BURY COUNCIL

JOB DESCRIPTION

	Post Title:        Traveller Education Coordinator (Permanent)


	Department:

CHILDREN AND YOUNG PEOPLE’S SERVICES
	Post Grade:  

MPS/UPS + TLR2C

	Location:     Seedfield Site

                      Parkinson Street

                      Bury BL9 6NY


	Post Hours:     0.5 fte
Job share

	Special Conditions of Service:

Occasional work may be necessary in school holiday time


	Purpose and Objectives of Post:

· To jointly lead and manage Traveller Education provision across Bury.
· To secure access and achievement in education for children and young people in the Gypsy, Roma and Traveller communities living in, or resorting to, Bury.
· To jointly manage support provided by the Inclusion Officer and to liaise with the SAT, the EMA team and schools in and outside of Bury where necessary, to ensure continuity and progression for pupils.

· To contribute to LA activity in reducing the attainment gap between Gypsy, Roma and Traveller children and national expectations of attainment.

· To work with LA colleagues and support schools in developing policies and practice in the areas of teaching and learning community cohesion and race equality and diversity, with particular reference to the Gypsy, Roma and Traveller community.

	Accountable to:     Assistant Director of Learning


	Immediately responsible to:     Head of CLAS


	Relationships:  (Internal and External)

· TES Staff
· CLAS

· Schools – Head Teachers, Senior Managers and Governors

· Mainstream teachers in Bury schools

· School Improvement Services

· SAT

· Gypsy, Roma and Traveller children, young people and families

· Traveller Education colleagues

· Staff within Bury Council


	Control of Resources:

Jointly manage TES budget, staff and resources




	Duties/Responsibilities:

Personnel issues and staff development
· Develop the Traveller Education Service to ensure a co-ordinated and effective service to schools, pupils and families
· Oversee the work of the Inclusion Officer, in order to ensure that TES policies and practices are being delivered.

· Liaise with other LA services to ensure a co-ordinated and effective service to schools, particularly SAT, CLAS and SIS

· Maintain an up to date knowledge of educational research and developments generally and with special reference to Gypsy, Roma and Traveller (GRT) education and culture and race equality

· Maintain links with national and regional organisations concerned with the education of GRT pupils and with race equality and diversity

· Deliver professional development on GRT issues for TES staff, schools and other agencies, and through the LA training programme, training for staff in Bury schools.
The monitoring of need and provision
· Monitor the learning and pastoral needs of GRT pupils in Bury and support schools in monitoring the learning and pastoral needs of their GRT pupils

· Monitor GRT families ascribing to appropriate ethnic group and lead work to promote appropriate ascription in Bury schools

· Allocate support in order to meet appropriately the needs of GRT pupils in Bury schools who are receiving elective home education and who are roadside Travellers
· Promote the contribution of pupils and families to evaluation and consultation processes.

· Manage forward planning and the implementation of change within the Traveller Education Service to ensure that it is responsive to changing needs.

· Produce information, reports and submissions for funding as required by Children’s Services




	Teaching and Learning

· Manage the work of the TES and liaise closely with schools to ensure coordinated provision and appropriate pastoral care of pupils supported by the TES

· Provide professional development and consultancy in schools with GRT pupils in line with agreed priorities and requests from schools and LA initiatives.

· Liaise closely and work in partnership, where appropriate, with School Improvement Services colleagues to provide consultancy support to schools

· Work with school managers, leadership teams and teaching staff to increase capacity of quality provision for GRT pupils and to raise the attainment of these pupils by:

· Identifying key priorities and supporting action planning

· Developing knowledge and understanding of strategies for raising the achievement and attainment of Gypsy, Roma and Traveller pupils

· Identifying good practice which can be disseminated within and beyond the school

· Developing the teaching and learning and pastoral knowledge of mainstream teachers across the borough to better meet the needs of Gypsy, Roma and Traveller pupils through provision of central professional development and school based work

· To support schools in raising the achievement and attainment of GRT pupils

· Liaise closely with Head teachers and senior managers of schools to ensure shared understanding of appropriate provision for Gypsy, Roma and Traveller pupils

· Develop the inclusion of GRT culture in Bury schools in order to provide and appropriate learning environment for GRT pupils

· Review planning to ensure coverage, progression and appropriate learning and teaching provision for Gypsy, Roma and Traveller pupils

· Carry out assessments, home visits, teaching of roadside Traveller pupils, liaison with schools and other agencies to promote effective induction, learning and teaching for GRT pupils

· Identify and promote to schools, school visits and extra curricular activities, with specific reference to Gypsy, Roma and Traveller pupils

· Research, purchase and monitor the use of specialist resources to support access to education for Gypsy, Roma and Traveller pupils

Recording and Assessment
· Jointly review and evaluate an annual service improvement plan for inclusion in the School Improvement Services Plan and detailed plans for use within the TES.

· Jointly carry out TES planning and target setting processes for raising achievement  of GRT pupils across the LA

· Monitor Gypsy, Roma and Traveller  pupils’ attendance, support and progress across the LA and allocate TES staff time to meet needs within available resources 

· Analyse assessment data on GRT pupils for evaluation, reporting and planning

· Carry out assessments of GRT pupils’ learning needs and feed back to relevant colleagues giving specialist advice on appropriate ways of meeting pupils’ needs.
Leadership

· Jointly lead the TES team, advising and supporting as appropriate, including performance management, preparing agendas and chairing meetings

· Establish good relationships, develop good working practices and support and jointly lead staff in TES

· Jointly oversee all aspects of the day to day organisation and management of the Traveller Education Service, including liaising with schools and other agencies to ensure the appropriate placement and settling into schools of GRT pupils as soon as possible  after arrival in the LA.

· Jointly lead, and liaise with others to implement, work on community cohesion, inclusion, race equality and diversity with reference to the GRT community

· Promote within the TES, and in schools, the development of teaching and learning resources to support the achievement of Gypsy, Roma and Traveller pupils.

· Attend meetings within Children’s Services, with other agencies and with relevant groups outside the L, representing the TES and Children’s Services

Standards and Quality Assurance

· Promote the aims and ethos of the TES

· Lead professional development.  Participate in Continuing Professional Development with particular reference to Gypsy, Roma and Traveller education and race equality 

· Jointly lead regular meetings within the Traveller Education Service
· Develop links within LA, with external agencies, other Traveller Education colleagues and Bury schools. Promote collaborative work between TES and other Children’s Services teams




	Health & Safety
All members of staff have a duty under the Health & Safety at Work Act 1974 to:

· take reasonable care for the Health and Safety at Work of himself/herself and of others who may be affected by his or her acts or omissions.

Employees are also required under the Act to:

· co-operate with his/her employer with regard to any requirements imposed on the employer by statutory provisions.




The post holder is responsible for Employees Duties as specified with the Corporate and Departmental Health and Safety Policies.
Bury Council is committed to equality, diversity and inclusion, and expects all staff to comply with its equality related policies/procedures, and to treat others with fairness and respect.

As an employee of Bury Council you have a responsibility for, and must be committed to, safeguarding and promoting the welfare of children, young people and vulnerable adults and for ensuring that they are protected from harm.

As an employee of Bury Council you should contribute to a culture that values and supports the physical and emotional wellbeing of your colleagues.
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