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OLDHAM COUNCIL

JOB DESCRIPTION

	Job Title: Teaching Assistant For Pupils With Complex Communication Difficulties and Autism


	Directorate:  Education and Early Years
	
	Division/Section: 

	

	Grade:  Grade 4 (scale 20-25)

	
	JE Reference:
	


	Job Purpose:

To contribute to the effective delivery of the pupil intervention project, under the direction of the PIP Manager, by:-
· Supporting and facilitating the inclusion of pupils with complex communication difficulties or Autism in individual schools

· Providing advice on appropriate strategies and interventions based on sound assessment as well as modelling and coaching to school staff.
To contribute to the overall development of the SEN Support Service


	Key Tasks:  

	
	· To contribute to the planning and delivery of the PIP intervention project to individual schools. This includes
· Assisting in the coordination of the activities for the pupil both at an individual and group level
· To work with school staff to develop SEN support plans, contributing to the planning and delivery of programmes to address identified outcomes as part of the graduated response.
· Providing appropriate assessment, under the guidance of the Autism senior Practitioner Advisory Teacher, to inform the SEN support plan including appropriate interventions, strategies and differentiation.
· To work collaboratively with school staff, parents, pupils and other professionals as directed by the Autism Senior practitioner Advisory Teacher
· To facilitate the development of an understanding of a pupils strengths and needs with school staff 
· To facilitate the inclusion of pupils both in terms of the curriculum and wider school life by working both directly and indirectly with the pupil, individually and in groups, within the classroom as well as outside as appropriate.
· To support the development of social, play and communication skills through delivery of individualised programmes as well as providing support at unstructured times to model and help generalise targeted skills.

· To support school staff to better understand behaviour as communication and to support pupils to develop more appropriate behaviours where needed.

· To work with pupils at home if necessary and contribute to their reintegration back into school
· To contribute to the development of transition plans for pupils as appropriate.

· To contribute to Person Centred Reviews as necessary, and other meetings as directed by the Autism Senior Practitioner Advisory Teacher or Head of Service and to contribute to any written documentation required.


	Standard Duties:



	1.
	To actively promote the equalities and diversity agenda in the workplace and in service delivery.



	2.
	To uphold and implement policies and procedures of the Council; including customer care, data protection, ICT, finance and health and safety policies.



	3.
	To actively engage with the behaviours and values of the Council to promote and support our Co-operative Agenda.



	4.
	To undertake continuous professional development and to be aware of new developments, legislation, initiatives, guidelines, policies and procedures as appropriate to the role. 



	5.
	Undertake any additional duties commensurate with the level of the post.



	Contacts:

Class Teachers, Teaching Assistants in schools and Special Educational Needs Coordinators (SENCOs) 

Colleagues in the SEN Support Service
Pupils and their families




	Relationship To Other Posts In The Department:



	Responsible to: Autism Senior Practitioner Advisory Teacher

	

	Responsible for: Management and maintenance of necessary equipment and learning materials for the children and young people whom they support
	


	Values and Behaviours:
Approach the job at all times using the Councils Cooperative Behaviours:

•
Work with a Resident Focus

•
Support Local Leaders

•
Committed to the Borough

•
Take Ownership and Drive Change

•
Deliver High Performance 

Be aware of and apply the Councils Values and Behaviours at all times. More information around this can be found on Oldham Council’s Greater Jobs pages.
Special Conditions:
DBS – enhanced required


	
	DATE
	NAME
	POST TITLE

	Prepared
	25.5.2018
	Maria Barber
	Autism Coordinator/Specialist Teacher

	Reviewed
	
	
	

	Reviewed
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PERSON SPECIFICATION

Job Title:  Teaching Assistant for Pupils with Complex Communication Difficulties and Autistic Spectrum Disorder
	
	Selection criteria 

(Essential)
	Selection criteria 

(Desirable)


	How Assessed

	Education & Qualifications


	NVQ Level 3 teaching assistant or equivalent qualification.

Literacy and numeracy skills sufficient for the post requirements (GCSE C or above or equivalent (e.g. NVQ level 2).
Training in learning, behaviour and communication strategies for children and young people with Complex Communication Disorder and those with Autistic Spectrum Disorder.

	NVQ level 4 teaching assistant or equivalent qualification.
Experience in using alternative/ augmentative methods of communication (E.g. Picture Exchange Communication System (PECS), Intensive Interaction or Signalong 
	

	Experience


	Working with pupils with Complex Communication Disorder and Autistic Spectrum Disorder in the learning situation in either primary or secondary settings. 
Assessment in relation to behaviour and learning analysis
Working as part of a team in a school setting.

Preparing resources to support the implementation of interventions and strategies identified as part of a support plan

	Experience in modelling teaching approaches and strategies for children and young people with CCD and ASD
Contributing to individual programme planning.  

Experience of keeping records.  
	

	Skills & Abilities


	Ability to work collaboratively with a range of others and be able to build relationships with children and young people

Ability to respond to changing demands and to work creatively and flexibly.

Strong communication skills  both written and oral, being able to accommodate a range of audiences 

Ability to maintain confidentiality
	Analytical skills to support staff to develop an understanding of the ‘child in context’  
Ability to use Microsoft word to produce reports
Ability to use alternative/ augmentative methods of communication
	

	Knowledge


	Knowledge of the implications of Complex Communication Disorders and Autistic Spectrum Disorder on development of children and young people.

Knowledge of and empathy for the learning, behaviour and sensory needs of pupils with Complex Communication Disorder and Autistic Spectrum Disorder.
Knowledge of the code of practice, the graduated response and SEN Support

Knowledge and understanding of the school curriculum

Knowledge of learning programmes relevant to the needs of pupils with Complex Communication Disorders and Autistic Spectrum Disorder (eg Treatment and Education of Autistic and Communication related handicapped CHildren TEACCH).

	Knowledge of how Information and Communication Technology can be used effectively to support the learning of children and young people with Complex Communication Disorders and Autistic Spectrum Disorder.

	

	Work Circumstances


	This post involves working in primary and secondary schools and academies in Oldham for short term projects between 3 and 6 weeks. 


	
	


Abbreviations: AF = Application Form; I = Interview; AC = Assessment Centre; T = Test

P = Presentation; R = References; Po = Portfolio
NB. - Any candidate with a disability who meets the essential criteria will be guaranteed an interview
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