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	Post applied for:      
Academy:                 

Closing date:            

Accessible formats
If you have any specific requirements to enable you to complete the application process please contact the Human Resources team on 0161 240 1949. We can provide vacancy details in a range of accessible formats. 


	Declaration



	The Data Protection Act 1998 applies.  We will treat all information relating to your application in confidence.

I declare that the information I have given in this application and in all other supporting papers is correct to the best of my knowledge.  I understand that any false declaration or misleading statement, or any significant omission, may disqualify me from employment or make me liable for dismissal and/or possible referral to the police.  I agree to Great Academies Education Trust processing personal data contained in this form and have read the data protection statement above.

I declare that I am not disqualified from work with children, that my name is not on the Children’s Barred List, and that I am not subject to sanctions imposed by a regulatory body, e.g. the Disclosure and Barring Service.

I declare that the particulars given are correct and I have not withheld any fact which might unfavourably affect my application.  I am aware that to withhold or falsify information could result in disciplinary action. I agree to a medical examination if necessary.

Signed      
Date      


	If you are completing this form in an electronic format please note that typing your name in a signature field acts as a signature.




	Personal Details



	Title (e.g. Mr, Mrs, Miss, Ms, Dr):      


	First name(s):      


	Last name:      


	Former name (if applicable):      


	Address:

     
Post Code:      

	Personal email address:      


	Home phone number:      


	Mobile phone number:      


	Teacher Number (teachers only):      



	 Employment Details


	As part of our commitment to Safer Recruitment in education, it is important that you provide us with a full employment history from the point of leaving education.  Please include details of any voluntary work.  If there are any gaps, please provide us with details in the relevant section on page 4.  It may affect whether your application is progressed if you do not provide this information.


	What are you doing at the moment?

Employed      FORMCHECKBOX 
                                 Unemployed        FORMCHECKBOX 

In Education  FORMCHECKBOX 
                                 Voluntary Work   FORMCHECKBOX 



	Present or most recent post



	Employer:      


	Title of post:      

	Date of Appointment:      

	Salary: £     





	Scale/Grade:      

	Main duties and responsibilities:
     


	Reason for leaving:      


	Date of leaving (if applicable):      



	Employment History



	Please provide details of your full employment history and include details of any voluntary or other posts.  Please account for any gaps in your employment at the end of this section.  


	Date from (mm/yy)
	Date to (mm/yy)
	Name and address of employer
	Job title/brief description of duties
	Reason for leaving

	     

	     

	     

	     

	     



	Education and Qualifications



	This means qualifications gained at Secondary School, College and University.  Please state the most recent qualification first.



	Date from (mm/yy)
	Date to (mm/yy)
	School/College/University
	Qualifications and Subject
	Grade attained

	     

	     
	     
	     

	     


	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Gaps in Employment and Education



	Please provide details of any gaps in your employment.  This should include any periods not accounted for in the sections above since age 16.


	Date from (mm/yy)
	Date to (mm/yy)
	Details

	     

	     

	     

	
	
	

	
	
	

	
	
	

	
	
	

	Training courses attended during the last 3 years



	Date from (mm/yy)
	Date to (mm/yy)
	Organising Body
	Course/Award

	     

	     

	     
	     

	
	
	
	

	
	
	
	

	Professional Qualifications 



	Date attained
	Body
	Qualification



	     

	     

	     

	
	
	


	Supporting Statement


	Please provide information in support of your application.  You should state what experience, qualifications, skills, knowledge and personal abilities you are able to bring to this role.  You should relate the information you provide to the Person Specification, as this will be used to determine whether or not you are shortlisted for interview.  



	     



	References



	Please provide full details of two referees, one of which should be your current employer or most recent employer.  We are unable to accept references from relatives/friends.  Where possible references will be requested via email and we therefore ask that you provide a current email address for each referee.


	Full Name:      
	Full Name:      


	Job Title:      
	Job Title:      


	Establishment:      
	Establishment:      


	Full Address: 
     

	Full Address:
     


	Telephone Number:      
	Telephone Number:      


	Email:      

	Email:      

	May we contact prior to interview


YES  FORMCHECKBOX 
               NO  FORMCHECKBOX 

	May we contact prior to interview


YES  FORMCHECKBOX 
               NO  FORMCHECKBOX 




	Criminal Convictions and DBS Disclosure



	Because of the nature of the work for which you are applying, this post is exempt from the provision of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975.  Applicants are not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act, and failure to disclose such convictions could result in a dismissal or disciplinary action by Great Academies Education Trust.

The amendments  to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers, and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website.
All applicants who are offered employment will be asked to complete a criminal record check from the Disclosure and Barring Service.  This will include details of cautions, reprimands, and warnings, as well as criminal convictions.  Any appointment is subject to satisfactory clearance.

Have you ever been convicted of any criminal offence?

YES  FORMCHECKBOX 
               NO  FORMCHECKBOX 

If yes, please give details of the conviction(s) and the date(s) below.

     


	Other Information - Relationships



	If you are related to any member of staff at Great Academies Education Trust, or to one of the governors, you should disclose that relationship.  Failure to disclose such a relationship may lead to disqualification from appointment and, if appointed, may lead to disciplinary action. 

Are you related to a member of staff or a governor?             YES  FORMCHECKBOX 
               NO  FORMCHECKBOX 

If you are related, please give details below:
Name      
Job Title      
Relationship to you (e.g. Aunt, brother, partner, etc.)      


	Other Information - General



	Are you currently eligible to work in the United Kingdom

YES  FORMCHECKBOX 
               NO  FORMCHECKBOX 



	Do you have qualified teacher status?




YES  FORMCHECKBOX 
               NO  FORMCHECKBOX 



	Are you in receipt of an occupational pension?



YES  FORMCHECKBOX 
               NO  FORMCHECKBOX 



	

	Have you ever been dismissed from any previous employment?

YES  FORMCHECKBOX 
               NO  FORMCHECKBOX 

If YES, please give details :       



	Monitoring Information



	We would be grateful if you could complete the following information.  The information in this section will be detached and will not be seen by the Recruiting Manager.  This information will remain confidential and will be used to provide an overall profile analysis of candidates applying for employment and to monitor equal opportunities. Thank you for your assistance.



	Post Title:
	     

	Location:
	     

	Full Name:
	     

	
	

	Gender:
	Male   FORMCHECKBOX 
                 Female   FORMCHECKBOX 
               Transgender   FORMCHECKBOX 



	Age:
	     


	Marital Status:
	Married (opposite sex)   FORMCHECKBOX 
            Married (same sex)       FORMCHECKBOX 

Civil partner                  FORMCHECKBOX 
            Single                           FORMCHECKBOX 

Other                           FORMCHECKBOX 



	Sexual Orientation:
	Bisexual                        FORMCHECKBOX 
             Gay man                       FORMCHECKBOX 

Gay woman/lesbian        FORMCHECKBOX 
             Heterosexual/straight    FORMCHECKBOX 

Other                           FORMCHECKBOX 
              Prefer not to say          FORMCHECKBOX 



	Do you consider yourself to have a disability?
	      Yes   FORMCHECKBOX 
                        No   FORMCHECKBOX 



	Ethnic Origin:
	White:

British  FORMCHECKBOX 
       English  FORMCHECKBOX 
      Scottish  FORMCHECKBOX 
       Welsh  FORMCHECKBOX 
       Irish  FORMCHECKBOX 

Other, please specify:      
Mixed:

White and Black Caribbean  FORMCHECKBOX 
    White and Black African  FORMCHECKBOX 
      White and Asian  FORMCHECKBOX 
   

Other, please specify:      
Asian:

Indian  FORMCHECKBOX 
       Pakistani  FORMCHECKBOX 
       Bangladeshi  FORMCHECKBOX 

Other, please specify:      
Black:

Caribbean  FORMCHECKBOX 
       African  FORMCHECKBOX 
       Other, please specify:      
Chinese:

Chinese  FORMCHECKBOX 
       Other, please specify:      


	Where did you see this post advertised?
	     



	Notes of Guidance for Applicants



	Thank you for your interest in considering employment at Great Academies Education Trust. You may add additional sheets, but please note curriculum vitae will not be accepted, we are looking for concise applications. (Max 2 sheets of A4)

In order to test the effectiveness of the Trust’s Equal Opportunities Policy, it is necessary to monitor all applicants seeking employment with the Trust.  It is not compulsory to answer the equal opportunity monitoring questions on the application form. The information you provide will be solely for monitoring purposes, and be treated as confidential.

Medical Examination

Candidates may be required to have medical examinations: should this be necessary it will be discussed at appointment stage.

Equality Act 2010
Great Academies Education Trust encourages applications from persons with disabilities to comply with the Trust’s Equal Opportunities Policy.  If any specific arrangements need to be made in respect of your application or any subsequent interviews please advise the HR Department.

Canvassing
Canvassing members of Great Academies Education Trust or the Governing Body directly or indirectly for any appointment under the Trust shall disqualify the candidate concerned for that appointment. 

Relative of Members or Officers
Candidates for appointment, who know that they are related to any employee of Great Academies Education Trust or member of the Governing Body, when making application, disclose that relationship.  Candidates who fail to disclose such a relationship shall be disqualified from the appointment and if appointed shall be liable to dismissal without notice.
Disclosure and Barring Service Investigations
All new appointments will be subject to a full enhanced DBS check.


	Please send your completed application to the address or email address stated in your application pack.

For queries contact Human Resources on 0161 240 1949.

[image: image1.jpg]X

¥

Great
Academies

uuuuuuuuuuuuuu








�





You’re one 
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