Assessment Selection Centre Guidance
At the Assessment Selection Centre you will be invited to undertake one or more exercises to demonstrate your skills, abilities and preferred ways of working.  We will be using these exercises to enhance the quality and quantity of information which is available about individual candidates and will use this to make selection decisions.  The tools which are used are chosen for their validity, i.e. they are good at assessing capability for the job.

Throughout these exercises, your performance will be observed and evaluated by one or more different assessors and members of the HR function against the competencies identified for the job.  

Some exercises used as part of the overall selection process will require attention to written detail therefore it is essential you bring reading glasses if you need them.

The results of your performance across each of the assessment exercises will be used to make final selection decisions.  Once final decisions have been made, following detailed discussion of candidates’ individual performance you will be contacted by telephone, or e-mail, to advise you of the outcome for you.  Timescales for this will be given to you at the Assessment Selection Centre.

Preparation prior to attending an assessment event
Preparation for any type of assessment is absolutely critical and can give you the confidence to perform well.  In preparing please try to remember the following points:

· Keep in mind the selection criteria and competencies identified by the person specification as every exercise will match you against a number of these criteria/competencies

· You should do your best to relax and enjoy the Assessment Selection Centre as much as you can

· Try to be yourself at all times and show the assessors that you have confidence in your ability to perform the job

· The process is not designed to trick you, it is designed to find out information about you and your suitability for the job

· Listen carefully to the instructions given to you at the start of the day and always read the information you are given thoroughly

· Remember that an Assessment Selection Centre gives you the opportunity to demonstrate your suitability across a range of exercises.  It is rare that a candidate performs well in all of the exercises so accept that some parts of the day will go better than others.  Do not crumble if one exercise goes badly

· Remain focused and motivated for the whole day.  You will find it tiring but your level of motivation will be assessed throughout the assessment centre

If you have any questions or special requirements in relation to the selection process, please contact the Resourcing Team at jobs@manchesterfire.gov.uk. 
Listed overleaf is a range of selection exercises that you may be asked to participate in, either prior to or on the day of your assessment.  The exercises relevant to you are outlined in your confirmation e-mail.  It is important that you familiarise yourself with the definition of the exercises to ensure you know what to expect on the day.
	Assessment
	Definition


	Competency Based Interview
	An exercise where you will be asked to provide specific examples of how you have demonstrated particular skills in line with the competencies outlined in our e-mail.  You may draw from both work and non-work related examples.



	Situational and Competency Based Interview
	You will be required to participate in an interview during which you will be asked competency based questions relating to your skills, abilities, knowledge and experiences. You may be asked situational based questions where the assessor will offer you specific situations and explore with you how you would tackle the issues described.  




	Psychometric Test 
	You will be required to complete either one or a series of short psychometric tests prior to your attendance.
These tests will be sent to you under separate cover to the email address you provided at application.  If this has changed since then, you need to alert us to this by contacting us immediately.
Please ensure you follow the instructions carefully, ensuring you are in an environment which allows you to concentrate for the full duration of the tests, where you will not be disturbed.  You must ensure you complete the tests by the date given in our e-mail to you.



	Pre-prepared Presentation
	An exercise where you will be given a specific brief, which will be sent to you under separate cover, and following this the assessors will ask you some questions about your delivery.  You are required to prepare this in advance of your assessment and bring this with you on the day.  

You may prepare this on a memory stick which should be compatible with all Microsoft office packages or alternatively, on a flip chart and a stand will be available for you on the day.  Please ensure if you produce your presentation on a memory stick, to bring hard copies of this in the event of any technical difficulties. 




	Assessment
	Definition


	Presentation 
	An exercise where you will be given a specific brief to read and following this, you will be required to prepare a presentation and present back your proposals to the assessor team.  All resources to prepare your presentation will be available to you in the assessment room; therefore you are not required to bring any equipment with you on the day.



	Role Play
	An exercise where you will be given a specific brief to read and following this, you will be asked to participate in a fictitious situation with either one or several actors.  You will be observed by either on or a panel of assessors who will be recording your performance.




	Group Exercise
	An exercise where you will be given a specific brief to read and following this, you will be asked to work together to complete a task as part of a team.  




	Practical Exercise
	This will be an exercise which will test your knowledge of the role, providing you with some questions and/or tasks and asking you to respond with recommendations on the actions you would take in particular situations.


	Dexterity Test
	This will be an exercise where you will be assessed on your ability to put a piece of equipment together using your hands whilst following a set of instructions. You will be given a set period of time to do this and your accuracy in completing the task will be assessed. 
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