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Hindley High School

   

  Mornington Road, Hindley, Wigan, WN2  4LG

                         Headteacher: Dr Ian Butterfield
                 Telephone: 01942 767704    Fax: 01942 748054

                    email:  julie.rigby@hindleyhs.wigan.sch.uk
                     The Governing Body is committed to equal opportunities in employment and 

                       welcome applications from all sections of the community

	1.


	SUPPORT STAFF POST APPLIED FOR




	Post
	

	
	
	
	

	As advertised on/in
	
	on (date)
	

	
	
	
	

	2.


	PERSONAL DETAILS



	
	
	
	

	Title
	
	Surname (family name)
	
	Forename
	

	
	
	
	

	Address
	

	
	
	
	

	
	Post Code
	

	
	
	
	

	Telephone
	Home
	
	Work
	
	Mobile
	

	
	
	
	

	E-mail address  
	

	
	
	
	

	Are you entitled to work in the UK?
	YES/NO


	3.


	CURRENT POST




	Employer   
	

	
	
	
	

	Job title
	

	
	
	
	

	Current salary
	
	Date of appointment
	

	
	
	
	

	Notice period
	

	
	
	
	

	
	
	
	

	Brief outline of main duties and responsibilities
	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	Reason for leaving  
	

	


	4.


	PREVIOUS APPOINTMENTS

	


Please give details of ALL full and part-time work including particulars of ALL paid and unpaid employment or experience after the age of 18, for example: commercial experience; raising family; youth work; voluntary work; VSO; work overseas. Work backwards from the present. If you have had breaks in employment, input "Break" where the form says "School/ Employer" and provide details in the "Outline of duties" section.
	
	
	
	

	Employer
	Dates of employment
	Post(s) held indicating
	Reasons for leaving

	
	
	salary points/allowances
	

	
	from
	to
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	5.


	EDUCATION & TRAINING

	


	Secondary school
	From
	To
	Qualifications - grades, awarding bodies 
and dates are required

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	6.


	FURTHER & HIGHER EDUCATION




	Name of College/University
	From
	To
	Qualifications - grades, awarding bodies & dates

degree(s), subject(s), class & date(s)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	7.


	ANY OTHER RELEVANT QUALIFICATIONS OR ACHIEVEMENTS



	Please give details of any other relevant qualifications you have for this post. Please state awarding body and dates awarded.

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	8.


	DETAILS OF CONTINUING PROFESSIONAL DEVELOPMENT OVER LAST 3 YEARS


	Date/duration
	CPD
	Provider

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


	9.


	ADDITIONAL INFORMATION




	· Are you related to any or have any personal relationship with any councillor, employee of the school or Local Authority or member of the governing body relevant to this appointment?
	YES/NO

	
	

	· If yes, please state name, department and position, and relationship with you
	

	
	

	· The Disability Discrimination Act defines a disabled person as someone with a physical or mental impairment which has a substantial and long term adverse effect on his or her ability to carry out normal day to day activities. (i.e. has lasted or is expected to last over 12 months).  Do you consider yourself to be disabled according to this definition?            


	YES/NO

	 If you answered yes, how would you define this impairment? 


	

	
	

	· Do you have any physical or mental impairment which may prevent you from carrying out the duties of the post?
	YES/NO

	
	

	· Have you ever been dismissed from any previous employment on the grounds of misconduct or incapability?
	YES/NO

	
	

	· If yes, please give details of dates and reasons
	

	
	

	

	
	

	
	(Answering yes to this question will not necessarily prejudice your application)

	
	
	
	


	· Are you at present undergoing disciplinary or capability procedures?
	YES/NO

	
	

	· An offer of appointment will be subject to medical clearance.

	
	

	· In order to ensure fairness and equality in the recruitment process, I should be obliged if you would contact me if there are any other special arrangements you require to ensure you are given fair consideration such as special arrangements for access.  Please do not hesitate to contact me.


	10.


	REFERENCES




Please state the names, addresses and telephone numbers of two persons from whom references may be obtained.  One must be your current or most recent employer.  In the absence of previous employment experience, a reference from your last place of full-time education will be a suitable alternative.  

	Name
	
	
	Name
	

	
	
	
	
	

	Position 
	
	
	Position 
	

	
	
	
	
	

	Address
	
	
	Address
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Tel no.
	
	
	Tel no.
	

	
	
	
	
	

	Fax no.
	
	
	Fax no.
	

	
	
	
	
	

	E-mail 
	
	
	E-mail 
	

	
	
	
	
	


	11.


	FURTHER INFORMATION FOR CANDIDATES




	· You will receive no further communication unless selected for interview.  If you have therefore not been contacted within three weeks of the closing date for applications, you should conclude that, unfortunately, you have been unsuccessful on this occasion.  

	
	

	· The post you are applying for is subject to an order under Section 4(4) of the Rehabilitation of Offenders Act 1974. Applicants are therefore not entitled to withhold information about convictions which, for other purposes are 'spent' under the provisions of the Act.

	
	

	· If you are to be recommended for the post you will be subject to a Disclosure and Barring Service check. This will be an enhanced disclosure. You must, therefore, disclose any convictions, cautions, warnings, reprimands, binding over or other orders, pending prosecutions or criminal investigations. Failure to disclose this information could result in the withdrawal of a job offer, dismissal or disciplinary action.  Any information given will be completely confidential and will be considered only in relation to an application for positions to which an order applies.

	
	


	12.


	DECLARATION




	· The information supplied by you will be subject to verification and the school may contact people and/or organisations to confirm some of the facts contained in your application, e.g. referees, previous employers, educational establishments, examination bodies, etc. The school may also obtain from or provide information to third parties for the purposes of the detection and prevention of crime.

	
	

	· By submitting this application form you authorise us to verify any information you have given with third parties and you authorise them to disclose your personal information to us.
· I confirm that the statements in this application are true.

	
	


	Signature
	
	Date
	


	13.


	LETTER IN SUPPORT OF APPLICATION



	Please use this section to explain in detail how you meet all the requirements of the person specification and why you consider yourself suitable for the post.  This should include all aspects of your education and experience that are relevant to this position (please use no more than 1 page of A4).













