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OLDHAM COUNCIL

JOB DESCRIPTION

	Job Title: Activity Development Worker (Sport)


	Directorate: Health and Wellbeing
	Division/Section: Integrated Youth - Sports Development 


	Grade: Grade 4 - £19,048 - £22,212 pro rata pro rata, term time only



	Job Purpose:

The purpose of the post is to work with local schools to increase levels of participation in positive and education activities ensuring links and pathways are developed and sustained
The post will contribute to the development and delivery of the Integrated Youth Service Delivery Strategic Plan and support the development of the services' Business Unit including delivery of Borough Wide Sport projects and initiatives.




	Key Tasks:

1. To plan and deliver a programme of high quality PE and School sport within local primary schools across Oldham 
2. To be responsible to a Sports Development Officer to co-ordinate the planning, organisation, delivery and monitoring of activities for children and young people 
3. To offer activities during the school day, before and after school
4. To link with other partners within the local area to develop community based activities during holiday periods and during evenings and weekends
5. To deliver educational programmes in schools linked to the curriculum
6. To assist in the creation of pathways for young people to access further activity.
7. To carry out project work including borough wide projects/ initiatives
8. To market and publicise all activities in line with the corporate branding policy and protocol, and in line with the development of the business unit
9. To tutor sports leadership courses
10. To manage any equipment related to this area of work
11. To assist in the preparation of reports for the service as required




	Standard Duties:

1. To actively promote the equalities and diversity agenda in the workplace and in service delivery.

2. To be familiar with customer care and health and safety polices of the Council/ Directorate.

3. To participate in self-improvement in performance through workplace development.

4. Undertake any additional duties commensurate with the grade of the post.

Management posts standard duties e.g.

Responsible for Risk Management.

Ensure Council’s planning process is implemented




	Contacts:

1.Staff in Integrated Youth Services, and other departments of the Council, Head teachers, staff in schools and other educational establishments.
2.National and regional governing bodies of sport, voluntary organisations, sports clubs and their members and other organisations with which the Council has dealings.
3.Members of the public.


e.g. Members of the public.




	Relationship To Other Posts In The Department:

Responsible to: Sport Development Officer
Responsible for: Part-time, casual and voluntary staff 



	Special Conditions:

DBS Disclosure Required - Enhanced 
e.g.   CRB Disclosure Required – None/Standard/Enhanced

         This is a politically restricted post.




	
	DATE
	NAME
	POST TITLE

	Prepared
	14th December 2016 
	Anna Shiels
	Sport Development Manager 

	Reviewed
	     
	     
	     

	Reviewed
	     
	     
	     


OLDHAM COUNCIL

PERSON SPECIFICATION

Job Title:   Activity Development Worker (Sport)
	
	Selection criteria 

(Essential)
	Selection criteria 

(Desirable)


	How Assessed

	
	
	
	Essential
	Desirable

	Education & Qualifications


	National Governing Body Level 2 qualification 
List those academic, vocational and professional qualifications, which are essential if the job is to be well done.  Avoid including, for example, GCSE’s just because they have been included in the past.  Consider whether experience could be a substitute for qualifications.
	PESS Level 3 
	Application 
For example, application form, certificates, test or work based experience interview.
	Application

	Experience


	Experience of delivering sports based activities within a school enviorment

Experience of delivering activity based group work with children and young people in sport
Experience of working with children/ young people who demonstrate challenging behaviour.

Experience of working with children and young people across the age and ability range.
Experience of assisting in the development and delivery of training.

Experience of working with teaching staff to plan and prepare lessons and learning activities.

Involvement of organising events and competitions.

Experience of co-ordinating and supporting off site activities.

Experience of delivering holiday programmes.

Experience of organising an appropriate learning environment taking account of individual pupil interests and needs.



Be as specific as possible, e.g.

· Experience of working with a range of senior managers to develop strategies and policies;

· Experience of working with children under 5 years of age.

Avoid including a number of years unnecessarily and make use of specific tasks listed as above. 

Consider whether non-job experience is equally valid, for example, community and voluntary work.

	     
	
Application/ Interview

Application/ Interview

Application/ Interview

Application/ Interview

Application/ Interview

Application/ Interview

Application/ Interview

Application/Interview

	Application/Interview

	Skills & Abilities


	Ability to work in a multi-cultural environment.

Ability to work under own initiative to tight deadlines.

Effective communication skills orally and in writing.

Demonstrate effective use of IT to support learning.

Ability to work in partnership.

Ability to build and maintain successful working relationships with children and young people, and demonstrate in their development as learners.

Ability to demonstrate and promote positive value, attitudes and behaviours that are expected from the young people you work with.

Ability to adapt your own approach and adjust activities to meet the learning styles and needs of individual pupils.

Ability and desire to work constructively as part of a team.

Again, be specific e.g.

· Able to write concise reports which can be easily understood by a wide audience

· Able to respond to customers courteously and helpfully.

Consider whether non-job experience is equally valid, for example, community and voluntary work.


	     
	Application/ Interview

Application/ Interview

Application/ Interview

Application/ Interview

Application/ Interview

Application/ Interview

Application/ Interview

Application/ Interview

Application/ Interview

	     

	Knowledge


	Knowledge of National Curriculum and Ofsted requirments.

Full working knowledge of relevant policies/ codes of practice e.g. child protection, health and safety

Once more be specific e.g.

· Knowledge of Highways and Traffic Legislation

· Knowledge of Word and Excel computer packages

Consider what previous knowledge is actually required and what can be learned once in the job.

	     
	Application/ Interview

Application/ Interview

	     

	Work Circumstances


	Prepared to work flexibly to meet needs and priorities.

Prepared to work evenings, weekends and residentials as required

Willingness to undertake formal training as required.

Hold a valid driving license and be willing to travel between schools/ sites as may be required

Include in here such details about the job as the amount of travel involved, any unsocial hours, car ownership etc.  Do not include anything which is not essential to the job or you may discriminate unfairly against some prospective candidates.

	     
	Interview

Interview

Interview

Interview

	     


NB. - Any candidate with a disability who meets the essential criteria will be guaranteed an interview.
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