PERSON SPECIFICATION

Facilties Manager
	ASSESSMENT METHOD
	SHORT-LISTING CRITERIA

	A


	Essential Qualifications

Level 2 or higher qualification in English / Literacy

Level 2 or higher qualification in Maths / Numeracy

NVQ level 3 or equivalent in a relevant discipline

Desirable Qualifications

Facilities Management or School Business Management qualification

Health & Safety certification

1st Aid at Work (or willingness to undertake training)


	A/I
	Essential Experience
Management of site & facilities at both operational and strategic level
Project management

Managememt of staff
Managing health & safety
Managing budgets
Managing emergencies

Working under pressure, with conflicting priorities & to tight deadlines

Management of staff absences
Understanding of procedures in an education establishment around safeguarding
Desirable Experience
Managing site & facilties within an educational establishment
Working within or alongside an educational establishment

Working alongside young people


	I
I
	Essential Knowledge
Statutory regulations and best practice guidelines for site & facilities management

Management of asbestos 

Control of legionella

COSHH

Project management concepts

Financial best practice 
Procurement and contracts

Safeguarding of children & young people
Desirable Knowledge

Energy efficiency
Personnel procedures

	A/I
	Personal Attributes
Effective in the use of ICT

Ability to communicate across all levels

Ability to promote a positive ethos and role model positive attributes
Ability to maintain effective working relationships
Willingness to carry out manual tasks if required.

Resilient and determined
Good sense of humour


Employees of Tottingthon High School have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children and young people and for ensuring that they are protected from harm. 
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