
JOB DESCRIPTION
POST TITLE:
fillin "" \d ""Senior Building Control Officer


POST NUMBER:
fillin "" \d ""IH29 



TEAM:








Building Control
GRADE:

Grade I



fillin "" \d ""DATE:

April 2021fillin "" \d ""
RESPONSIBLE TO:
Building Control Team Managerfillin "" \d ""
LIAISON WITH:
Elected Members, senior officers of the Council, Town Councils, and external agencies, internal and external customersfillin "" \d ""
PURPOSE OF JOB:

1.
To provide for the effective delivery of the Councils Building Control service.
2.
To assist in the guidance and general supervision (but not direct line management) of Building Control Officer/ Graduate Trainee.
3.
To assist with the continual improvement and change in working practices so as to deliver a lean and effective service to customers.
fillin "" \d ""
MAIN ACTIVITIES, DUTIES AND RESPONSIBILITIES:
General

1.
To support the Building Control Team Manager in driving change, continuous improvement, efficiency and effectiveness in all aspects of process, service delivery and customer interface.

2.
To support the Building Control Team Manager in implementing the business plan for the Building Control service to ensure that the Council delivers an effective and efficient service, maximises business development opportunities, and reduces costs and maximises income each year.
3.
To take a leading role in the provision, marketing and growth of the Building Control service in order to achieve greater market share and income.

4.
To lead on individual change and improvement projects under the supervision of the Building Control Team Manager.
5.
To advise Elected Members with regard to a wide range of issues, including, but not necessarily falling within the post holder’s area of knowledge or expertise.

6.
To provide advice to customers (internal and external) on a wide range of issues, including, but not necessarily falling within the post holders area of knowledge or expertise.

7.
To provide advice to community groups and external partners on wide range of issues, including, but not necessarily falling within the post holders area of knowledge or expertise.

8.
To make a significant contribution to the regeneration and growth of the Borough and to contribute towards the priority of Economic Growth through the application of Building Control (and related) powers and through working in partnership with other businesses within the Council and partner agencies outside of the Council

9.
To appear at public inquiries, hearings and at court, to present the Council’s case and act as a professional witness.
10.
To deal with the more complex and controversial aspects of the determination and processing of building control submissions (and related matters).
11.
To provide guidance and mentoring to junior officers in the processing and determination of less complex applications.

12.
To write reports on complex issues, either for presentation to Committee, external groups, or for decisions by the relevant management team within the Council.
13.
To sign off applications, consultation responses and other related decisions & reports for relevant committees under delegated powers within the bounds of the relevant scheme of delegation, and if necessary, referring matters for approval to the Team Manager as appropriate and agreed within the delegation scheme or any other established protocols.

PERSON SPECIFICATION

JOB TITLE:

Senior Building Control Officer

DATE:
April 2021

	FACTOR


	ESSENTIAL OR DESIRABLE


	METHOD OF ASSESSMENT



	RELEVANT EXPERIENCE
	ESSENTIAL –       Able to demonstrate extensive experience in the delivery of a service relating to Planning or Building Control

	Application form, interview, written test, presentation



	QUALIFICATIONS
	ESSENTIAL –       degree in Building Control / Building Surveying / Building Studies / Civil Engineering or Structural Engineering
ESSENTIAL –       Chartered Membership of RICS (or equivalent body), or be eligible to attain full Chartered membership of the RICS (or equivalent  body) within 1  year of appointment 
DESIRABLE –       Management qualification 


	Application form & certs

Application form & certs

Application form & certs



	JOB RELATED SKILLS

	ESSENTIAL – 
Experience/ track record of delivering substantial & demonstrable change & improvements in the external environment
ESSENTIAL – 
Experience/track record of delivering substantial change improvements in the provision of quality & efficiency of services 

ESSENTIAL – 
Experience/track record of delivering culture change and new ways of working

ESSENTIAL – 
Experience/track record of delivering cost savings

ESSENTIAL –
Able to communicate at all levels with staff and elected members and the public

ESSENTIAL –
Able to work with and through others to achieve results

ESSENTIAL –
Good oral presentation and written skills

ESSENTIAL –
Experience of delivering the Building Control  Service by electronic means

ESSENTIAL –
Able to demonstrate team building and leadership skills

ESSENTIAL –
Ability to work under pressure to meet targets and keep abreast of the whole range of important issues

ESSENTIAL –        Experience/track record of having handled major and complex applications


	Application form, interview, written test, presentation

Application form, interview, written test, presentation

Application form, interview, written test, presentation

Application form, interview, written test, presentation

Application form, interview, written test, presentation

Application form, interview, written test, presentation

Application form, interview, written test, presentation

Application form, interview, written test, presentation

Application form, interview, written test, presentation

Application form, interview, written test, presentation

Application form, interview, written test, presentation



	PERSONAL ATTRIBUTES
	ESSENTIAL – 
Capacity to motivate and lead staff

ESSENTIAL –
Political sensitivity and awareness

ESSENTIAL –
Ability to relate well to elected members

ESSENTIAL –
Commitment and responsiveness to customer consultations
	Application form, interview, written test, presentation

Application form, interview, written test, presentation

Application form, interview, written test, presentation

Application form, interview, written test, presentation



	WORK CIRCUMSTANCE
	ESSENTIAL –
Able to attend meetings in all areas of the Borough
ESSENTIAL –
Able to attend evening committees and public meetings in all areas of the Borough 
DESIRABLE – 
Understanding of the roles of elected Members 
	Interview

Inteview

Interview


