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SEN Support Manager

Person Specification
	

	
	SHORT-LISTING CRITERIA
	ESSENTIAL
	DESIRABLE
	ASSESSMENT METHOD

	Qualifications
	Good standard of education. GCSE or equivalent qualifications with evidence of academic competency in literacy and numeracy.
	(
	
	Application form and evidence at interview



	
	A’ Levels and Further Education qualifications
	
	(
	

	
	Qualifications relating to education
	
	(
	

	
	Qualifications related to computer literacy
	
	(
	

	Experience 
	Previous experience of working within a school or similar environment.
	(
	
	Application form and interview

	
	Experience of maintaining record systems
	(
	
	

	
	Management training
	(
	
	

	Knowledge
	Knowledge of SIMS school database system
	
	(
	Application form and interview

	
	Knowledge of the SEND code of practice
	(
	
	

	
	Knowledge of referral forms to external agencies
	
	(
	

	Personal Skills
	Excellent organisational and administrative skills, with the ability to work to tight deadlines.  
	(
	
	Application form and interview

	
	Ability to delegate tasks, to manage and lead a team
	(
	
	

	
	To be able to develop good learning relationships with pupils so they are motivated to learn and make good progress.
	(
	
	

	
	To be able to develop effective relationships with parents so that they work with the school to support their children to learn.
	(
	
	

	
	Ability to differentiate resources to meet the needs of SEND pupils.
	(
	
	

	
	Good communication skills and an ability to relate well with others. 
	(
	
	

	
	Ability to work on own initiative as well as part of a team.
	(
	
	

	
	Ability to establish working systems and ensure an efficient working environment.
	(
	
	


Application form and interview
XPERIENCE VISOR

	lating to educationce of good literacy and numeracy.tor and Photoshopqualification without reservation.r own be

	Personal
	Commitment to supporting the full Catholic life of the School
	(
	
	Application form and interview

	
	Hardworking, committed, loyal, resilient, resourceful
	(
	
	Application form and interview

	
	Enthusiastic with a ‘can-do’ approach
	(
	
	

	
	Open minded, adaptable
	(
	
	

	
	Creative, a person who enjoys learning and seeks out opportunities to continue learning
	(
	
	

	
	Readiness to initiate change and show initiative
	(
	
	

	
	Courageous, honest, clear moral purpose, high expectations of self and others
	(
	
	

	
	A sense of humour
	(
	
	

	
	The ability to forgive and to reconcile
	(
	
	

	
	Commitment to equality of opportunity
	(
	
	

	
	High standards of personal dress
	(
	
	

	
	Excellent attendance/punctuality record
	(
	
	


Safeguarding:
As an employee of St Monica’s RC High School, you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.

Equality Diversity and Inclusion:
St Monica’s RC High School is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.

Health and Safety:
The post holder is responsible for Employees Duties as specified with the Schools Health and Safety Policies.

 

