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	Directorate:
	Place 


	Job details
	

	Job title:
	Park Keeper 

	Grade:
	Grade 2C

	Location of work:
	Peel Park

	Directly responsible to:
	Senior Ranger 

	Directly responsible for:
	Volunteers, work placements, freelance staff

	Hours of duty:
	36 hours per week – actual hours of duty will be on a rota in accordance with service needs. This will include evening / weekend / Bank Holiday working for which the appropriate enhancements will be paid.

	Primary purpose of the job:
	a) To be responsible for overseeing the management and maintenance of Peel Park, Salford to Green Flag Standard
b) To liaise with partners including University of Salford and Salford Museum and Art Gallery on the delivery of projects, events and activities
c) To be responsible for devising and coordinating the delivery of a range of landscape, heritage and wildlife based learning and training programmes to all ages and abilities

d) To supervise volunteers and trainees on landscape based projects in the park


	Main duties and responsibilities/accountabilities

	Key Areas
1. To provide uniformed onsite presence and provide a friendly and informative welcome to all visitors
2. To assist in the development and delivery of the site management plan and projects in conjunction with officers, volunteers, user groups and the local community to achieve Green Flag Award standards
3. To manage and oversee aspect of the maintenance and care of the grounds of Peel Park to Green Flag Award standard
4. To be responsible for organising and managing training programmes for trainees, work placements and volunteers (of all ages and abilities) in landscape, horticulture technique, wildlife and heritage themes
5. To liaise with and actively involve community groups, schools, businesses and user groups in the enjoyable and safe use of Peel Park

6. To facilitate in the organisation of events in the park delivered by external organisations and community groups
7. To recruit, supervise, train and organise volunteers to carryout appropriate projects
8. To give support and momentum to the Friends of Peel Park

9. To be responsible for recording and evaluating all training, activities and events delivered

10. To be responsible for the marketing and publicity of volunteer and training programmes at Peel Park

11. To be responsible for implementing relevant health and safety procedures in the park
12. To lead activities and events to encourage visitors to enjoy Peel Park 
13. To develop and deliver innovative and stimulating National Curriculum linked environmental education activities for schools and young people.

14. To attend internal and external meetings as and when required 

15. To research plan and prepare reports as and when required

16. To ensure all health and safety guidelines are adhered to and undertake site safety audits, risk assessments and carry out safety checks as necessary
17. To ensure all health and safety guidelines are adhered to, as part of the overall provision of a safe environment for all site users.

18. In conjunction with the Senior Ranger, produce costings for projects and monitor expenditure against allocated budgets. Assist the Senior Ranger in seeking external sources of project funding, via grant aid applications and sponsorship.
General

19. Considerable importance is attached to the public relations aspect of all work undertaken by Place Directorate staff.  It is expected, therefore, that the post holder will at all times project to the public the image of the Directorate as being keen to assist wherever possible and positively promote the work that the Directorate does across its various services.
20. To ensure the safety and security of participants, volunteers and visitors in line with Salford City Councils Health and Safety requirements.

21. The postholder must carry out their duties with full regard to the City Council’s Equal Opportunities, Health and Safety and Community Strategy policies.
22. To contribute and demonstrate a commitment to the City Council’s Crime and Disorder Reduction Strategy.
23. To undertake any other such duties that is reasonably commensurate with the level of this post.




	Review arrangements

	The details contained in this job description reflect the content of the job at the date it was prepared.  It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed.  Consequently, the council will expect to revise this job description from time to time and will consult with the postholder at the appropriate time.


Date job description prepared/revised: February 2018
Prepared/revised by: Jo Regan



Agreed job description signed by holder:







