Bolton Children’s Services

Grosvenor Nursery School and Day Care Centre

Job Description

Job Title:
Early Years Educator (Level 3 Qualified) 
Primary purpose of the job: To provide care for children aged 6 weeks to 4 years

Responsible to:
Day Care Manager (Early Years)

Responsible for:
The delivery of care within the nursery setting

Principle Responsibilities

1. To provide a stable and secure environment for all children to meet their social, emotional, intellectual and physical needs
2. To provide care which meets the EYFS Statutory Framework
3. To liase with parents and carers of children attending the nursery, sharing information with other staff
4. To work in close co-operation with the Manager and Deputy Manager in ensuring a high quality of care and education is maintained in the establishment

Main Duties

· Responsible for delivering high quality care

· Monitor and assess children’s needs in terms of learning and care

· Stimulate individual development through appropriate play

· Recognise the signs and symptoms of common childhood illnesses

· Recognise and report child protection issues relating to children being cared for in the nursery to the Child Protection Officer

· Maintain appropriate strategies for supporting children’s behaviour

· Maintain records relating to childcare, including children’s developmental records, planning and longer term assessments within the EYFS Framework.
· Work closely with parents and carers 

· Attend staff meetings

· To support the running of the physical environment of the care provision with specific reference to health and safety issues

· Adhere to school and nursery policies and guidance documents and assist in the formulation of new documents which reflect care and education

· To work co-operatively with the Manager and Deputy Manager in ensuring high quality childcare and high standards of health and hygiene in the nursery

· To work as an effective team member and communicate well with all members of staff

· To carry out all duties with full regard to the nursery’s Equal Opportunities Policy

· Any other duties relevant to the grade and nature of the post as determined by the Day Care Manager, Head Teacher and Governing Body of the school

Person Specification

Post:
Early Years Educator Grade B
	MINIMUM ESSENTIAL REQUIREMENTS
	METHOD OF ASSESSMENT

	
	

	Skills/Knowledge
	

	
	

	*Practical knowledge of child development


	Application/Interview

	*Good verbal and written communication skills
	Application/Interview



	*Skills in observation and assessment
	Application/Interview



	*Knowledge of planning and learning for children with reference to the EYFS framework 


	Application/Interview

	*Ability to work as a member of a team
	Application/Interview



	*Knowledge of Child protection protocols
	Application/Interview



	*Commitment and ability to implement the settings Equal Opportunities policy and a willingness to provide for all children requiring care within the provision


	Interview

	Experience/Qualifications/Training 
	

	
	

	*NNEB, NVQ Level 3 or equivalent

*Maths and English Grade ‘C’ or above

	Application/Interview
Application

	*Practical experience of working with young children aged 0 – 5 years, parents and carers


	Application/Interview


	Job Related Circumstances
	

	
	

	*Flexible working hours including some overtime
	Interview



	*Commitment to further professional development and undertake relevant training
	Application



	*Willingness to observe the schools policies and procedures

* Attendance at staff meetings out of working hours


	Interview

Interview


	IDEAL ADDITIONAL REQUIREMENTS
	METHOD OF ASSESSMENT

	
	

	
	

	*Food Hygiene Certificate

*Safe Guarding Children Certificate

*Paediatric First Aid Certificate


	Application

Application

Application


