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JOB DESCRIPTION

	JOB TITLE
	School Nurse 

	CONTRACT
	Permanent Term Time Only 

	GRADE
	SCP 26-34 (Dependent on experience) 

(Equivalent to NHS Pay Band 5)

£23,866 - £30,756 pro rata, actual salary £18,105 - £23,332

	RESPONSIBLE TO
	Deputy Headteacher

	HOURS OF DUTY
	32 hours 30 minutes per week, term time only

Monday – Friday 8:30am to 3:30pm (Lunch 30 minutes, unpaid). 

	ANY SPECIAL CONDITIONS 

OF SERVICE
	This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

Appointment to this post is subject to Disclosure and Barring vetting checks.  

The school operates a No Smoking Policy.


PURPOSE OF THE JOB

To manage the medical needs of pupils within the school with responsibility for managing pupil’s medical records and healthcare plans. To liaise with staff, parents and medical professionals to ensure that all pupils medical needs, both physical and mental, are properly supported in school so they can have a full and active role in school, remain healthy and achieve their academic potential. 
To support and promote pupils and staff Wellbeing and Mental Health as a Mental Health first aider in school.

ORGANISATIONAL CHART:
	Headteacher

	
	

	Deputy Headteacher (Pastoral)

	
	

	School Nurse

	
	

	First Aid Team


CONTROL OF RESOURCES

Personnel

:
First Aid Team 

Financial


: 
None
Health/Safety/Welfare

:
The post holder is responsible for the health, safety and welfare 





of him/herself and others within their care, in accordance with 





the school’s and the Health and Safety at Work Act, 1974.
Relationships (internal and external):
Internal:
1.
Teaching and support staff within the school

2. Users of the school

3. Voluntary helpers

4. Pupils

External:
1.
Parents/Carers



2.
Staff in other schools and within the LA 
Responsibilities:
The postholder must perform their duties in accordance with the




school’s Equal Opportunities Policy.

MAIN DUTIES 
Support for Pupils
· To manage pupil’s medical needs in school, both physical and mental, to ensure they have a full and active role in school, remain healthy and reach their academic potential.

· To maintain and update the medical information of students on the school MIS, ensuring that the correct forms and consent has been received, creating and updating education healthcare plans regularly.
· To become a Youth Mental Health First Aider and to work closely with relevant internal staff on pupil Mental Health Awareness.
· To liaise with and update staff, parents, and medical professionals for pupils (current and transition) with medical needs.  To attend meetings with the Pastoral and SENDCO teams, parents and other external agencies, ensuring the school has the relevant information to support pupil’s medical needs to reduce the impact on learning.
· To monitor, supervise, and record the administering of medication to pupils, as well as the correct storage of medication when necessary.
· To liaise with the school nurse to support the school immunisation programme.
· To manage pupil lift passes.
· To run various clinics in school:
· Morning Clinics – to support parents sending pupils into school for an assessment on their ability to be in school.
· Ad hoc Clinics – when required.
Support for Staff
· To liaise with HR to organise staff immunisation sessions.
· To work with relevant internal staff to raise staff awareness of mental health and develop the staff wellbeing programme, working with HR to continually improve the staff support system in school.
Management of School Guidance Documents

· To ensure that the school has the most up to date guidance and legislation documents in place and advising staff of the necessary procedures, including:

· DFE: Supporting Pupils at School with Medical Conditions

· DFE: Guidance on First Aid for Schools

· DFE & Public Health: Infectious Diseases in School

· Guidance on Asthma, Allergies, Diabetes & Epilepsy

First Aid

· To be the Appointed Person for the first aid within school.
· To manage the first aid rota and produce guidance for the team to follow.

· To organise first aid and other medical training and updates for relevant staff.

· To work as a member of the first aid team, giving first aid to members of the school community in the event of an accident, treating minor injuries and ailments, and sending casualties to hospital.

· To maintain first aid stock within the first aid room and in first aid packs within each workroom/department/trip provisions.
· To ensure that First Aid and sickness information is recorded appropriately on the school MIS system and to produce reports as requested for the Pastoral Team/DOSS/Governors.

· To ensure that any accidents are reported to the Health and Safety Officer in school and that Accident and Incident forms are completed.

Safeguarding & Pastoral Support
· To liaise with the Designated Safeguarding Lead with any concerns regarding pupils.

· To attend Home Visits with Heads of Year when necessary.

· To attend meetings with Heads of Year regarding Attendance or Medical Needs meeting as necessary.

Support for the school

· Be aware of and comply with all school’s policies and in particular the procedures relating to child protection, health, safety and security, confidentiality and data protection. Report all concerns to an appropriate person (as named in the policy concerned).

· Contribute to the school ethos, aims and development/improvement plan.

· Appreciate and support the role of other professionals.

· Attend relevant meetings as required.
· Assist with Administrative duties if required. 
· Participate in training and other learning activities as required.

· Assist with the supervision of pupils out of directed lesson time, including before and after school if appropriate and within working hours.

· Accompany teaching staff and pupils on visits, trips and out of school activities as required.

· Assist with the organisation, routines and upkeep of the learning environment.

SECONDARY DUTIES

The postholder may reasonably be expected to undertake other duties commensurate with the level of responsibility that may be allocated from time to time.

	Signed                                                                                                
	Post holder
	Date

	Signed                                                                                      
	Line Manager
	Date
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