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OLDHAM COUNCIL

JOB DESCRIPTION

	Job Title:     SEN Advisory Teacher              
	

	Directorate:  
	Economy Skills and Neighbourhoods
	Division/Section: Education and Early Years:
SEN Support Service

	

	Grade:  MPG or UPS + TLR 2B £4399.68

	
	JE Reference:
	


	Job Purpose: To fulfil the duties of the SEN Support Service: Advisory Teaching Team through the provision of specialist SEN services to schools and individual pupils within those schools.




	Key Tasks:  

	1. 
	1. To contribute to and support the work of the SEN Support Service.  

2. To contribute to and support the work of the Advisory Teaching Team

3. To contribute to and support Service, Group and Departmental policies, strategies and projects

4. To contribute to the responsiveness and development of the SEN Support Service

5. To promote the implementation of agreed equal opportunities, customer care, health and safety and partnership policies

6. To develop and respond to contact with head teachers, teachers and SENCos

7. To communicate effectively and maintain good professional relationships with colleagues

8. To maintain a teaching/school support caseload and take an appropriate share of the responsibilities attaching to teachers generally within the SEN Support Service in connection with the assessment of pupils under the direction of the manager of the SEN Support Service and Team Leader of the Advisory Teaching Service

9. To work with the Team Leader of the SEN Advisory Teaching Service and other colleagues in providing:

· Information, advice and support to children and young people with SEN, their teachers and support staff and carers

· Strategic advice and support for SENCos to promote effective SEND provision in schools

· Assessment of children and young people
· Specialist reports and advice as part of the graduated response to assessment and for statutory assessment purposes

10. To undertake appropriate record keeping including individual child case notes as well as records of work done in line with service protocols

11. To promote and maintain effective and positive communication and liaison with all relevant agencies.

12. To participate and support the Performance Management and Review Schemes

13. To contribute to the development and delivery of INSET and consultancy services to schools

14. To reflect on and evaluate your own practice critically to improve effectiveness.

                                               

	
	

	
	

	
	

	
	                                                                                    

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Standard Duties:



	1.
	To actively promote the equalities and diversity agenda in the workplace and in service delivery.



	2.
	To uphold and implement policies and procedures of the Council; including customer care, data protection, ICT, finance and health and safety policies.



	3.
	To actively engage with the behaviours and values of the Council to promote and support our Co-operative Agenda.



	4.
	To undertake continuous professional development and to be aware of new developments, legislation, initiatives, guidelines, policies and procedures as appropriate to the role. 



	5.
	Undertake any additional duties commensurate with the level of the post.



	Contacts:

Colleagues in the SEN Support Service, Head Teachers, SENCOs, Teachers and Teaching Assistants.

Children, young people and families.




	Relationship To Other Posts In The Department:



	Responsible to:  

	SEN Advisory Teaching Service Team Leader
Manager of the SEN Support Service

	Responsible for:
	NA

	

	Values and Behaviours:


	Approach the job at all times using the Councils Cooperative Behaviours:


· Work with a Resident Focus

· Support Local Leaders

· Committed to the Borough

· Take Ownership and Drive Change

· Deliver High Performance 

Be aware of and apply the Councils Values and Behaviours at all times. More information around this can be found on Oldham Council’s Greater.Jobs pages.


	Special Conditions:

CRB Disclosure Required –Enhanced
Successful Teaching and leadership experience
Additional SEN qualification and experience.

Knowledge of relevant legislation and local policies.



	
	DATE
	NAME
	POST TITLE

	Prepared
	04/06/2018
	Anne Ashton
	Strategic Team Leader SEN Advisory Teaching Service (QEST)

	Reviewed
	
	
	

	Reviewed
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PERSON SPECIFICATION

Job Title:  SEN Advisory Teacher
	
	Selection criteria 

(Essential)
	Selection criteria 

(Desirable)


	How Assessed

	Education & Qualifications


	Qualified Teacher

Relevant SEND Qualification or experience working with children with SEND.

Evidence of further study and professional development in the SEND field


	National Award for SEN Co-ordinators (NASENCo)
	AF

	Experience


	Supporting pupils in the National Curriculum

Experience working on the SEND Code of Practice.
Developing and delivering INSET.

Experience of effective collaborative work with professional colleagues from schools and services e.g. Educational Psychologists, SEN, voluntary agencies, Social Care and Health.
	Experience of teaching in mainstream primary or secondary schools.

	AF
I



	Skills & Abilities


	Ability to support Service Development.

Active commitment to educational inclusion and equal opportunities.

Excellent communication skills

 Analytical and influencing skills

 Collaboration and relationship building skills

 ICT Skills

Confidentiality and integrity

Team working and interpersonal skills

Ability to organise, prioritise and meet deadlines
	
	AF
I
R


	Knowledge


	Knowledge of Statutory Responsibilities.

Knowledge of inclusion and good practice in the assessment and education of children with SEND

Knowledge of local and national issues.


	
	AF
I



	Values and Behaviours 
	The ability to demonstrate  the cooperative behaviours
· Work with a Resident Focus

· Support Local Leaders

· Committed to the Borough

· Take Ownership and Drive Change

· Deliver High Performance 


	
	

	Work Circumstances


	Ability to travel to schools and academies across the borough.
This post will be subject to a CRB check.
	
	


Abbreviations: AF = Application Form; I = Interview; AC = Assessment Centre; T = Test

P = Presentation; R = References; Po = Portfolio
NB. - Any candidate with a disability who meets the essential criteria will be guaranteed an interview

�





�








