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Finance Director/Chief Financial Officer
JOB DESCRIPTION

Post: 


Finance Director

Contracted hours:
5 days per week. All year round. 
Pay Range:

£50 151 to £61 166
Responsible to:
CEO & Trust Board 
Core Purpose

As FD to work collaboratively within the Central Exec Team to ensure pupil outcomes are met or exceeded. 

Having responsibility for all financial aspects of the Trust and through delivering operational rigour and strategic direction, the FD will play an integral role in supporting the growth and development of the Trust
Key Responsibilities

Lead member of the Trust’s Finance Team.
To lead the promotion and delivery of sound financial management in line with the Academies Financial Handbook. To be responsible for the implementation of the Trust’s strategic financial planning, developing both annual and three year budgets and ensuring effective understanding and communication of these, alongside regular monitoring reporting. 
To assist the Heads of School in ensuring the achievement of their budgetary targets, thereby enabling the highest educational standards through creating financial support structures that allow and enable both students and staff to be effective and at all times reach their full potential.
Key Purpose

1. The overall purpose of this post is to provide professional leadership and

management of financial services for the Multi Academy Trust.

2. Be accountable for ensuring the provision of the management accounts to enable the Trust to achieve its aims and objectives through the effective and efficient management of its financial resources.

3. To promote best practice and to ensure compliance with the financial

processes and procedures set out in the policies of the Multi Academy Trust. 

4. The Finance Director will have a key role in the management of the Multi Academy Trust and will have effective responsibility for the following:

· Financial Statements

· Management Accounts

· Financial Compliance

· Budget Preparation

· Financial Reporting to Trust Finance & Audit Committee.
· Financial monitoring – including payroll and staff pensions
· The Trust risk register

· VAT recovery
· Procurement and contract management

· Securing “best value” in all areas

· Audit services (internal and external)

· Insurance arrangements

· Other areas of work commensurate with the purpose of the post.

Principal Accountabilities

Financial Management
· Ensure the Multi Academy Trust has appropriate financial systems in place and managing these in accordance with the agreed policies and timetable; ensuring accurate financial records are maintained and reported to the DfE, EFSA, Companies House and the Charity Commission.
· Prepare year end accounts; liaise with the auditors to reach sign off and filing of annual company accounts according to DfE and HMRC guidelines.

· Devise appropriate accounting procedures to control, monitor and allocate

each Academy’s budget, including routine financial arrangements.

· Production of monthly management accounts and timely, accurate and

appropriate reports and financial forecasts for the.
Trust’s management teams.
· Provide timely and effective financial information to Governors and provide general support to ensure the effective conduct of their business in accordance with the Articles of Association and financial regulations.
· Develop and update the financial management accounting

      systems for the Trust as required.
· To prepare and submit the necessary documentation for the recovery of VAT
Business Planning

· Contribute to the development and review of a 3-year strategic business plan ensuring objectives are linked to the overall long term financial plan of the MAT.

· To make a significant contribution to the growth and development of the

academies by maximising the use of financial resources and investments.
· Proactively manage the cash position of the Trust

· Identify grant opportunities and oversee the preparation of grants and bids
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