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St. John Fisher R.C. Primary School

Person Specification:  Middle Leader TLR2
	Attributes
	Essential
	Desirable

	Training and Qualifications
	· Qualified Teacher Status (AF)

· Catholic Certificate in Religious Studies (or a commitment to obtaining this (AF)
· Commitment to ongoing relevant professional self-development (AF)


	· A degree or equivalent (AF)

· Participation in work with other schools/agencies (AF/I)

· Experience of leading CPD activities (AF/I)



	Experience
	· Minimum of 4 years classroom teaching experience (AF/I/R)
· Experience of teaching within a Catholic School (AF/I/R)
· Experience of leading significant curriculum development, implementation and measuring its impact (AF/I/R)
· Delivery of staff training (AF/I/R)

	· Evidence of a whole school responsibility and experience of turning policy into effective and successful practice (AF/I/R)
· Evidence of managing a budget (AF/I)

· Experience of Teaching in more than one phase (AF/I)


	Personal Qualities and Abilities
	· An excellent attendance and punctuality record (AF/R)

· Excellent time management skills (AF/I/R)

· Able to establish and develop good relationships with all stakeholders in the school (AF/I)
· Demonstrate a commitment to the school and wider school and it’s community (AF/I/R)
· Ability to communicate effectively to a wide range of different audiences (verbal, written, using ICT as appropriate) (AF/I/R)
· Flexible and approachable (AF/I)

· Resilient under pressure (AF/I)

· High level of commitment (AF/I/R)

· Positive, energetic and flexible attitude (AF/I)
· Able to maximise the potential of all staff (AF/I)

· A commitment to CPD (AF/I)


	

	Professional Skills and Knowledge
	· Understanding of the distinctive nature of the Catholic school (AF/I/R)

· Excellent classroom practitioner demonstrating high quality teaching strategies (AF/I/R)

· A clear philosophy of Catholic education (AF/I)

· A clear understanding of the essential qualities necessary for effective teaching and learning. (AF/I)

· Commitment to raising achievement through partnership (AF/I/R)
· Excellent understanding of the National Curriculum (AF/I)
· Determination to fulfil each child’s potential (AF/I)

· Be an effective team player who works collaboratively and effectively with others. (AF/I)
· Understanding of how the learning environment supports high Standards (AF, I, LO)
· Support an enriched curriculum through out of hours learning and educational visits (AF, I, LO)


	· Experience of monitoring and evaluating teaching and learning leading to improvement (AF/I)

· Contribution to school improvement (AF/I)
· Leadership of a number of Curriculum areas (AF/I)

· Have the ability to analyse and interpret assessment data and suggest and implement strategies in response to findings (AF/I)

· Display strategic management skills (AF/I)


	Leadership and Management
	· Provide a clear vision, leading and managing others within the context and beliefs of Christian values (AF/I/R)

· Awareness of strategies for raising pupils’ achievement and managing behaviour (AF/I)

· Commitment to inclusion and meeting the needs of all children (AF/I)

· Ability to demonstrate experience and understanding of the principles of good leadership and management (AF/I)

· Support, motivate and inspire both colleagues and pupils by leading through example. (AF/I)
· Contribute effectively to the work of the headteacher and leadership team. (AF/I/R)
· Develop and deliver effective and inspirational professional development for staff (including mentoring and coaching as appropriate). (AF/I)

· Commitment to promoting parental involvement the life of the school (AF/I)

	· Experience of working with parents to raise standards and involvement with the community (AF/I)

· Experience of initiating and managing change and improvement (AF/I)

· Analyse data, to evaluate the performance of pupil groups, pupil progress and plan an appropriate course of action for whole school improvement. (AF/I/R)

· Understanding of and involvement in monitoring and evaluation procedures (AF/I)

· Involvement in school improvement action planning and evaluation (AF/I)

· Lead and manage a team to successfully achieve agreed goals. (AF/I)




Above all, you need to like children, to want the very best for them and be prepared to put their needs first. You recognise the importance of educating the whole child, including all learners and achieving high standards, within a creative, broad and engaging curriculum.
Assessed through:
AF (Application Form), I (Interview and other activities), R (Reference)
	St John Fisher RC Primary School

Job description for Middle Leadership Role



	Job title:
	Middle Leadership

	Reports to (job title):
	Headteacher

	Hours of work:
	Full time

	Level and scale point:
	Main Pay Scale  +TLR 2C


Main duties/responsibilities

	Teaching and learning

	Lead, manage and promote high-quality teaching and learning across the school.

	Work in conjunction with the headteacher and other relevant members of staff in developing a curriculum framework.

	Implement strategies for teaching and learning that are appropriate for all pupils, regardless of their ability or needs, working alongside the designated safeguarding lead and special educational needs coordinator where necessary.

	Ensure plans such as education, health and care plans, individual healthcare plans and behaviour plans are implemented across the phase as necessary.

	Identify need for in-class support, e.g. teaching assistants, and organise and deploy the relevant support.

	Monitor lesson planning, assessment and pupils’ work to ensure differentiated activities are implemented where appropriate.

	Display exemplary classroom practice which meets the aims and objectives of the school and secures high-standards of learning and behaviour.

	Monitor the quality of teaching and learning across the school, utilising methods such as lesson observation and work scrutiny.

	Set achievable expectations and targets for staff in relation to pupil achievement and quality of teaching.

	In conjunction with other leaders monitor and evaluate teaching throughout the school to guarantee continuity and progression.

	In conjunction with other leaders monitor and evaluate the impact of teaching and learning across the school and identify areas for improvement.

	Work alongside the leadership team to monitor and promote effective pupil progress.

	Provide information about targets, achievements and progress to pupils and parents.

	Identify arrangements for appropriate provision for pupils who are not making the expected progress.

	Take responsibility for organising additional learning opportunities, e.g. intervention sessions.

	Make sure the classroom environment promotes the highest standard of work by all pupils.

	Develop effective ways of overcoming barriers to learning in conjunction with the headteacher, SENDCo and other relevant members of staff.

	Assist in creating and implementing positive strategies that celebrate diversity.

	Assessment and reporting

	Take responsibility for the organisation and administration of assessment across the school, ensuring that statutory requirements are met and school procedures are followed.

	Collate assessment information in conjunction with the headteacher and other relevant members of staff.

	Assess and report on the school’s performance in relation to local and national results, and the school’s own targets.

	Contribute to monitoring, analysing and reviewing the effectiveness of policies, priorities and targets, in light of assessment data.

	Ensure appropriate strategies are implemented to combat areas for improvement highlighted by assessment data.

	Leadership

	Be a member of the leadership team.

	Attend leadership meetings as required and report back to staff when necessary.

	Lead and manage other members of staff.

	Be a line of communication between staff and the leadership team.

	Effectively contribute to leadership discussions and decisions.

	Adopt a positive attitude that motivates and inspires other members of staff, helping to enable staff to carry out their roles to the highest standards.

	Plan, organise and lead meetings with Teaching Assistants when necessary and deliver training to Teaching staff as and when necessary.

	Take responsibility, in conjunction with other relevant members of staff, for the induction of new staff and act as a mentor to new staff.

	Take the lead, where appropriate, on communication with parents and the wider school community in relation to whole school initiatives.

	Identify, in conjunction with the leadership team, group and individual training needs, provide support, and organise required training.

	Organise relevant CPD for members of staff.

	Develop and maintain action plans, evidence from learning walks, SWAT analysis, book scrutinies and children’s voice records  in relation to key areas of responsibility.

	Provide Termly reports to the Headteacher regarding progress against key priorities from action plans and against the school improvement plan.

	Undertake performance reviews of relevant staff, in conjunction with the headteacher or deputy headteacher as appropriate.

	Contribute towards the recruitment and interviewing process for new staff members when requested.

	Strategic direction and development of the school

	Support the vision, ethos and policies of the school.

	Assist in the creation and implementation of the school development plan, especially aspects that relate to your key areas.

	Support other staff members in achieving the priorities and targets of the school.

	Support the evaluation of the effectiveness of the school’s policies and assist in analysing their impact on the school.

	Lead new initiatives across the whole school.

	Assist in developing and enhancing the curriculum, in light of the new Ofsted framework.

	Development and deployment of resources

	Manage the development and deployment of resources, e.g. workbooks, with maximum efficiency to meet school objectives and achieve value for money.

	Establish any staffing and resource priorities, and advise the headteacher, leadership team and governing board as appropriate of priorities for expenditure.

	Monitor and review all resources in terms of quality, quantity and use, in order to improve the experience and outcomes of pupils, ensure efficiency, and secure value for money.



	Other

	Undertake tasks related to the day-to-day administration and organisation of the school, as requested by the headteacher.

	Undertake any additional tasks and responsibilities, as determined by the headteacher.

	Establish and maintain positive relationships with other staff, parents, governors and other relevant members of the school community.

	Undergo appropriate training opportunities to promote professional effectiveness in the role.

	Fully support, and act in accordance with, the vision, ethos and policies of the school.


