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Denton Community College

COLLEGE  VALUES

The post holder will subscribe to and model the ideal that we want all members of our College community to value: every single person in our college community through; mutual respect; courtesy; empathy; integrity; and taking individual responsibility:
 Job Description

	Post Title:
	Chief Financial Officer

	
	

	Purpose:
	To work with the Headteacher in achieving the College’s mission, vision and modelling and supporting the School’s values.

· The role of the Finance Officer is to provide high quality leadership and management of the college’s finance functions so the college can run smoothly, efficiently and effectively in the delivery of its core aims. 

· The Financial Officer will ensure sound and appropriate financial governance and risk management arrangements are in place, prepare and monitor budget, and ensure the delivery of annual accounts in accordance with the Local Authority requirements, EFA guidelines and all statutory requirements. 



	
	

	Reporting to:
	Headteacher/Governing Body/Local Authority.

	
	

	Responsible for:
	Providing  strategic guidance, leadership and management of all the college’s finances, advising the Headteacher and Governing Body on all financial matters relating to the college

	
	

	Working Time:
	36 Hours per week, Full time

	
	

	Salary/Grade:
	I point 38-41

£33,106 - £36,019

	Main Duties
	· To have overall responsibility for the college’s annual budget; taking the lead role in developing, setting and monitoring the annual budget and advising the Headteacher and Governing Body appropriately


· To advise the Headteacher and Governing Body on financial strategy which supports and develops the educational aims and ethos of the college


· To ensure that Financial Standards are complied with through monitoring and compliance assessment, in line with current legislation and the requirements of the Local Authority and EFA. 

· To develop robust financial management policies, processes and reporting systems that satisfy audit requirements and those of the LA


· To ensure the college has in place sound internal control, risk management and assurance processes


· Prepare year end accounts in liaison with auditors and the Resource Committee


· Produce and present regular financial reports on revenue and capital funds to the Headteacher and Governing Body


· Support budget holders through timely and accurate reports and provide appropriate training in agreed procedures


· To advise the college on its risk profile in relation to legal obligations, business objectives and public expectations and to prepare and maintain a risk register


· Ensure best value principles are applied to all appropriate purchasing decisions


· To promote financial awareness throughout the college


· Develop and maintain a strategic financial plan that indicates trends and requirements of college plans and forecast future budgets


· To compare financial performance against other schools and academies 


· To seek and advise the college on current and potential income generation
· To work with other administrative post holders, ensuring service levels are maintained and ensure policies and procedures are followed.

· Promoting financial awareness throughout the organisation 
· To ensure systems, processes and procedures are robust and meet the needs of the changing educational environment, and all finance staff are fully equipped to meet the needs of the organisation


· To attend governance meetings, including Resource Committee meetings, to advise and action recommendations


· To undertake any other duties of a similar level and responsibility as may be required.



	General Requirements
	· To participate in a programme of self/professional development to ensure skills, knowledge and understanding are added to and kept up to date.




	Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description.

Employees are expected to be courteous to colleagues and provide a welcoming environment to visitors and telephone callers.

The college will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

	

	This job description is current at the date shown, but, in consultation with you, may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the grade and job title.


	Criteria
	Category

E= Essential

D= Desirable



	Ability to demonstrate consistent behaviours that reflect the College values, and be committed to supporting the College’s vision.
	E

	Education/Qualification

· A professional finance or finance related qualification at graduate level (i.e ACA, ACCA, CIMA, CIPFA, MAAT) or equivalent

· Evidence of commitment to CPD


	E

D

	Experience

· Evidence of strategic financial planning

· Evidence of being able to input to strategic decision making, able to analyse, interpret, resolve and communicate complex business problems.

· In depth knowledge of statutory requirements, procedures and regulatory requirements relating to key service areas.

· Evidence of successful management and team leadership.

· Experience of working with external partners/stakeholders.

· Experience of using financial IT packages.

· Experience drafting tender specifications.

· Experience of negotiating contracts.

· Significant experience of leading the strategic financial planning for a school, academy or other organisation

· Experience of working with school governors/directors, trustees or similar
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	Knowledge/Skills

· Understanding legislation relating to schools

· Have the ability to analyse, interpret and communicate complex financial information

· Ability to work strategically and implement creative solutions.

· Strong financial analysis and risk management skills.

· Detailed knowledge of tendering processes

· Good leadership skills and ability to inspire and challenge colleagues.

· Ability to manage staff performance

· Excellent literacy, numeracy and IT skills

· Effective organisational and administrative skills
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