TAMESIDE METROPOLITAN BOROUGH COUNCIL

JOB DESCRIPTION

Department: Neighbourhoods


Date: June 2018
Division/Section: Adult Services


Post Number:

Post Designation: Occupational Therapy Assistant  
Grade: F SCP 23/28
Post Objective:
1. To carry out standard assessments for people with disabilities and their carers, providing equipment and recommending adaptations as appropriate.

2. To assist the Community Occupational Therapists in carrying out their duties to people with disabilities and their carers.

3. To provide a primary contact for OT support for the Neighbourhood Team.

Main Duties and Responsibilities

1. To carry out standard assessments of daily living.  To consult with supervisor/ATM if complex issues are identified and continue to hold cases when it is agreed that this is appropriate course of action.

2. To provide equipment according to current departmental policy; demonstrate and instruct users, carers and other professionals in its safe use.  To find alternative equipment solutions to meet identified needs where stock items are unsuitable, in consultation with supervisor.

3. To recommend minor adaptations in accordance with the current departmental guidelines.  To consult with supervisor if the need for major adaptations is identified and continue to hold case when it is agreed that this is the appropriate course of action.

4. To manage own caseload under supervision of an Occupational Therapist/ATM.

5. To provide a primary contact service to the team.
6. To maintain an up to date knowledge of developments within the field of equipment and adaptations.

7. To undertake follow up visits and reassessments as necessary, either as related to own caseload or as delegated by an Occupational Therapist/ATM.
8. To provide information and advice for users and carers on services available both in house and externally

9. To refer service users for other services as appropriate.

10. To liaise with staff from other departments who are involved with service provision to people with disabilities, e.g. Housing, Hospital Departments, and Benefits Agencies.

11. To attend meetings and joint visits where necessary.

12. To attend training courses to meet ADR and team development requirements.

13. To contribute to the development and planning of the Neighbourhood Team.

TAMESIDE METROPOLITAN BOURGH COUNCIL

SOCIAL CARE AND HEALTH DEPARTMENT

PERSONAL SPECIFICATION

Division:
Disability Services





Post No(s)


Designation
Occupational Therapy Assistant  - 

Personal requirements of a successful post holder

Category

1. Educational Standard/ Qualifications / Membership of professional Institutions (indicate grade)

Good standard of education






E

Car driver
or ability to travel






E

B Tech National
Provision of Community Equipment                            D
NVQ Level 3 Health and Social Care





D
2. Specialised Training

Training in carrying out needs led assessments



D

Training relative to  Care Act 2014 Legislation



D

3.  Experience

Previous experience of working with people with disabilities

E

4. Key Skills

Ability to organise a busy workload 





E

Ability to keep accurate, legible records




E

Ability to assess the needs of people with disabilities and their carers, 

provide equipment and recommend minor adaptations appropriately.    E

Ability to communicate well with users, carers, and staff


E

5. Key Knowledge

Knowledge of the role and function of Occupational Therapy 

D

Basic knowledge of the functional, social and emotional effects 

of disabilities








D

Knowledge of the role of Local Authorities in Community Care

D
6. Key Aptitudes and Personal Qualities

Ability to work well with others in a team structure



E

To be well motivated, show initiative and be adaptable to

new ideas and techniques






E

Ability to work under pressure






E

Ability to work under supervision





E

For Information

Category (E)
Essential Recruitment without which the candidate would be unable




To carry out the duties of the post

Category (D)
Desirable Features which would normally enable the successful candidate to perform the duties and tasks better and more efficiently than one who did not have the qualifications, training, experience, etc.
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