible for a high standard of work supporting the delivery of projects on time, to quality standards and in a cost effective manner.



	 Information Management

· Updating, maintaining, organising, gathering and analysing information to predict/meet future project requirements
· Carry out timely and accurate information analysis to ensure projects are meeting their stated outcomes

· Responsible for the development and maintenance of databases required for regular reports on the progress of projects



2. Person Specification

E = Essential 

D = Desirable 

	Knowledge, Training and Experience

	Educated to degree level, or equivalent experience.
	E

	Public health/health promotion related qualification.
	D

	At least 2 years experience in the NHS, Local Authority or voluntary sector.
	E

	Experience of working collaboratively with a range of professionals and partners.
	E

	Project delivery 

	Demonstrated experience of coordinating projects in complex and challenging environments.
	E

	Experience of delivering health and wellbeing projects across partner agencies at a locality level.
	E

	Communication Skills

	Experience of making presentations to diverse audiences.
	E

	Capable of constructing and delivering clear ideas and concepts concisely and accurately for diverse audiences.
	E

	Clear communicator with excellent writing, report writing and presentation skills.
	E

	Analytical Skills

	Experience of analysing and presenting soft information in an appropriately structured way.
	E

	Ability to analyse and interpret information, pre-empt and evaluate issues, and recommend and appropriate course of action to address issues.
	E

	Problem solving skills and ability to respond to sudden unexpected demands.
	E

	Attention to detail combined with the ability to extract key messages from complex information.
	E

	Independent thinker with good judgement, problem solving and analytical skills.
	E

	Takes decisions on difficult and contentious issues where there may be a number of courses of action.
	E

	IT Skills

	Working knowledge of Microsoft Office with intermediate keyboard skills/ ability to manipulate data/information.
	E

	Values and behaviours

	Effective organizer, influencer and networker.
	E

	Values diversity and difference, operates with integrity and openness, in a politically sensitive environment.
	E

	Adaptability, flexibility and ability to cope with uncertainty and change

Professional calm and efficient manner.
	E

	Demonstrates a strong desire to improve performance and make a difference by focusing on goals.
	E

	Actively develops themselves and others.
	E

	Will consider the most effective way to promote equality and to identify actions which support and promote this agenda.
	E
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