	Heaton Park Primary School
JOB DESCRIPTION


	

	POST TITLE:   Teaching Assistant Level 3 (Pupil Support)
	HOURS: 15


	NAME OF POSTHOLDER: 

	IMMEDIATELY RESPONSIBLE TO: 

The Classteacher
	ACCOUNTABLE TO: The Headteacher

	SPECIAL CONDITIONS OF SERVICE: 

Holidays must be taken during periods of school closure.

	PURPOSE AND OBJECTIVES OF POST:

To work under the instruction/guidance of teaching staff, to undertake work/care/support programmes (inclusive of specific individual learning needs), to enable access to learning for pupils and to assist the teacher in the management of pupils in the classroom.  Work may be carried out in the classroom or outside the main teaching area.  

	Relationships (Internal and External):

Governors           

Headteacher        Pupils

Teachers            Support Staff

	DUTIES/RESPONSIBILITIES:

Support for the Pupils:

· Supervise and provide particular support for pupils, including those with special needs, ensuring their safety and access to learning activities.

· Assist with the development and implementation of Individual Education/Behaviour Plans and Personal Care Programmes.

· Establish constructive relationships with pupils and interact with them according to individual needs.

· Promote inclusion and acceptance of pupils.

· Encourage pupils to interact with others and engage in activities led by the teacher.

· Promote self-esteem and independence.

· Provide feedback to pupils in relation to progress and achievement under the guidance and direction of the teacher.

· Deliver teacher planned activities to groups of pupils.
· Set a good example in terms of personal presentation, attendance and punctuality.

Support for the Teacher:

· Provide clerical/administrative support (e.g. photocopying, filing, collecting money etc).

· Assist with the display of children’s work.

· Create and maintain a purposeful, orderly and supportive environment, in accordance with lesson plans.

· In liaison with the teacher, use strategies to support pupils to achieve learning goals.

· Assist the teacher with the preparation of teaching and learning materials and subject matter.

· Monitor pupils responses to learning activities and accurately record pupil achievement/progress as directed.

· Provide detailed and regular feedback to teachers on pupil’s achievement, progress, problems etc.

· Administer routine primary tests and invigilate exams and undertake routine marking of pupils work.

· Promote good pupil behaviour, dealing promptly with conflict and incidents and encouraging pupils to take responsibility for their own behaviour in line with established school policy.

· Establish constructive relationships with parents/carers.


	Support for the Curriculum:

· Undertake structured and agreed learning activities/learning programmes taking into consideration pupil learning styles.  Adjust activities according to pupil responses/needs.

· Undertake programmes linked to local and national learning strategies e.g. Literacy, Numeracy, recording achievements and progress and feeding back to the teacher.

· Support the use of ICT in learning activities and develop pupils’ competence and independence in its use.

· Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning and assist pupils in their use.

Support for the School:

· Be aware of and comply with school policies and procedures relating to child protection, health, safety and security, confidentiality and data protection. Report all concerns to the appropriate person.

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· Contribute to the school ethos, aims and development of the school.

· Appreciate and support the role of other professionals.

· Attend relevant meetings as required.

· Participate in training and other learning activities as required.

· Accompany teaching staff and pupils on visits, trips and out of school activities as required and take responsibility for a group under the supervision of a teacher.



	The Job Description will be reviewed annually.

	Signed ………………………………………………Postholder

            ……………………………………………….Headteacher

                                                                                                                     


Safeguarding:
As an employee of Heaton Park Primary School, you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.

Equality Diversity and Inclusion:
Heaton Park Primary School is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.

Health and Safety:
The post holder is responsible for Employees Duties as specified with the Schools Health and Safety Policies.

