[image: image1.jpg]Salford City Council




JOB DESCRIPTION

	UNIT : Barton Moss Secure Care Centre 
	

	
	

	JOB DETAILS:
	

	Job Title:
	Senior Cleaner / Housekeeper

	Grade:
	 2A SCP 6 - 8 

	Location:
	Barton Moss Secure Care Centre

	Directly responsible to:
	Citywide Area Supervisor

	Directly responsible for:
	Citywide Cleaner/General Assistant’s within the centre

	Hours of Duty:
	17.5hrs 

	
	

	
	

	Primary purpose of the job:

	To contribute towards the provision of a high quality cleaning and catering service at Barton Moss Secure Care Centre.

	
	

	MAIN DUTIES AND RESPONSIBILITIES/ACCOUNTABILITIES:

	1. 
	General unit kitchen duties including: basic food preparation.

	2. 
	To cover main kitchen duties including: basic food preparation and cleaning and assisting the Cook and Senior Cook with meal preparation when required

	3. 
	To assist the Cook and Senior Cook to stock the hot foods trolleys and deliver to units.

	4. 
	To check, order and receive, basic food provisions for unit kitchens.

	5. 
	To carry out all domestic duties required to maintain a clean, tidy and hygienic environment, to include the cleaning of floors, paintwork, carpets, furniture, windows, toilets and bathrooms where appropriate.

	6. 
	When appropriate, to clean residents bedrooms and to assist with the changing of bed linen, towels etc.


	7. 
	When necessary, to assist with the stripping and cleaning of bedrooms in preparation for new residents.

	8. 
	To undertake laundry work.


	9. 
	Reporting any repairs, health and safety issues, or matters which require attention to the Site Officers and Area Supervisor.

	10. 
	To be aware of the secure environment at all times

	11. 
	To form good relationships with the young people, colleagues and others who have business at the centre.

	12. 
	To conduct monthly supervision of staff and work

	13. 
	To conduct probationary reviews and staff appraisals

	14. 
	Check arrival of staff and report absences.

	15. 
	Prepare staffing rotas ensuring that adequate cover is arranged  to cover for staff  absences 

	16. 
	Check, sign and forward timesheets to Citywide office

	17. 
	Place cleaning material orders for Citywide, ensuring adequate cleaning stocks are maintained and issue to cleaning staff as required, liaise with Maintenance manager with regards to ordering of cleaning stock for the centre

	18. 
	Ensure staff take care of Citywide equipment, keeping it clean and in good working order

	19. 
	Ensure staff keep cleaning cupboards and sluice rooms clean and tidy

	20. 
	Report any faulty equipment and take out of use if a health & safety risk

	21. 
	Instruct and train new staff in cleaning methods and safety checks.

	22. 
	To be able to use specialist equipment when required and train staff in use of powered equipment.

	23. 
	Must be available to attend meetings / training courses as required.

	24. 
	Carry out work duties in a way, which ensures compliance with relevant health and safety/food safety provisions.

	25. 
	Promotion of customer service through the way in which work is performed

	26. 
	To undertake any other such duties that are reasonably commensurate with the level of this post.


	The post holder must carry out their duties with full regard to the City Council’s Equal Opportunities, Health and Safety and Community Strategy Policies.

	To contribute and demonstrate a commitment to the City Council’s Crime and Disorder Reduction Strategy.

	
	

	REVIEW ARRANGEMENTS:

	The details contained in this Job Description reflect the content of the job at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, the Council will expect to revise this Job Description from time to time and will consult with the post holder at the appropriate time.


	Date Job Description prepared/revised:
	12 March 2019  

	Prepared by:
	A Stephens, Head of Support Services, Barton Moss
Christine Eaton, Citywide Area Supervisor

	Agreed by Post holder
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