OLDHAM COUNCIL
PERSON SPECIFICATION
Job Title: Collections Assistant Digital Access & Engagement Grade 5
	
	Selection Criteria

(Essential)


	Selection Criteria

(Desirable)


	How Assessed



	Education and Qualifications


	Recognised qualification or degree in relevant area of work (i.e. museum/heritage studies, archives, IT etc.)

	ICT qualification


	Application form 

Application form 



	Experience 


	Experience of working in, for/ with, a Gallery, Museum or Heritage environment.
Experience of working with museum collections including handling, cataloguing and digitisation.
Experience or knowledge of museum/gallery/archive documentation procedures

Experience of developing online resources including social media
Experience of effective multi-disciplinary  team working


	Experience in the use of digital image software i.e. Photoshop

Experience of raising income from digital resources
Experience in developing training sessions &

resources
Experience in developing online learning resources

	Application form/ interview
Application form/ interview
Application/interview/test
Application form/ interview
Application form/ interview
Application form/ interview
Application form/interview

Application form/interview

	Skills and Abilities and Knowledge
	High level ICT skills
Able to work collaboratively and develop work and projects in partnership with colleagues and internal and external partners.

Ability to assess customer needs and barriers to access and deliver services appropriate to that need.

Knowledge of the role of heritage and arts in supporting the Learning agenda

Knowledge of the use of interpretative approaches to meet the needs of different audiences

Photography skills
Understanding of the role and value of Museums and Galleries. 
Effective communication skills (written, verbal, ICT and interpersonal skills)
Ability to promote heritage & arts services to a wide and diverse audience

Ability to evidence high level organisational skills including
prioritisation of  tasks and methodological approach 

Ability to demonstrate problem solving skills 
Ability to manage workload with minimal supervision

Awareness of health and safety matters affecting both staff and the public using the Gallery, museum buildings and stores

	
	Application form/ Interview
Application form/ Interview

Application form/ Interview

Application form/ Interview

Application form/ Interview

Application form/ Interview

Application form/ Interview

Application form/ Interview

Application form/ Interview
Application form/ Interview

Application form/ Interview

Application form/ Interview
Application form/ Interview



	Work

Circumstances

	Able to work across the Borough as required.

Able to work outside normal office hours, including working weekends and late evenings to meet the needs of the service.
Able to cope with a physically demanding job which includes moving collections and equipment around sites and stores.

	Clean driving license
	Application form/ Interview

Application form/ Interview
Application form/ Interview

Application form/ Interview




NB. - Any candidate with a disability who meets the essential criteria will be guaranteed an interview.
