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JOB DESCRIPTION

	Job Title: Assistant Headteacher


	Directorate: People, Communities and Society
	Division/Section: Beever Primary School


	Grade:  £42,398-£46,799 (L4-L8)



	Job Purpose:

To provide professional leadership for the school, which supports its success, continuing improvement, high quality education for pupils and improved standards of learning and achievement. The Assistant Head Teacher is responsible for supporting the Head Teacher and the Deputy Headteacher in creating a productive, disciplined learning environment.

To undertake the professional duties and responsibilities of an Assistant Head Teacher, as set out in the current School Teachers’ Pay and Conditions document.

To undertake the professional duties and responsibilities of a Teacher, as set out in the current School Teachers’ Pay and Conditions document when undertaking any teaching duties.




	Key Tasks:

Strategic Direction and Development of the School

1. To work with the Head Teacher and Deputy Head Teacher to develop a strategic view for the school.
2. To assist the Head Teacher and Deputy Head Teacher prepare, implement and monitor the School Improvement Plan.

Teaching and Learning

1. To support the Head Teacher  and Deputy Head Teacher in securing and sustaining effective teaching and learning throughout the school, monitoring and evaluating the quality of teaching and standards of pupils’ achievement, and using benchmarks and setting targets for improvement.
2. To lead by example as a teacher, achieving high standards of pupil attainment, behaviour and motivation through effective teaching.
3. To support the implementation of policy and procedures for the good order, discipline and pastoral care of pupils.
4. To ensure that all pupils and staff fulfil their potential by encouraging high expectations within the school. 

Leading and Managing Staff

1. To participate in the selection and appointment of teaching and support staff in the school.
2. To lead, motivate, support, challenge and develop staff to secure improvement.
3. To contribute to the leadership team in school in order that the school can properly address its targets.
4. To support and participate in the arrangements for performance management.
Teaching

1. To undertake, as appropriate, the teaching of a class of pupils.
2. To undertake rigorous assessments and use to inform future planning
3. To set high expectations
4. To be a positive role model for other members of staff with regard to conduct, teaching practice, standard of planning and assessment and commitment to meeting the needs of all children.

Community Links

1. To support the Head Teacher in developing and maintaining effective links with the local community.
2. To develop and maintain the ethos of the school and to nurture the caring relationship between staff, parents and children.




	Contacts:

Head Teacher

Teaching and other staff in the School

Pupils

Parents/relatives/carers

LEA Advisors and SIPs

Diocesan Advisors

Governors

Other Head Teachers and Deputy Head Teachers

External agencies



	Relationship To Other Posts In The Department:

Responsible to: The Head Teacher
Line Management Responsibilities: To lead key team in school and to deploy resources appropriately to meet the needs of the children 



	General notes:

1. You can access a copy of the current Conditions of Employment for Assistant Head Teachers taken from the School Teachers’ Pay and Conditions Document current at the time of issue. This may change from year to year to year as the document is re-issued. It is the responsibility of the post holder to ensure they are aware of these changes. 
2. Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.

3. You are required to comply with any reasonable request from the Head Teacher / Deputy Head Teacher, to undertake work of a similar level that is not specified in this job description.
4. This job description is current at the date shown. This job description may be changed, in consultation with you, to reflect or anticipate changes in the job commensurate with the grade and job title. Where such a change is felt to be necessary by the Head Teacher (and / or governors), and agreement cannot be reached, changes may be made by the employer giving the required notice of a change to the job description.




	Special Conditions:

An Enhanced DBS Disclosure is a requirement of this post
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