Lisburne School
Post Details
Post Title:
Associate Head 
Grade:
             L11-14
Service:
CYPD

Post Reports to: The Headteacher

You will be required to undertake the following responsibilities:

1. To undertake those professional duties of a member of the Senior Leadership Team detailed in the current Teachers’ Pay and Conditions Document.
2. Undertake the professional duties of the Headteacher/Deputy on a satellite site.

3. Assist the Deputy Headteacher during the absence of Headteacher.

4. To be an outstanding classroom practitioner, lead by example, setting standards, putting school aims into practice on a day to day basis


5. Teaching responsibility – to support two classes with timetabled PPA cover. To  be reviewed annually
6. To be a phase leader for Safe-guarding, taking on whole school responsibility
7. Work with other classes/ groups within the school at times as reasonably required by the Headteacher.
8. Contribute towards the wider ethos and vision of the school.
9. Ensure that there are equal opportunities in all aspects of school life.

10. To take a lead role in coaching and mentoring colleagues in best practice.
11. Assist the SLT in promoting awareness and observation of the health and safety guidelines of the school and Stockport MBC including activities outside of the classroom.
12. Share with the SLT the responsibility for providing guidance, advice, and support to parents and carers of pupils in the school.

13. To attend or convene any appropriate meetings of other stakeholders.

14. Take a lead role in the implementation of annual reviews across the school.
15. To support and work collaboratively with the family liaison team, ensuring a high quality quality of signposting and delivery of training opportunities.

16. Undertake a leading role within the SLT once the school moves to one site.
Monitoring and evaluation
1.
Participate in the monitoring of pupils’ progress.
2.
Participate in monitoring of the quality of teaching and learning.

3.         Have a working understanding of current assessment tools for EYFS,                                                                                                                                        ……  … pre-national curriculum and National Curriculum level children 

4.         With the SLT, support the Headteacher in the preparation and evaluation of the  . .           School Improvement Plan and Headteacher’s Report.
5.
Meet the Headteacher and/or the SLT on a regular basis to discuss 
matters of policy, organisation and development.

6.
Undertake the Safe-guarding lead
Staffing

1.
Share with the SLT the responsibility for supporting and promoting the well-. . . . .           being of both teaching and non-teaching staff.

2.         In conjunction with the SLT coordinate cover for short-term staff absence.

3.         Work with the SLT to lead, support and motivate staff in all matters of their professional, academic and personal development.

4.        Work to identify key staff for additional training opportunities

5.        Provide a mentoring program for staff new to the teaching role

Appraisal
1.
Participate in any arrangements within an agreed national framework for 
Teacher Appraisal.

Personal Development
1.
To take a full part in professional development activities both within and 
outside of school.

2.
To keep up to date with requirements of the DFE, Stockport CYPD and other .          .             National agencies.

3.
To record and disseminate relevant information gained during professional 
development activities to staff, parents and governors as required.
This job description will be reviewed annually and may be re-negotiated in response to School Development priorities.
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