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PERSON SPECIFICATION

Facilities Manager
	
	ASSESSMENT METHOD
	SHORT-LISTING CRITERIA
	ESSENTIAL
	DESIRABLE

	Education/
Qualifications
	Application / Interview
	Good literacy and numeracy skills

Good communication skills

NEBOSH certification

First Aid Qualified
	√
√

	√

	Professional Experience
	Application / Interview 
	Experience of caretaking or premises management, building cleaning or building management
Experience of supervising staff
Knowledge and responsibility of fire and security systems for a building

Experience of creating and managing risk assessments
Experience of managing a budget

Experience of a Building Mgmt System

Experience of project management with a school environment
	√
√
√
√
√
√
	√


	Competence


	Application / Interview
	To be able to carry out general repairs without guidance
IT literate and navigate databases and spreadsheets
	√
	√


	Job related skills
	Application / Interview
	Willingness to work as part of a team

Ability to work to deadlines

Ability to manage own work effectively

Able to use own initiative

Ability to carry out health and safety checks and maintain relevant records.
	√
√
√
√
√
	

	Personal requirements
	Application/Interview
	To be punctual, honest and reliable

Ability to manage personnel in a personable, fair manner

Willing to work outside of normal hours if required
	√
√
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