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LEVER EDGE PRIMARY ACADEMY 
                       Lever Edge Lane, Bolton BL3 3HP 

 
JOB DESCRIPTION 
 

School LEVER EDGE PRIMARY ACADEMY 

Job Title CLASS TEACHER 

  

Responsible to Governors and Head Teacher  

Principal 
Responsibilities 

To undertake the principal responsibilities set out in the Teachers’ Pay and 
Conditions document, together with the additional duties set out below:   

 

PRINCIPAL RESPONSIBILITIES  

 

Relationships with pupils 
 

1. High expectations of all pupils 
2. A commitment to pupils achieving their full potential 
3. Establish a fair, respectful, trusting and supportive relationship with pupils 
4. Hold positive values and attitudes to school 
5. Demonstrate ability to inspire pupils  
6. Adopt high standards of behaviour in their professional role 

 

Frameworks 
 

1. Maintain an up to date knowledge of teachers' professional duties and the statutory frameworks 
within which they work 

2. Contribute to the development,  implementation and evaluation of the policies and practice of their 
work place 

3. Demonstrate interest in educational issues 
 

Communicating and working with others 
 

1. Communicate effectively with pupils and colleagues 
2. Communicate effectively with parents and carers, conveying relevant information about 

attainments, progress and well-being 
3. Encourage parents to participate in parent/teacher interviews and other discussion about their 

child's progress, development and well-being 
4. A commitment to collaboration and co-operative working 
5. Ability to communicate effectively with peers 

 

Personal professional development 
 

1. Evaluate their performance and be committed to improving professional practice through 
appropriate professional development 

2. Have a creative and positive approach towards innovation, being prepared to adopt new practice 
where benefits and improvements are identified 

3. Act upon advice and feedback and be open to coaching and mentoring 
4. Demonstrate an acceptance that educational change is now the norm 
5. Be aware that teachers need to continually learn and develop 
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Teaching and Learning 
 

1. Have a good, up to date working knowledge and understanding of a range of teaching, learning 
and behaviour management strategies 

2. Know how to use and adopt the strategies, including how to personalize learning to provide 
opportunities for all learners to achieve their potential 

3. Teach challenging, well organised lessons across the age and ability range using: 
 

• An appropriate range of teaching strategies and resources, including IT 
• Build on prior knowledge and attainment of pupils so that they make sustained progress 
• Adapt language to suit learners, introducing new ideas and concepts clearly, and using 

explanations, questions, discussion and plenaries effectively 
• Manage the learning of individuals and groups effectively, modifying their teaching 

appropriately to suit the needs of the learner 
 

4. Teach engaging motivating lessons informed by well grounded expectations of pupils designed to 
raise levels of attainment 

 

Assessment, monitoring and giving feedback 
 

1. Know and implement all  the school's assessment procedures including the implementation of all 
marking requirements 

2. Know and use a range of approaches to assessment, including the importance of formative 
assessment 

3. Use school, local and national statistical information to evaluate the effectiveness of their 
teaching 

4. Monitor the progress of those they teach and use monitoring information to help raise levels of 
attainment of the pupils they teach 

5. Use marking, reports and plans to provide pupils with accurate and constructive feedback on 
their strengths, weaknesses, attainment, progress and areas for development 

6. Make effective use of an appropriate range of observation, assessment, monitoring and 
recording strategies as a basis for setting challenging learning objectives and monitoring 
progress 

7. Provide pupils, colleagues, parents and carers with timely feedback on attainment, progress and 
areas for development 

8. Use assessment as part of their teaching to set realistic and challenging targets for 
improvement and to plan future teaching 

 

Subject and curriculum 
 

1. Have a secure knowledge and understanding of their subjects and related pedagogy and how 
each subject contributes to cross curricular learning 

2. Know and understand the relevant statutory and non-statutory curricular frameworks and other 
relevant initiatives across the age and ability range they teach 

 

Literacy, Numeracy and IT 
 

1. Use skills in literacy, numeracy and IT to support their teaching and wider professional activities 
 

Achievement and diversity 
 

1. Make effective personalised provision for those they teach, including those who have EAL or 
SEN 

2. Take practical account of diversity and promote equality and inclusion in their teaching 
3. Refer to sources of information, advice and support from external agencies when planning 

provision for pupils with EAL or SEN 
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Health and well-being 
 

1. Know and implement local and national policies and guidance on the safeguarding and 
promotion of the well-being of children 

2. Know how to identify potential child abuse and follow safeguarding procedures 
 

Planning 
 

1. Plan for progression across the age and ability range they teach designing effective learning 
sequences informed by secure subject knowledge 

2. Plan, set and assess homework in order to extend and consolidate pupils' learning 
 

Learning environment 
 

1. Establish a purposeful, safe, orderly and stimulating learning environment which complies with 
legal requirements, national policies and school policies 

2. Identify and use opportunities to personalise and extend learning through out-of-school 
contexts where possible, making links between in school learning in out-of-school contexts 

3. Manage pupils' behaviour constructively by establishing a clear and positive framework for 
discipline in line with the school's Behaviour Policy 

4. Use a range of behaviour management techniques and strategies, adapting them as necessary 
to promote the self control and independence of pupils 

 
Team working and collaboration 

 
1. Work as a team member, sharing the development of effective practice 
2. Adopt a positive and optimistic attitude to school issues 
3. Help to encourage a positive school spirit 
4. Meet deadlines and show a degree of organisation  in work related matters 
5. Ensure that members of the non teaching staff working with them are appropriately involved in 

supporting learning and understand the roles they are supposed to fulfil 

 
Customer Care - To provide quality services that are what our customers want and need.  To give 
customers the opportunity to comment or complain if they need to.  To work with customers and do 
what needs to be done to meet their needs.  To inform your manager about what customers say in 
relation to the services delivered. 
 
Develop oneself and others - To make every effort to access development opportunities and ensure 
you spend time with your manager identifying your development needs through your personal 
development plan.  To be ready to share learning with others 

 
Valuing Diversity - To accept everyone has a right to their distinct identity.  To treat everyone with 
dignity and respect and to ensure that what all our customers tell us is valued by reporting it back into 
the organisation.  To be responsible for promoting and participating in the achievement of the 
departmental valuing diversity action plan. 

 
 

The post holder may reasonably be expected to undertake other duties commensurate 
with the level of responsibility that may be allocated from time to time. 
 
 

Date Job Description prepared/updated March 2016  

Job Description prepared by Frances Barry  
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PERSON SPECIFICATION 

 
School LEVER EDGE PRIMARY ACADEMY 

Job Title CLASS TEACHER 

 

STAGE ONE Disabled Candidates are guaranteed an interview if they meet the essential 
criteria 

 

MINIMUM ESSENTIAL REQUIREMENTS METHOD OF ASSESSMENT 

1. Skills and Knowledge 

1.1 Excellent communication skills Application Form/Interview 

1.2 Excellent classroom practitioner Application Form/Interview 

1.3 Excellent organisational skills Application Form/Interview 

1.4 High level of behavioural management skills Application Form/Interview 

1.5 Understanding of recent Educational Legislation Application Form/Interview 

1.6 Ability to set and review targets and make decisions Application Form/Interview 

1.7 Ability to develop and review a specific curricular area 
and assist in its implementation  

Application Form/Interview 

1.8   Enthusiastic committed approach to teaching and 
learning 

Application Form/Interview 

1.9 Capable and confident with computers as a learning 
tool 

Application Form/Interview 

1.10 Smart appearance, punctual and a good attender Application Form/Interview 

1.11 TLR – see separate sheet (if applicable)  

 Desirable Qualities  

1.12 Range of out of school activities Application Form/Interview 

1.13 Willingness to work beyond the classroom with children 
on extra curricular activities 

Application Form/Interview 

1.14 Sense of humour  Application Form/Interview  

  Application Form/Interview  

1.15 Customer Care – Listen and respond to customer 
need, seek out innovative ways of consulting service 
users and engaging partners.  Network with others to 
develop services for the benefit of the service users. 
 

Application Form/Interview 
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1.16 Valuing Diversity -  
Listen, support and monitor the diverse contributions 
made to service development without prejudice.  
Challenge behaviours and processes which do not 
positively advance the diversity agenda whilst being 
prepared to accept feedback about own behaviour.  
Recognise people’s strengths, aspirations and abilities 
and help to develop their potential.  Understand how 
Valuing Diversity can improve our ability to deliver better 
services and reduce disadvantage. 
 

Application Form/Interview 

1.17 Developing Self and Others - Ability to question, 
and request right training and development that links 
to the post, to seek opportunities that add to skills and 
knowledge, to respond positively to opportunities that 
arise. And to support others’ learning and share 
learning with others 
 

Application Form/Interview 

  

2. Experience/Qualifications/Training etc 

2.1 Teachers Certificate 
 

Application Form/Interview 

2.2 Evidence of recent or further studies preferably with 
qualifications 

Application Form/Interview 

   

3. Work Related Circumstances – Professional Values & Practices 

3.1 High expectations of all pupils; respect for their social, 
cultural, linguistic, religious and ethnic background and a 
commitment to raising their educational achievements 
 

Application Form & Interview 

3.2 Ability to build and maintain successful relationships with 
pupils, treat them consistently, with respect and 
consideration and demonstrate concern for their 
development as learners 
 

Application Form & Interview 

3.3 Demonstrate and promote the positive values, attitudes 
and behaviour they expect from the pupils with whom 
they work 
 

Application Form & Interview 

3.4 Ability to work collaboratively with colleagues and carry 
out role effectively, knowing when to seek help and 
advice 
 

Application Form & Interview 

3.5 Able to liaise sensitively and effectively with parents and 
carers recognising their role in pupil learning 
 

Application Form & Interview 

3.6 Able to improve their own practice through observations, 
evaluations and discussion with colleagues. 

Application Form & Interview 
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STAGE TWO Will only be used in the event of a large number of applicants meeting the 
minimum essential requirements 

ADDITIONAL REQUIREMENTS METHOD OF ASSESSMENT 

1. Skills and Knowledge 

1.1 

 

To have taught children from a wide socio-economic 
backgrounds 

Application Form & Interview 

 

1.2 

 

 

Understanding of financial matters Application Form & Interview  

 
 
Note to Applicants: Please try to show in your application form, how best you meet these requirements 

 

Date Person Specification prepared/updated March 2016 

Person Specification prepared by Frances Barry  

 


