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Job Description: Early Years Foundation Stage Leader

	Responsible for:

· The education and welfare of children within the Early Years Foundation Stage.

· Contributing to the development of a caring school and community in which there is equality of opportunity.

· Leading and managing the Early Years Foundation Stage team to provide high quality learning for all children within a safe, secure, happy and caring environment.

· Monitoring, evaluating and reviewing provision, teaching and learning to ensure sustained improvement in the Early Years Foundation Stage.

· Helping colleagues understand policies and practices in relation to the Early Years Foundation Stage.



	Key Areas of Responsibility:-
· Become a key member of the Senior Leadership Team.

· Support the vision, ethos and policies of the school and promote high levels of achievement in the Early Years Foundation Stage.

· Support the creation and implementation of the School Development Plan, especially where it relates to the Early Years Foundation Stage.

· Evaluate the effectiveness of the provision in the Foundation Stage in close collaboration with the leadership team.

· Be responsible for organising and managing teaching and learning in the Foundation Stage.

· Take responsibility for the development and monitoring of the curriculum provision.

· Support the Headteacher in monitoring the quality of teaching and children’s achievements, including the analysis and quality assurance of data and the Early Years Foundation Stage Profile. 

· Be responsible for the pastoral care of children, promoting independence and good behaviour, in accordance with school policies.

· Ensure that parents are fully involved in their child’s learning and development and well-informed about the Foundation Stage curriculum, their child’s individual targets, progress and achievement.

· Develop the use of new and emerging technologies.

· Lead an additional area of curriculum development across the school 

· Other duties that the Headteacher may from time to time ask the post-holder to perform.



	Leading and Managing Staff :
· Help develop a highly effective school, with a creative, solution focussed approach.

· Present a coherent and accurate account of pupil performance and other Early Years self- evaluation evidence, in a form appropriate to a range of audiences, including SLT, all staff, governors, the LA, the local community, or Ofsted as required.

· Establish and maintain positive working relationships across the Foundation Stage team of teachers and TAs.

· Plan and lead weekly team meetings, providing support for all staff.

· Lead training and development activities for FS staff and where appropriate whole school staff, and evaluate outcomes.

· Support staff in understanding and implementing local and national changes.

· Work with the Headteacher, SLT and governors to evaluate and review EY policies, plans and priorities.

· Take responsibility for the day to day running of the Foundation Stage, including the efficient management of resources and deployment of staff.

· Liaise with the Headteacher in order to plan and agree a CPD schedule for staff in EYFS and liaise with the SENDCO regarding SEND provision.

· Carry out performance management and pupil progress meetings for staff.

	Teaching and Learning:
· Share and model outstanding FS practice.

· Work with other staff to plan and provide for a creative, stimulating and quality curriculum for all children in the FS, which supports a range of learning styles and helps to develop children’s independence.

· Provide targeted continuous provision that includes free flow and exciting outdoor learning opportunities.

· Ensure that all children in the FS are able to learn to the best of their ability.

· Ensure that the requirements of the FS are met, including arrangements for assessment and moderation.

· Liaise with staff and other professionals within and beyond the school.

· Ensure the progress of children in the FS is rigorously monitored through analysing data and contributing to progress meetings to ensure children make accelerated progress.



	Relationships with parents and the wider community:

· Support families with the induction and well being of their child when they arrive in Early Years. 
· Develop an effective partnership with parents/carers and help them understand how they can support their child’s learning and personal development.

· Develop effective relationships with the community to extend the curriculum and to enhance teaching and learning.

	Managing own performance and development :
· Participate in arrangements for appraisal and take responsibility for own professional development by keeping up to date with current thinking and developments in FS practice through training and development opportunities and professional reading.

· Be a role model for staff, trainees and volunteers and where appropriate, mentor trainees.

· Prioritise and manage own time effectively.
· Work under pressure and to deadlines.

· Sustain own motivation and that of other staff in their phase.





