STOCKPORT METROPOLITAN BOROUGH COUNCIL

CHILDREN & YOUNG PEOPLE’S DIRECTORATE

JOB DESCRIPTION : Learning Mentor (PRIMARY)
Main Purpose: The Learning Mentor will work with pupils, parents, staff and outside agencies to ensure that the school fully supports pupils who need help to overcome barriers to learning.

The post will involve managing and leading on aspects of the nurture and pastoral provision for vulnerable pupils including planning, evaluating and monitoring procedures.
The post holder will be committed to safeguarding and promoting the welfare of children, young people and adults (DBS checks are compulsory).
Learning and Nurture Care

Taking into account the special needs involved, to aid the identified, vulnerable pupils in learning as effectively as possible both in class, groups and individual situations by:

· Encouraging pupils to complete tasks independently and to use their own strategies to overcome their individual barriers to learning.

· Clarifying and explaining instructions.

· Ensuring the pupils are able to use resources provided.

· Motivating and encouraging pupils as required so they develop independent coping strategies.

· Helping young people to concentrate on and finish the work set.

· To establish a supportive, trusting relationship with pupil(s) concerned.

· To develop, promote & reinforce the pupil(s) self-esteem and self-confidence.

· To assess the pupil(s) progress following all support and intervention sessions

· To participate in writing and the evaluation of the behaviour support programmes.

· To provide regular feedback about the pupils who are supported to the SLT/SENDCo/other agencies and class teachers.

· To support all staff in developing suitable strategies for identified pupil(s).

· To monitor and assess the progress of an individual or group of pupils over a set period of time both in ‘’My Plan’’ working and in the class.

· To liaise and consult with class teachers and relevant staff

· To work with parents (and other professional as appropriate) in supporting identified pupils

· To work as part of a team, developing support programmes and participating in the evaluation of them.

· To advise and assist in paperwork, reports and meetings for outside agencies

· To work to deadlines to produce pupil reports on pupils being supported 

· Wherever appropriate, support relational links between home and school
· To liaise, advise and consult with other members of the team supporting identified pupils

· To attend relevant meetings.

· To undertake relevant training as required to support the functions of the post and to enhance personal development.

· To develop and differentiate resources to engage students and maximise their learning and progress.

· To efficiently use attainment, progress and behaviour data to deliver and resource interventions.

· To lead in collaborative and co-operative support activities for vulnerable pupils at breakfast club, break and lunchtimes, in accordance with contractual hours.
· To encourage students to learn as independently as possible taking into account their behaviours and targets.

· To encourage students to interact with others and engage in activities led by the school staff. . 

This job description is not necessarily a comprehensive definition of the Post. It will be reviewed at least once a year and it may be subject to modification or amendment at any time, after consultation.
Part 2

Particular Duties
You are required to carryout such particular duties as the Headteacher may reasonably direct, together with further duties which are indicated below:

A
General

(i) To support the Christian Ethos and aims fostered in the school.

(ii) To fulfil administrative tasks which contribute to the daily smooth running of the school.

(iii) To provide quality in all learning experiences of the children in your care.

(iv) To contribute to the corporate nature and nurture of school life and discipline 
(v) To support extra curricular and Parents Association (Friends) activities.

B.
Learning and Nurture
(i) To lead, initiate, research and plan school intervention and support programmes.
(ii) To set high standards when working with individuals and groups, which can be used as a guide to expectation and as a model of good practice.

(iii) To provide help and guidance for all colleagues in planning, monitoring and assessing children’s work for your curricular area of responsibility.

(iv) To lead staff meetings to discuss the area of responsibility, in order to facilitate a good understanding and utilisation of school policy through guidelines and schemes of work.

(v) To upkeep and update resources and equipment for use throughout the school and to be responsible for the budget allocation for that particular area.

(vi) To co-ordinate displays in school which promote and enhance extended lunchtime and breakfast club activity for which responsibility has been given.

(vii) To report to the Headteacher and Governing Body as and when required to keep them fully informed of all activities related to the curriculum area for which responsibility has been given.

(viii) To call in evidence of children’s work, to evaluate continuity, progression, marking and presentational skills.

Learning Mentor – Scale 4 post
Note1:
The job description may be reviewed at the end of the academic year or earlier if necessary.  In addition it may be amended at any time after consultation with you.

Note 2:

The Post holder will follow Health and Safety requirements and initiatives as directed, ensuring compliance with Data Protection legislation. The school is committed to safeguarding and promoting the welfare of children and young people and we expect all staff to share this commitment. At all times, the post holder will operate within the school’s Inclusion and Equalities policies. In the role of Learning and Nurture Mentor as required, the post holder will, at all times adhering to professional business standards of dress, courtesy and efficiency in line with the ethos and Christian values of the School expectations.
Signed:  ….…………………… 
Signed:  ……………………….. (Headteacher)

Date:
    ………………………

Date:
    ……………
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