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St. William of York Catholic Primary School

Job Description  

Our Mission Statement: Together, as God’s family we are learning through love, forgiveness, respect and courage to use our unique gifts challenging and transforming our world.
Name:                                                                                 Job Title:   TA2 plus SEN Allowance 
Responsible to: Mrs Clare Lightbown (Acting Head)
           Line Manager: Mrs Sarah Moss 
Signed:                                                                                     Date:
All Staff Should:
· Endeavour to develop and maintain the Catholic character of St William of York School in accordance with the directions given by the Governors and subject thereto, the directions given by the headteacher;

· Maintain the positive ethos and core values of St William of York School, both inside and outside the classroom;

MAIN PURPOSE OF JOB: To work under the direction of the teacher to undertake work, care and support programmes, to enable access to learning for pupils and to assist the teacher in the management of pupils.
CORE RESPONSIBILITIES, TASKS & DUTIES:
· To work under the direction of the class teacher, SENCO or a member of the school’s Senior Management Team to carry out work and tasks set by the teacher. Works with individual pupils or small groups of pupils as directed by the teacher and under the teacher’s guidance.

· To carry out work pre-planned by the teacher, but be expected to use own initiative to enable pupils to access the learning activity by application of specific skills, knowledge and experience with and of the pupils within the guidelines set by the teacher.

· To carry out work planned and prepared by the teacher and in accordance with the teacher’s instructions. May be required to adapt work/activities as directed by the teacher.
· To assist the teacher and work as directed in preparation of the classroom and resources for planned work to take place. May involve adapting work and activities as directed by the teacher.
· To assist with assessment and monitoring of pupil progress by providing feedback to the teacher on pupils’ achievements, progress and problems.
· Assists with record keeping on pupil progress as directed by the teacher.

· To work with other adults involved in the education process as directed by the teacher.
· To be involved in meetings with other staff, external professionals and parents regarding pupils in a support capacity to the teacher who will normally lead on such matters.
· To Support colleagues across the school staff as directed by the teacher, SENCO or Senior Management Team by application of any specific skills, experience and knowledge in relation to pupils and the curriculum, and to include routine administrative and clerical tasks.
· Accompany other staff on school visits and in other activities outside of the classroom and has responsibility for specific pupils or small groups as directed by the teacher.
· Follow all school policies and procedures, in particular: School’s Health, Safety and Security Policy, Child Protection Policy, Behaviour Management Policy, Inclusion Policy, Equalities Policy and Data Protection Policy.

· To participate in the school’s appraisal systems and take part in appropriate training and development activities.

· Make appropriate use of ICT and adhere to policies relating to it, within their work in line with the school’s systems of working.
· Specific areas of responsibility within the school may be given that are appropriate to specific skills, knowledge and experience, for example in maintaining curriculum resources in a given subject area, preparing displays etc.
· To contribute to the overall ethos, work and aims of the school.

SEN
· Contribute to maintaining pupil records for a specific child.

· To update relevant records at agree time intervals 
· Ensure that contributions are accurate, complete and up to date.

· Observe and report on pupil performance both verbally and in a written format

· Carrying out observations after consultation with the teacher about purpose 
· Record findings in agreed format.

· Contribute to planning of learning activities. 
· Understand the most effective way in which to support learning for a given task.

· Understand the needs of pupil/s with whom working.

· Discuss expected learning outcomes with teacher and agree upon success criteria. 
· Provide feedback for teacher on outcomes of learning activity. 
· Promote social and emotional development of pupils. 
· Support pupils in developing appropriate relationships. 
· Help to develop self-esteem of pupils. 
· Help pupils to adjust into new settings • Recognise signs of distress and offer reassurance.

· Support the class teacher when feeding back to parents.
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