JOB DESCRIPTION
Job Title:
Early Years Worker
Service:

Children’s Services
Responsible to:
Early Years Team Manager
Service Unit:
Strategy, Early Intervention and Families
Main purpose of Job
· To support the development of a range of high quality, play, learning and family support both within local authority settings and family homes
· To support families to engage in local Early Years provision.
· Think of creative and appropriate ways to promote services and engage those families who are most in need.
· Work hard to establish links with other agencies, especially health and community groups, in order to engage with families.
· Have a sound knowledge of available services in order to signpost parents effectively.
Key Tasks

1. To develop and deliver a range of evidence based play, parenting, health, learning and childcare interventions for children and their families.
2. To work within Early Years settings ensuring all sessions are planned and evaluated in line with the Early Years Foundation Stage.

3. To keep appropriate records for the purpose of monitoring and evaluating the impact of services
4. To support the local delivery of Early Help Support services and ensure services are accessible to those families in need.
5. To support parents of young children in identifying local need, service gaps and service options to help bridge these gaps
6. To work as part of a team to promote Tameside Early Years offer in the community

7. To support the School readiness and Early Years specialist and work with relevant colleagues to develop quality provision that improves children’s readiness for school, both within the community and home.
8. To establish and deliver crèche provision as required, in line with OFSTED.

9. To assist with the early identification of children with additional needs and help families access support

10. To supervise and support trainee/volunteer roles within the team

11. To support  and signpost parents/carers into available local, borough wide and specialist services

12. To work with other Tameside services, to support  and advise parents in accessing  training and employment opportunities

13. To receive supervision from an identified person and to undertake professional training as required

14. To be aware of and respond positively to any new developments with regards to services promoting early intervention, prevention, learning and development for young children and their families

15. To work flexibly as the service requires, including the occasional evenings and weekends.
16. To carry out other duties that correspond to the general character of the post and commensurate with its level of responsibility

PERSON SPECIFICATION

Personal requirements of successful post holder

1. Education Standard/Qualifications/Membership of Professional Institutions (indicate grade)

	
	Category
	Method of Assessment

	Recognised childcare qualification- NVQ Level 3 or above, or equivalent 
GCSE Maths and English at Grade C or above or equivalent

An ability to fulfil all spoken aspects of the role with confidence through the medium of English


	E
E

E
	A/I
A/I

A/I


2. Experience 

	
	Category
	Method of Assessment

	Experience of planning, organisation and delivery in the EYFS
	E
	A/I

	Experience of working closely with parents and engaging them in their child’s learning/development
	E
	A/I

	Experience of working as part of a multi agency team
	E
	A/I

	Experience in delivering a range of high quality learning experiences
	E
	A/I

	Experience of delivering parenting training
	D
	A/I

	Experience of delivery of children and parenting sessions
	D
	A/I


3. Skills

	
	Category
	Method of Assessment

	Ability to work in a positive and flexible manner with children, their families and other agencies
	E
	A/I

	Ability to communicate effectively both individually and within groups
	E
	A/I

	Ability to initiate, develop and evaluate activity linked to local need and demand 
	E
	A/I

	Ability to assess risk and promote anti-discriminatory and anti-oppressive practice
	E
	A/I

	Ability to motivate to consistently achieve high standards in the EYFS
	E
	A/I

	Capacity to respond to a range of individual children’s needs with sensitivity to vulnerable children/ families or those with SEN
	E
	A/I

	Open, honest and sensitive approach
	E
	A/I

	An ability to fulfil all spoken aspects of the role with confidence through the medium of English
	E
	A/I

	To have good I.T. skills and an ability to use a range of Microsoft software.
	E
	A/I


4. Knowledge

	
	Category
	Method of Assessment

	Understanding of the aims and objectives of Children’s Centres and statutory guidance on the core offer
	E
	A/I

	Knowledge of current Health & Early Years issues and developments
	E
	A/I

	Knowledge and understanding of the ages and stages of child development
	E
	A/I

	Knowledge and understanding of the Statutory Guidance for the Early Years Foundation Stage 
	E
	A/I

	Knowledge of Early Support Programme and evidence based interventions
	D
	A/I

	Knowledge and understanding of OFSTED National Standards
	E
	A/I

	Knowledge and understanding of Safeguarding/ Child Protection Procedures
	E
	A/I


5. Equality

	
	Category
	Method of Assessment

	Understanding of the barriers to inclusion and how to work positively to overcome them
	E
	A/I

	Ability to promote anti-discriminatory and anti –oppressive practice
	E
	A/I

	Non-judgemental approach to families respecting confidentiality and individuality 
	E
	A/I


For information
Category

(E)
Requirement without which the candidate would be unable to carry out the duties of the post.

(D)
Features which would normally enable the successful candidate to perform the duties and tasks better and more efficiently than one who did not have the qualifications, training, experience, etc.

Method of Assessment
(A) To be assessed from information provided on the application form
(I) To be assessed at Interview

Tameside Council is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
Review Arrangements:

The details contained in this Job Description reflect the content of the job at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, the council will expect to revise this Job Description from time to time and will consult with the post holder at the appropriate time.

