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JOB DESCRIPTION

The information given on this job description is intended to provide both post holder and management with an understanding and appreciation of the workload of this particular job and its role within the organisation. The job description outlines main duties and responsibilities of the post
	Job Title:


	Population Health Programme Officer - Alcohol Exposed Pregnancies (AEP) 

	Directorate:

	Population Health

	Reports To:


	Public Health Manager 


	Grade:

	G: £26,470 - £29,055


	Length of Contract 
	18 months from start date




PURPOSE AND OBJECTIVES OF THE JOB
The AEP Programme Officer post is to work across Tameside to develop, deliver and evaluate the Alcohol Exposed Pregnancy Programme aiming to reduce new cases of Foetal Alcohol Spectrum Disorder (FASD) within the GM Transformation Funded Programme . The project will form part of the emerging Alcohol Children and Young People and Families Hidden Harm Programme.
Main Duties and Responsibilities

· Planning, development and implementation of the AEP Programme aimed to raise awareness of the harm caused by exposure to alcohol during pregnancy.

· Develop a project initiation document and maintain an AEP project plan as part of the emerging Alcohol CYP Hidden Harm Programme.
· Delivery of all elements of the AEP programme on time, to quality standards and in a cost effective manner.
· Work in collaboration with the Children, Young People and Families Hidden Harm Programme and support the AEP Programme steering group and Hidden Harm Special Interest Group.
· Support and facilitate the provision of training to members of the public , practitioners from the 3rd Sector, Health, Social Care, Education  and Children’s workforce, and  targeted cohorts regarding Alcohol Exposed Pregnancy and FASD

· In partnership with specialist midwives within the Tameside and Glossop Integrated Care Foundation Trust (ICFT) and community to support and enhance the delivery of the MAMA Pathway including the spread of universal screening, advice, guidance and brief interventions for alcohol pre and during pregnancy which supports a seamless transition between community and acute services for pregnant women.

· Support the development of specialist, enhanced support and promote increased take up of Long Acting Reversible Contraceptive (LARC) for cohorts of people identified as engaging in risky behaviors associated with alcohol consumption.

· Establish Peer Support and Mutual Aid models during and post-pregnancy to increase the likelihood of long term sustained recovery and/or future reduction of alcohol-related harm; 

· Develop an understanding of the actual levels of FASD prevalence in GM. 

· Support the development of monitoring systems, maintain and collate data which will provide the evidence base in support of the AEP programme outcomes

· Undertake a programme evaluation to understand impact, efficacy of interventions and sustainable investment models. 

· Be aware of the wider Tameside and  GM Alcohol Strategy Agenda and be responsive to trends and ideas emanating and overlapping with this programme,  from GM Population Health Plan

· Provide information and advice to a wide range of stakeholders and colleagues and produce routine reports on the progress of a AEP Programme

· Responsible for the development and maintenance of information and databases required for regular reports on the progress of the AEP Programme.

· Support the wider PH Prevention Agenda within neighbourhoods to ensure that the AEP Programme is embedded within these agendas 

Person Specification

E = Essential 

D = Desirable 

	Knowledge, Training and Experience

	Educated to degree level, or equivalent experience.
	E

	Public health/health promotion related qualification.
	D

	Substantial previous work experience in the NHS, Local Authority or voluntary sector.
	E

	Experience of working collaboratively with a range of professionals and statutory and 3rd sector partners.
	E

	Experience of working in maternity/early years/children’s services
	D

	Project delivery 

	Demonstrated experience of coordinating projects in complex and challenging environments.
	E

	Experience of delivering health and wellbeing projects across partner agencies at a locality level.
	E

	Communication Skills

	Experience of making presentations to diverse audiences.
	E

	Capable of constructing and delivering clear ideas and concepts concisely and accurately for diverse audiences.
	E

	Clear communicator with excellent writing, report writing and presentation skills.
	E

	Analytical Skills

	Experience of analysing and presenting soft information in an appropriately structured way.
	E

	Ability to analyse and interpret information, pre-empt and evaluate issues, and recommend and appropriate course of action to address issues.
	E

	Problem solving skills and ability to respond to sudden unexpected demands.
	E

	Attention to detail combined with the ability to extract key messages from complex information.
	E

	Independent thinker with good judgement, problem solving and analytical skills.
	E

	Takes decisions on difficult and contentious issues where there may be a number of courses of action.
	E

	IT Skills

	Working knowledge of Microsoft Office with intermediate keyboard skills/ ability to manipulate data/information.
	E

	Values and behaviours

	Effective organizer, influencer and networker.
	E

	Values diversity and difference, operates with integrity and openness, in a politically sensitive environment.
	E

	Adaptability, flexibility and ability to cope with uncertainty and change

Professional calm and efficient manner.
	E

	Demonstrates a strong desire to improve performance and make a difference by focusing on goals.
	E

	Actively develops themselves and others.
	E

	Will consider the most effective way to promote equality and to identify actions which support and promote this agenda.
	E
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